Solicitation No.: PA1-014: 2002 Electronics Program Planning and Assessment Review Support
The statement of work, order information, proposal submission requirements, and evaluation information are set forth below.  Proposals are due by 2:00 p.m. (EST) on 09-MAY-02.

I. Statement of Work:

Background: 

The Office of Naval Research, Information, Electronics, and Surveillance S&T Department, Electronics Division, supports electronics science and technology (S&T) programs that are applicable to surveillance, electronic combat, communications, and navigation systems.  The electronics technologies that support these programs include RF Solid State Devices, Vacuum Electronics, 100 GHz logic, Superconducting Electronics, and Nanoscale Electronics. 

Statement of Work:

1.   The contractor shall provide facilities for the ONR 2002 Electronics Program Planning and Technical Assessment Review: 

a. The contractor shall provide the facilities for the period 10-14 June 2002, from 0730 - 1730 daily.   

b. The facility must be within walking distance of the Metro Station in Arlington, Virginia. 

c.  The contractor's facilities shall provide the following:

· Conference room that can accommodate at least 50 people. The conference room must be cleared to the SECRET level, be equipped with overhead and a high resolution, high brightness computer projection equipment with ZIP and CD drive;  easel/paper/pens; laser pointer; speaker lapel microphone

· Seating and tables for writing for no less than 15 people

· An office with copying and SECRET storage facilities. 

· Capability to temporarily seat non-government participants outside the conference room in a manner that any ongoing conversations and presentations within the conference room cannot be heard in the temporary seating area. 

· User-pay refreshments to include pastry, coffee and juices (These costs for these items can not be charged to any ensuing order.)

2.   The contractor support personnel should include the following: 

a. Administrative support to prepare and disseminate meeting announcements with agenda, name tags, security requirements, attendance list, map(s), parking, metro, and hotel/motel facilities in the area.

b. Technical support in the form of a Program Analyst I to summarize and analyze evaluators' comments and numerical scores.  The results should provide the ONR Program Manager an efficient mechanism to determine which proposals should be funded in FY 2003. 

c. Graphics and administrative support to process attendee clearances and meet any word processing requirements prior to, and during, the event.

d. Personnel to handle registration functions 

3. Personnel Qualification Requirements:

a. Program Analyst: A Bachelors degree from an accredited college or university, or 5 years applicable experience in a related S&T discipline or program area, and a Secret clearance.

b. All personnel must be familiar with and proficient in the use of commercial software packages such as Microsoft Word, Power Point, and Excel.  Personnel must be able to provide rapid assistance working in a time sensitive environment.

II.  Order Details:

1. Contract Type. The Navy anticipates awarding a cost-plus-fixed-fee level of effort task order.

2. Period of Performance. The period of performance for this order is to be one month,   

27 May 2002 through 26 June 2002. 

3. Deliverables.   Data deliverables include: 

a. Evaluation book for each of up to15 evaluators


b. Software, data, and reports. The Contractor shall provide soft copy (electronic) and hard copy formats for software, data and analyses within 10 days of review end as well as one complete set of all presentations.  

4. Level of Effort.  The estimated level of effort for performance of the statement of work is estimated to be 125 hours.  The estimated distribution of manpower is as follows: 

 Program Analyst I


45 hours



Administrative Personnel:

80 hours


Total:



          125 hours

5. Government Furnished Resources (GFR).  The Government will provide information, material and forms unique to the Government for supporting the task. The Government furnished resources identified below may be obtained from 0730 - 1730 hours Monday through Friday, excluding holidays and days on which the federal Government is closed. 

a. Information - All Government unique information related to this requirement, which is necessary for Contractor performance, will be made available to the Contractor. The program manager will be the point of contact for identification of any required information to be supplied by the Government.

b. Documentation - All existing documentation, relevant to this task accomplishment, will be made available to the contractor at the beginning of the task. The Contractor will be required to prepare documentation in accordance with defined guidelines provided by the Government.

6. Place of Performance: Work will be performed at the Contractor's facility.

7. Security/Safeguarding Information.  A Contract Security Classification Specification (DD Form 254) will be included with the task order. The DD Form 254 will specify the requirement for access up to the Secret level. 

a. Clearance - Clearances may be required to perform portions of the tasking. It is the responsibility of the Contractor to have facility clearances and storage clearances to a maximum of Secret if required by the specific task within the order. The Contractor is responsible for providing all Program Analysts with active Secret clearances. It is also the responsibility of the Contractor to obtain any security badges, building access passes, etc., that may be required for entrance to Navy facilities. 

b. Privacy Act - All contractor personnel assigned to this task will have access to information that may be subject to the Privacy Act of 1974. The Contractor is required to ensure the proper safeguarding of such information to prevent unauthorized release. 

III.  Proposal Requirements:

1.  Proposal Format: The Offeror's proposal must be divided into two sections: (1) Technical Proposal, and (2) Cost Proposal. The length of the technical proposal shall be no more than 5 pages, exclusive of resumes. There are no page limits on the number of resumes or the pages for the cost proposal. The proposal should be written and organized so as to be compatible with the Statement of Work, company's organization and accounting structure, and proposed costs. 

     The technical proposal should include the following: the Offeror's understanding of and approach to the requirement, resumes of all proposed personnel, and the amount of proposed hours for all proposed personnel (including subcontracts). The Offeror should describe how the work activities required to complete the statement of work will be done. The Offeror should explain specifically: how technical objectives, tasks and deadlines will be determined; how staff responsibilities will be assigned; the number of anticipated direct labor hours required by labor category to complete the task (if different than the Government estimate); whether consultants and/or subcontractors will be utilized; the nature of any other direct costs such as those required for computing and reproduction; how the quality and timeliness of work performance will be supervised and controlled; how the Offeror will coordinate with the program office; and how a surge capacity will be maintained to meet unanticipated requirements. The Offeror should include information relative to previous efforts for the same or similar services provided in the past to include contract numbers and Government points of contact where applicable. The Offeror should explain what corporate facilities are available and would be used in support of the work including computer resources and classified storage and meeting facilities.

The Offeror should submit a cost proposal that breaks down the costs proposed (if applicable): direct labor (with labor category, hourly rate, and hours), fringe benefits, labor overhead, other direct costs including travel, G&A, cost of money (if applicable), and fixed fee. 

2.  Proposal Submission: The due date for submission of proposals for this solicitation is 2:00 p.m. (local time) on 09-MAY-02. Proposals can be: 

a.  
Faxed to Mr. Wade Wargo at 703-696-0066;
b. E-mailed wargow@onr.navy.mil; or 

c. Mailed/hand delivered to:

            Office of Naval Research

          

800 N. Quincy Street, BCT #1, Room 720

          

Arlington, VA 22217-5660

Ref: PA1-014: 2002 Electronics Program Planning and Assessment Review Support

Attn: Mr. Wade Wargo, Code 251
IV.  Evaluation Information:

1.  Evaluation Criteria: A task order will be awarded to the responsible offeror whose offer represents the best value to the Government. In order to determine which offeror represents the best overall value, offers for individual task orders will be evaluated on the following technical factors and subfactors: 

a. Facilities

b. Management Plan and Technical Approach

c. Proposed key personnel

d. Past performance on earlier tasks under this and similar contracts; 

· Quality of deliverables 

· Cost control 

          Factors 
(a) through (d) are equally weighted. These four technical factors are substantially more important than cost. Although cost is substantially less important than all of the technical factors combined, it will not be ignored. The degree of its importance will increase with the degree of equality of the task order proposals in relation to the other factors on which selection is to be based, or when the cost is so significantly high as to diminish the value of the technical superiority to the Government.

          In evaluating past performance on individual orders, the procedural requirements in FAR 42.15 are not mandatory. Past performance will be based on the Government's subjective evaluation of the Contractor's performance with previous orders, if any, under the contract. For Factor (d), the subfactor "Quality of deliverables" is more important than the subfactor "Cost control."

        2. Award: The Government will award a task order to the responsible offeror whose offer conforming to the solicitation will be most advantageous to the Government, cost and other factors considered. The anticipated award date of this order is on or before 22-MAY-02.  

V. Submission of Questions: 

Any questions regarding this solicitation must be provided in writing to the Contracting Officer listed below. Acceptable forms of written question submission include fax and e-mail as well as postal or carrier delivery. Questions submitted less than 72 hours prior to the closing date for proposals may not be answered and the due date for submission of proposals may not be extended. All potential offerors will be provided an e-mail noting the posting of any Questions/Answers.

VI.  Solicitation Amendments:

Any amendments to this solicitation will be posted along with the solicitation on the ONR website. An e-mail notice will be sent to all potential offerors at the time the amendment is posted. It is the offeror's responsibility to regularly check for e-mail notices and the posting of solicitations/amendments.

VII. Contracting Officer:

The Contracting Officer for this solicitation is Mr. Wade Wargo – Code 251.

Telephone: (703) 696-2574, Facsimile: (703) 696-0066, E-mail: wargow@onr.navy.mil  

