Solicitation #: PA2-003  Technical Program Management and Administrative Support of ONR Code 322BC
The statement of work, order information, proposal submission requirements, and evaluation information are set forth below.  Proposals are due by 3:00 p.m. (EDT) 02 October 2002.

I. Statement of work

1.0  BACKGROUND

The Office of Naval Research (ONR), founded in 1946 and located in Arlington, VA, sponsors science and technology in support of the U.S. Navy and the Marine Corps. 
2.0 APPROACH
The person hired will assist the Team Leader in ONR Code 322BC (Biological and Chemical Oceanography) with the technical, scientific review of proposals to conduct basic research (R&D) submitted to the program, and with the progress of scientific research supported by the program.  (S)he will assist the Team Leader in issuance of awards and administration of grants and contracts.   (S)he will assist the Team Leader in organizing and carrying out workshops, both on- and off-site, related to research sponsored by and relevant to the program.  (S)he will be required to travel up to 6 weeks per year to fulfill these obligations.  

The person hired must be familiar with the academic biological and chemical oceanography community.  
The person hired must have proficiency in Microsoft Office, Microsoft Outlook, Microsoft Word, Microsoft Excel, and Microsoft Powerpoint.
The person hired must be able to collate information and prepare briefings for the Team Leader.
3.0 PERSONNEL QUALIFICATION REQUIREMENTS:

The contractor shall provide a candidate with the following expertise to support the task:
· Must have an educational background and research experience in a biological or chemical aquatic science.  The candidate must have been awarded a minimum of a Masters Degree in marine or aquatic biology, chemistry or ecology, or all requirements for the Masters degree should be complete with the issuance of the degree demonstrably expected within 6 months from the date of hire.  
II.  Order Details
1.  Contract Type: The Navy anticipates awarding a cost reimbursable task order. 

2. Period of Performance: This award includes a 12-month base effort with one 12-month option.  The base effort spans 7 October 2002 – 6 October 2003.

3.  Conflict of Interest: The Offerors are reminded of the Organization Conflicts of Interest Clause in the contract when submitting proposals for this task order solicitation.  
4.  Government Furnished Resources (GFR) The Government will provide information, material and forms unique to the Government for supporting the task. The Government furnished resources identified below may be obtained from 0730 - 1730 hours Monday through Friday, excluding holidays and days on which the federal Government is closed. 

a.  Facilities, Supplies and Services - If work at Government provided facilities is dictated by the tasks being performed, these facilities will be provided at the Office of Naval Research, 800 N. Quincy Street, Arlington, Virginia  22217-5660. Parking facilities are not provided; however, several private (pay) parking facilities are located in the area. The office is within walking distance of the Ballston metro. Basic facilities such as work space and its associated operating requirements (i.e., phones, desks, utilities, consumable and general purpose office supplies) will be provided while working in Government facilities. Contractor provided computers must be compatible with the Office of Naval Research’s LAN.

b.  Information - All Government unique information related to this requirement, which is necessary for Contractor performance, will be made available to the Contractor. The COR will be the point of contact for identification of any required information to be supplied by the Government. 

c.  Documentation - All existing documentation, relevant to this task accomplishment, will be made available to the Contractor at the beginning of the task. The Contractor will be required to prepare documentation in accordance with defined guidelines provided by the Government. 

5.  Place of Performance: The place of performance will be the Head Quarters of the Office of Naval Research in Arlington, VA.  
III. Proposal Requirements:

1.  Proposal Format:  The Offeror's proposal must name the person suggested for the position, include a resume that demonstrates the qualifications of the nominee, and provide a detailed statement about total proposed costs to ONR for the services of the nominee.  The statement of costs should break down the costs proposed (if included): direct labor (annual salary), fringe benefits, labor overhead, cost of money (if applicable), and fee.  

2.  Proposal Submission: The due date for submission of proposals for this solicitation is 3:00 p.m. (local time) on 02 OCT 2002. Proposals can be: 

(1) faxed to Brandi Boniface at (703) 696-3365 or (2) sent electronically to the following E-mail address bonifab@onr.navy.mil  or (3) mailed/hand delivered to the Office of Naval Research, Attn: Brandi Boniface, ONR 252, Ballston Tower One, 800 North Quincy Street, Arlington, VA 22217-5660. 

IV. Evaluation Information:

1. Evaluation Criteria: A Task Order will be awarded to the responsible offeror whose offer represents the best value to the Government. In order to determine which offeror represents the best overall value, offers for individual task orders will be evaluated on the following technical factors: 

(1) Proposed personnel 
(2) Management Plan 
(3) Cost 

Factors 1 and 3 are equally weighted. Factor 2 is of less importance than other factors. 

2. Award: The Government will award a task order to the responsible offeror whose offer conforming to the solicitation will be most advantageous to the Government, cost and other factors considered. The anticipated award date of this order is on or before 7 October 2002.

V. Submission of Questions: Any questions regarding this solicitation must be provided in writing to the Contracting Officer listed below. Acceptable forms of written question submission include fax and e-mail as well as postal or carrier delivery. Questions submitted less than 48 hours prior to the closing date for proposals may not be answered; and the due date for submission of proposals may not be extended. All potential offerors will be provided an e-mail noting the posting of any Questions/Answers.

VI. Solicitation Amendments: Any amendments to this solicitation will be posted along with the solicitation on the ONR website. An e-mail notice will be sent to all potential offerors at the time the amendment is posted. It is the offeror's responsibility to regularly check for e-mail notices and the posting of solicitations/amendments.

VII. Contracting Officer: The Point of Contact for this solicitation is Brandi Boniface (ONR 252) at Telephone Number (703) 696-2588, Fax: (703) 696-3365, and e-mail bonifab@onr.navy.mil.   

