PROPOSAL INFORMATION PACKAGE (PIP)

FOR BROAD AGENCY ANNOUNCEMENT (BAA) 02-021

ENTITLED “FISCAL YEAR 2003 ONR HBCU/MI RESEARCH + EDUCATION PROGRAM”

A.
Content and Form of Proposal – The proposal must be complete and self-contained to qualify for review.
The Department of the Navy (DoN) is interested primarily in the research and related science and engineering education that the REP grant would facilitate.  For this reason, the proposal must adequately describe both the research and research-related education components, so that judgments can be made on relevance to DoN research interests and responsiveness to the guidance within this announcement.
Each proposal should be TYPED, 10-12 POINT FONT, one sided, on 8 1/2 x 11 inch white paper, and stapled or bound.  Separate attachments, such as institutional brochures or reprints, will not be accepted.  Plastic covers or binders should not be used.  Proposals submitted in whole or in part by electronic media (computer disk or tape, facsimile machine, electronic mail, etc.) will not be accepted.
The proposal must include the following:
Cover.  A completed proposal cover (Appendix A).  No other sheets of paper should precede this cover.
Abstract.  Include a concise (not to exceed 300 words) abstract that describes the research and research-related education (include number of undergraduate and number of graduate students) that would be supported by a REP grant.
Text.  The technical portion of the proposal should be limited to no more than 20 pages and should:

a. Describe in detail the science and/or engineering research to be undertaken. State the objectives and approach, including how data will be analyzed and interpreted.  Discuss the relationship of the proposed research to current knowledge in the field and to related efforts in progress elsewhere. Include appropriate literature citations. Discuss the nature of expected results.  Discuss relation to DoN research areas of interest and potential impact on DoN missions.
b. Describe the facilities available for accomplishment of the proposed research and related education objectives. Describe any capital equipment planned for acquisition under this program and its application to the proposed research. (When possible, equipment should be purchased early in the grant period.) 
c. Describe plans for and nature of the involvement of students.  Include number of undergraduates to receive full scholarship support.  Describe plans for mentoring of participating students.  Include number of full time equivalent graduate students to be supported each year.    Discuss the involvement of any other students.
d. Describe plans for coordinating research and education activities with a Navy lab.   Discuss past and planned summer visits by the PI and students to participate in research at a Navy lab.
Personnel.  Describe the qualifications and availability of the principal investigator to conduct  the proposed research and mentor the students.  Discuss roles of other key personnel involved in the project. Include curricula vitae, with details (year, lab, collaborators, research topic) of past participation in SFRP.   List and describe involvement of the PI and other key personnel in current and pending research projects, whether or not acting as principal investigator in these other projects, and their relationship to the proposed effort.
Budget.  The financial portion of the proposal should contain cost estimates sufficiently detailed for meaningful evaluation. Cost Sharing is not required.  For budget purposes, use an award start date of 1 March 2003.  The costs should be broken down to reflect funding increment periods of: seven months (1 Mar 03 to 30 Sep 03), twelve months (1 Oct 03 to 30 Sep 04), twelve months (1 Oct 04 to 30 Sep 05), and nine months (1 Oct 05 to 30 Jun 06).  Elements of the budget should include:
a. Time being charged to the program, for whom (faculty (specify), postdoctoral associates, graduate students, etc.), and the commensurate salaries and benefits. Allowable charges for graduate research assistants include salary/stipend and any other associated costs (e.g., tuition) normally charged to other research grants by the offeror. Allowable charges for undergraduate students include scholarships (e.g., to cover tuition, room and board, books, and fees) and any separate salary and associated expenses related to research activities.
b. Estimate of material and operating costs. 
c. Cost of equipment, based on a recent quotation and broken down in sufficient detail for evaluation.  Indicate the proposed source of the equipment.  Include a name and phone number of a contact at that source or a website address that lists the equipment and its cost.  Equipment costs should be budgeted primarily within the first funding increment.   If equipment is budgeted within subsequent increments, proposal should explain why.
d. Travel costs.  Include destinations, purposes, and the relevance to stated research and education program objectives.  All costs associated with students’ visits to Navy labs are to be included in the budget.  Costs for any faculty participation in SFRP are not to be included in the budget; these costs will be covered by SFRP. 
e. Costs of publications and reports. 
f. Communications costs not included in overhead. 
g. Other direct costs. 
h. Indirect costs (facilities and administration). 
i. Total costs for each budget period, and a total for the entire proposed program.
Acknowledgement Receipt. Complete Appendix B to the PIP, if desired.
B.  Evaluation Criteria-Proposals will be evaluated using the following criteria.  The first three criteria are of equal importance:

(1) Scientific and technical merits of the proposed science and/or engineering research; 

(2) Naval relevance and potential contributions of the research to Department of the Navy missions; and 

(3) Potential of proposed activities to effectively mentor and enhance the educational achievements of participating HBCU/MI students.

Other evaluation criteria, of lesser importance than (l), (2), and (3) but equal to each other, are: 

(4) The qualifications and availability of the principal investigator and other key  personnel; 

(5) The adequacy of current or planned facilities and equipment to accomplish the research objectives; 

(6) The expected impact of planned interactions with the coordinating Navy lab; and

(7) The realism and reasonableness of cost. (Cost sharing is not a factor in the evaluation.)
C. Review and Selection Process-Proposals will undergo a multi-stage evaluation procedure. First, research personnel at the coordinating Navy lab and ONR research program managers will review proposals in their technical areas.   The Corporate Programs Division of ONR will then compare the different reviews to determine the most meritorious proposals, which will be recommended for funding so as to ensure the broadest possible impact with the funds available. Technical oversight will be the joint responsibility of an ONR Program Officer and the lab Point of Contact.  
D. Certifications-All awards require certifications of compliance with national policy requirements. Statutes and government wide regulations require some certifications to be submitted at the time of proposal submission rather than at the time of award. Offerors by signing and submitting a proposal and the required cover, Appendix A, are providing: the certification at Appendix A to 32 CFR Part 25 regarding debarment, suspension, and other matters; the certification at Appendix C to 32 CFR Part 25 regarding drug-free workplace; and the certification at Appendix A to 32 CFR Part 28 regarding lobbying. Full text of these certifications may be found at:  http://www.onr.navy.mil/02/notice.htm.
(This information can also be obtained by accessing the Proposal Information Package (PIP) at http://www.onr.navy.mil/auto-ops/IA/instruction.asp.)

E.  Late Proposals-Any proposal arriving at the designated Government office after the above deadline is “late” and will not be considered for an award, except for the following:

(a)
There is acceptable evidence that, although it was not received in the office stated in the announcement, the proposal was delivered to ONR by the deadline; or

(b)
The proposal was sent, to the address specified in the announcement, by U.S. Postal Service Express Mail three or more business days prior to the date specified for the receipt of the proposals. The term “business days” excludes weekends and U.S. federal holidays.
In case the operation of the designated Government office is interrupted and the office is unable to receive the proposal, the deadline is extended to the same time of the first day thereafter when the office is in operation. 
Please note that proposals delivered by commercial carriers are considered “hand carried” and that no exceptions can be made to allow such proposals to be considered if, for any reason, they are received after the deadline.  Offerors are advised that some proposals responding to past announcements that were sent via commercial carriers were delayed during shipment and arrived after the deadlines, typically by one or two days.  To decrease the probability that proposals delivered by commercial carriers will arrive after the deadline and thus be ineligible to compete, offerors are encouraged to schedule delivery to occur before the deadline date.
F. Award Notices – Principal Investigators will receive a notice, by letter or e-mail, about 31 January 2003 reporting the outcome of the review process.  For those proposals being recommended for an award, the notification is not an authorization to commit or expend funds.  Negotiations may result in funding levels that are less than proposed.  Only an award document signed by a Government Grants Officer will bind the Government.
G. Additional Information-In keeping with the provisions of 31 U.S.C. 6306 and with the intent of this program to increase HBCU/MI capabilities to conduct DoN‑relevant research and related science/engineering education, title to equipment purchased under this program will be vested with the university without further obligation to the government.   ONR’s terms and conditions for grants are available at   http://www.onr.navy.mil/02/terms.htm.
H. Reporting-Financial Report using SF‑269 (or SF‑272) is required by Part 32 of the DoD Grant and Agreement Regulations (32 CFR Part 32).  
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Date:

Dear Proposer:


Your FY2003  HBCU/MI REP  proposal has been received by  ONR


________and will be evaluated, Control Number ______________________


________will not be evaluated for the following reason (s):

Results of review process will be announced on or about 31 January 2003.

APPENDIX A: PROPOSAL COVER

(Complete and submit with the Proposal)

SUBMITTED TO FY2003 HBCU/MI REP

(July 2002 Program Announcement)


Proposal No:   __________________


(To Be Completed by Agency Only)

THE PRINCIPAL INVESTIGATOR (one name only):

____________________________________________________________
_________________________________________

(Title)            (First Name)              (MI)                     (Last Name)


  (Signature – please use blue ink)

______________________________________________________________________________________________________

(Phone Number, Including Area Code)

           (Fax Number)


         (E-mail address)

______________________________________________________________________________________________________

(Organization)










______________________________________________________________________________________________________

(Department/Division)









______________________________________________________________________________________________________

(Street/P.O. Box)

______________________________________________________________________________________________________

(City)




(State)




(Zip Code)

CO-PRINCIPAL INVESTIGATOR (S)

_______________________________________________________________________________________________________

(Title)            (First Name)              (MI)                     (Last Name)

_______________________________________________________________________________________________________

(Title)            (First Name)              (MI)                     (Last Name)

CURRENT DoD CONTRACTOR OR GRANTEE? 

YES ___ NO ___ If yes, identify Agency, Contract Number, Agency Point of Contact Name and Phone Number, and PI:



______________________________________________________________________________________________________

THE PROPOSAL:

______________________________________________________________________________________________________

(Title of the Proposal)

_____________________


            1 March 2003 to 30 June 2006

                __________________

Total Funds Requested from DoD 
 

     Period of Performance



         HBCU/MI’s Proposal Number

_______________________________________________________________________________________________________

Proposed Coordinating Navy Laboratory                        Proposed Laboratory Technical Point of Contact (if known)
CERTIFICATIONS:  By signing and submitting this proposal, the proposer is providing the certification at Appendix A to 32 CFR Part 25 regarding debarment, suspension, and other matters; the certification at Appendix C to 32 CFR Part 25 regarding drug-free workplace; and the certification at Appendix A to 32 CFR Part 28 regarding lobbying.  

MINORITY INSTITUTION: __________ Check here if the academic institution submitting this proposal has been identified by the Department of Education as a minority institution (i.e., a historically Black college or university, Hispanic-serving institution, Tribal college or university, or other institution meeting statutorily-defined criteria for serving ethnic groups that are underrepresented in science and engineering).  The Department of Education maintains the list of U.S. accredited postsecondary institutions that currently meet the statutory criteria for identification as minority institutions at the following web site:

http://www.ed.gov/offices/OCR/minorityinst.html
THE INSTITUTION

NAME AND ADDRESS OF UNIVERSITY OFFICIAL AUTHORIZED TO OBLIGATE CONTRACTUALLY:

_______________________________________________________________________________________________________

(Title)
(First Name)

(MI)

(Last Name)

(Phone Number, Including Area Code)

_______________________________________________________________________________________________________

Name of Grantee (University)






(Fax Number)

_______________________________________________________________________________________________________

Street Address (P.O. Box Numbers Cannot Be Accepted)



(E-mail address)

_______________________________________________________________________________________________________

(City)




(State)




(Zip Code)

DUNS + 4 No.1__________________________


_________________________________________________


















Signature of Authorized University Official




















(Please use blue ink)

1 The institution’s number in the data universal numbering system or DUNS+4 is a unique 13-character identification number for organizations and subsidiaries.  Dun & Bradstreet Corporation assigns these numbers. You can receive a DUNS+4 number by calling Dun & Bradstreet at 1(800) 333-0505 or go to the Dun & Bradstreet Web site at http://www.dnb.com/dunsno/list.htm.  To facilitate payment under any award, the institution must be registered in the Central Contract Registry (CCR).  CCR uses the DUNS+4 as a unique identifier for each organization. Information on registering in the CCR may be found at http://www.ccr.com/ or 1-(888) 227-2423.

