Task Order Solicitation PA4-003


Solicitation Number: PA4-003 Scientific and Technical Support for Biomolecular and Biosystems  S&T Proposal Review 

The statement of work, order information, proposal submission requirements, and evaluation information are set forth below.  

I.  BACKGROUND
The solicited technical services are in support of the Office of Naval Research’s (ONR) Biomolecular and Biosystems Program, within the Cognitive and Neural Sciences Division (ONR Code 342BB). The Biomolecular and Biosystems Science  & Technology Group funds both basic and applied research efforts in five thrust areas: Biosensors, Biomaterials, Bioprocesses, Marine Mammal Biology, and Environmental and Marine Biotechnology. The objective of the basic research programs is to develop new knowledge that builds foundations for biological technologies that provide the Navy of the future with new capabilities. The overall goal of the applied research and advanced development programs is to develop, fabricate, and implement prototypical devices, materials, or systems to explore novel technological solutions to naval problems. Specific emphasis in the area of biomolecular science and technology include: molecular and cellular biology, and study of the fundamental principles governing biomolecular structure, function, and interactions. 

A second area of emphasis focuses on increasing our understanding of specific biological or biomimetic systems, in particular marine mammals, biosonar, biorobotics, marine microbial ecology, effects of pollutants on marine organisms, and engineered biotreatment systems. The ONR Biosystems program addresses Naval needs in pollution prevention, environmental compliance, sonar and signal processing, underwater vehicle design, diving physiology, and marine mammal mitigation. For both the basic and applied research programs, interdisciplinary proposals from multiple investigators and institutions are encouraged.

II.  STATEMENT OF WORK (Section II will become Attachment No. 1 to the Order)
The Contractor shall organize, schedule and manage the tasks listed below: 

Task 1 – The Contractor shall provide the necessary personnel and facilities to conduct peer reviews of research proposals in the areas of the Biomolecular and Biosystems Program (Code 342BB).


The contractor shall provide reviewers for approximately 25-50 research proposals in the areas of the Biomolecular and Biosystems Program, per year. Specific research areas of the reviews include: protein and genetic engineering, molecular recognition, biosensors, biological fuel cells, “green” synthesis, marine biotechnology, environmental biotechnology, biopolymers, marine mammal science, molecular biology, biofouling/biocorrosion, and biophysics.

For proposal reviews, the Contractor shall identify appropriate reviewers for the subject area, obtain written evaluations of the proposals from the reviewers, and prepare a summary of those evaluations.  Written evaluations should include the following sections: (1) discussion of qualifications and productivity of the principal investigators and research team; (2) description of the merit, novelty and impact of proposal research objectives and technical approach, and (3) evaluation of the performer’s facilities and capability to carry out the proposed effort.  Where multiple viewpoints exist among experts in the proposed area of research, reviewers representing the significant points of view shall be obtained.  Capability to review classified proposals shall be noted.

Proposal Review Process

In order to ensure successful completion of the scientific review, the performer is responsible for: 

(1) Recruitment, selection, and retention of high quality reviewers.  Reviewers should be recognized experts in the area of the Proposal Topic, Program Review, or Site Visit they review.  They should be doctoral-level (Ph.D., M.D. or equivalent) scientists who have multiple publications or patents in the scientific area directly related to the Proposal Topic, Program Review, or Site Visit subject area. It is desirable that expert, external Program Reviewers have not been supported by ONR funding for at least 3-5 years. Two to three expert reviewers should be assigned for each research proposal.  CVs should be available for review and approved by the Biomolecular and Biosystems S&T Division Program Officers;
(2) Producing a methodology for proposal evaluation (to include processes, evaluation/ranking techniques, etc.) which will be approved by the Biomolecular and Biosystems  S&T Division.  Criteria to be used in this evaluation are listed in the BAAs. 

(3) Ensuring timely and high quality evaluations from reviewers timely conduct of reviews, including proposal distribution to reviewers.  It is anticipated that the review process will be conducted by mail, not through on-site meetings. Reviews of mailed proposals would be required within 30 days of submission of a request for review.  Faster turn-around is desirable;

(4) The reviewers assigned to a particular Proposal Topic, Program Review, or Site Visit shall have no conflict of interest associated with the review.  Each reviewer of a proposal shall be required to submit a signed procurement Integrity/Conflict of Interest certification and a Non-disclosure agreement when they agree to perform this task for the Contractor. Confidentiality of proposals shall be protected. The contractor shall obtain curricula vitae and letters of commitment from potential reviewers before the reviewers are permitted to evaluate ONR –provided proposals or ONR Program Reviews.  These background documents on each reviewer held by the Contractor shall be available for inspection by the government upon request and;

(5) At least two reviews of each proposal shall be obtained providing formatted, succinct, legible, written proposal evaluations. If the opinions of the two reviewers are in conflict, then the Contractor, in concurrence with ONR, shall obtain a third review. 
Additional Information: Offerors responding to this Task Order Solicitation should provide a cost and technical proposal to support the review of 50 proposals per year.

Task 2 – The Contractor shall organize and manage Program Reviews (Principal Investigators meetings) and Scientific Workshops.


The Contractor shall schedule, organize, and manage Program Reviews /Principal Investigators Meetings and Scientific Workshops in coordination with the ONR Code 342BB  and the scientific program officer(s) requesting said Review or Workshop.  Services may include but are not limited to: site/meeting room selection; travel and lodging arrangements for invitees; reimbursements for expenses and honoraria for principal investigators or expert reviewers (where appropriate); site visits; audio-visual support; collection and documentation of registration fees; preparation and distribution of meeting agenda, abstracts and/or program books, and/or compact discs of meeting/workshop presentations, either prior to or following the meeting/workshop.  The Contractor should ideally be able to provide a meeting space and infrastructure capable of accommodating these Meetings/Workshops at  facilities located near ONR or that can be readily accessed via Washington D.C. Metropolitan Area public transportation.


It is anticipated that there will be a maximum of ten (10) Program Reviews held each year. The Program Reviews will involve approximately twenty-five to fifty (25-50) people.  It is estimated that these reviews will be approximately 2.5 days each.  
As required, the Contractor shall charge and collect a registration fee from each attendee at the meeting to cover a portion or all of the costs associated with acquiring the use of a meeting facility, AV support, and meals for attendees.  The amount of this fee shall be decided in coordination with the ONR Code 342BB and the scientific program officer(s) requesting the Review. 

It is anticipated that there will be a maximum of three (3) Scientific Workshop held per year.  The Scientific Workshops will involve approximately twelve to twenty (12-20) people and will typically last 2.5 days. All of the expenses shall be paid for attendees, including: meeting space, AV support, meals, lodging, and travel costs.


Offerors should use the maximum range values in generating their proposals.

Task 3 – The Contractor shall provide expert technical support for Program Reviews , Site Visits, and Field Tests

Expert reviewers of scientific research and development programs shall be provided for the evaluation of: (a) ONR Code 342BB scientific officer’s overall program scientific quality and Navy relevance; (b) principal investigator’s performance and productivity; and/or (c) to attend “site visits”. Items (a) and (b) are typically accomplished through the attendance of the expert reviewer at a Program Review (see Task 2, above). The purpose of “site visits” is to assess the performance of an organization and principal investigator either before or after receiving ONR funding for research and development, and typically involves a visit to the actual organization. These experts for “site visits”  shall also provide technical advice on emerging research areas. “Field Tests” involve tests of prototype systems or methods under field conditions.  Technical support will be required to review test design and to provide ONR managers technical feedback concerning the test execution, interpretation of Field Tests results, and expert advice about design of follow-on Field Tests.  The contractor shall be responsible for handling all necessary travel arrangements including payment of expenses for these expert technical support personnel .

Technical support for Program Reviews and Site Visits shall typically involve no more than ten (10) experts (per year) who are external to the ONR program, who are geographically distributed within the US, and may be from other Government agencies. A 
significant fraction of the expert reviewers should be female or from an underrepresented minority.  Final approval of technical expert selection shall rest with the ONR Code 342BB and cognizant scientific program officer. 

Offerors should use maximum range values in generating their proposals.

III.  Order Details
1.  Contract Type: The Navy anticipates awarding a cost plus fixed fee level-of-effort  task order. 

2. Period of Performance: This award includes a 12-month base effort with four 12-month options.

3.  Data Deliverables: Data Deliverables include:

a.  Quarterly Progress and Management Report - This report is due on a quarterly basis and shall include a list of the level of effort performed and work accomplished during the reporting period and a forecast of work products for the coming quarter. 

4.  Conflict of Interest: The Offerors are reminded of the Organization Conflicts of Interest Clause in the contract when submitting proposals for this task order solicitation.  As part of their proposal, offerors must specifically address how reviewers will be selected and proposals distributed for evaluation so as to avoid potential conflicts of interest.  
5.  Government Furnished Resources (GFR) The Government will provide information, material and forms unique to the Government for supporting the task as required. 

a.  Facilities, Supplies and Services – The offeror shall provide all necessary facilities as dictated by the tasks being performed. 

b.  Information - All Government unique information related to this requirement, which is necessary for Contractor performance, will be made available to the Contractor. The point of contact for identification of any required information to be supplied by the Government will be named in the resulting award. 

c.  Documentation - All existing documentation, relevant to this task accomplishment, will be made available to the Contractor at the beginning of the task. The Contractor will be required to prepare documentation in accordance with defined guidelines provided by the Government. 

6. Place of Performance: Work shall be performed at the contractor’s facilities.  It is anticipated that the review process will be conducted by mail, not through on-site meetings.  The only travel anticipated for this order is as described in the Statement of Work.

7. Security Requirements: It is anticipated that the work under this task order will be unclassified.

8. Safeguarding of Information: It is anticipated that personnel (including subcontractors, consultants, and reviewers) under this order will have to enter into a Non-Disclosure of Information Agreements. 

IV. Proposal Requirements:

1.  Proposal Format: The Offeror's proposal must be divided into two sections: (1) Technical Proposal, and (2) Cost Proposal. The length of the technical proposal shall be no more than 15 pages (exclusive of resumes, title page, and table of contents). There are no page limits on the number of resumes or the pages for the cost proposal. The proposal should be written and organized so as to be compatible with the Statement of Work, company's organization and accounting structure, and proposed costs.  Font should be no smaller than 12-point.  The title page should include the name and address of the offeror, the technical point of contact (including phone number and e-mail address), and  business/contractual point of contact (including phone number and e-mail address).  Proposal should have a 12-month base period with four (4) 12-month options.

The technical proposal should include the following: the Offeror's understanding of and approach to the requirement, resumes of all proposed personnel, and the amount of proposed hours for all proposed personnel (including subcontracts/consultants). The Offeror should describe specifically how the work activities required to complete the statement of work will be done. The Offeror should explain specifically: how technical objectives, tasks and deadlines will be determined; how staff responsibilities will be assigned; whether consultants and/or subcontractors will be utilized; how the quality and timeliness of work performance will be supervised and controlled; how the Offeror will coordinate with the program office; how a surge capacity will be maintained to meet unanticipated requirements; and how administrative tasks such as travel, security and resource requests will be handled. The Offeror should include information relative to previous efforts for the same or similar services provided in the past to include contract numbers and Government points of contact where applicable. The Offeror should explain what corporate facilities are available and would be used in support of the work including computer resources, publication/media materials and equipment where appropriate.

The Offeror should submit a cost proposal that breaks down the costs proposed (if included): direct labor (with labor category, hourly rate, and hours proposed if different from the Government estimate), fringe benefits, labor overhead, consultants, subcontracts, other direct costs, travel, G&A, cost of money (if applicable), and fee.  

The cost proposal for the base and each option year should be based on the maximum range values described in the statement of work.

2. Level of Effort: The following clause will be included in any resulting order:

“SSP 5252.216-9775     Increase in Level of Effort (Cost-Reimbursement)(Mar 1992)


(a)
In addition to any other option rights that may be provided to the Government by this contract, the Government shall have the right, within any given contract period established in Section C of this contract, to increase the level of effort by up to thirty percent (30%) of the total level of effort for that period at the same labor mix as proposed in the contract for that period.  The Contractor agrees to accept such increase in the level of effort at an increase in the estimated cost and an increase in the

fixed fee which are calculated as follows:

IEC = (ILOE/LOE)
x EC

IFF = (ILOE/LOE)
x FF

IEC
=
The increase in the estimated cost.

ILOE
=
The increase in the level of effort.

LOE
=
The level of effort contracted for the contract year in which the level of

effort is increased.

EC
=
The estimated cost contracted for in the contract year in which the level of 

effort is increased.

IFF
=
The increase in the fixed fee.

FF
=
The fixed fee contracted for in the contract year in which the level of 

effort is increased.

This option may be exercised at any time or times prior to the end of the affected period provided however, that the exercise of such option must give the Contractor sufficient time to provide all of the man-hours for that period, including the increase, by the end of the affected period.

(b)
Any exercise by the Government of its option rights under this clause shall be effected by written notice from the Contracting Officer.

(c)
The exercise of the option shall be formally reflected by a modification to this contract increasing the estimated cost and fixed fee and adjusting the Level of Effort provision for the affected contract period.”

3. Travel:  For the purposes of estimating cost offerors should estimate travel at $107,500.00 per year.

4. Level of Effort:  The level of effort is anticipated at 2,080 hours/year.

5. Supplies or Services:  The section for Supplies or Services and Prices/Costs should be prepared in accordance with the following:

Supplies or Services and Prices/Costs

Item No.
Supplies/Services
Estimated Cost
Fixed Fee
Total Estimated Cost and Fixed Fee

0001
The contractor shall furnish the necessary facilities and  personnel to accomplish work as described in the Attachment No. 1, entitled “Statement of Work”.
To be completed by offeror
To be completed by offeror
To be completed by offeror


000101 Travel not to exceed $107,500.00





000102 Funding Citation to be inserted at time of award




0002
Reports and Data


NSP

Option I 

0003
The contractor shall furnish the necessary facilities and  personnel to accomplish work as described in the Attachment No. 1, entitled “Statement of Work”.
To be completed by offeror
To be completed by offeror
To be completed by offeror


000101 Travel not to exceed $107,500.00





000102 Funding Citation to be inserted at time of award




0004
Reports and Data


NSP

Option II

0005
The contractor shall furnish the necessary facilities and  personnel to accomplish work as described in the Attachment No. 1, entitled “Statement of Work”.
To be completed by offeror
To be completed by offeror
To be completed by offeror


000101 Travel not to exceed $107,500.00





000102 Funding Citation to be inserted at time of award




0006
Reports and Data


NSP

Option III

0007
The contractor shall furnish the necessary facilities and  personnel to accomplish work as described in the Attachment No. 1, entitled “Statement of Work”.
To be completed by offeror
To be completed by offeror
To be completed by offeror


000101 Travel not to exceed $107,500.00





000102 Funding Citation to be inserted at time of award




0008
Reports and Data


NSP

Option IV

0009
The contractor shall furnish the necessary facilities and  personnel to accomplish work as described in the Attachment No. 1, entitled “Statement of Work”.
To be completed by offeror
To be completed by offeror
To be completed by offeror


000101 Travel not to exceed $107,500.00





000102 Funding Citation to be inserted at time of award




0010
Reports and Data


NSP

Total Order Consideration
To be completed by offeror
To be completed by offeror
To be completed by offeror

6.  Options:  Options will be effective from the date of exercise through 12-months.  Resulting order will include the following clause:

“Options:

The Government may require the performance of work of the numbered line items 0003, 0004,0005, 0006, 0007, 0008, 0009, and 0010 as described in the Schedule as option items. The Contracting Officer will provide a written notice of the Government’s intent to exercise an option to the Contractor at least 60 days prior to the effective date of the option.  The options may only be exercised sequentially and only during the existing performance period of the order.  The Contracting Officer may exercise an option by unilateral modification to the contract provided that the notice of intent is given to the contractor in accordance with this paragraph. Performance of the option item shall be in accordance with the Schedule.  The preliminary notice does not commit the Government to the exercise of the option.”
7. Proposal Submission: The due date for submission of proposals for this solicitation is 4:00 p.m. (local time) on 31 January 2002. Proposals can be: 

(1) faxed to Brian Glance at (703) 696-3365 or

(2) sent electronically to the following E-mail address “glanceb@onr.navy.mil” providing that the file contains an authorized signature of the offeror  or

(3) mailed/hand delivered to the Office of Naval Research, Attn: Brian Glance, ONR 252, Ballston Tower One, 800 North Quincy Street, Arlington, VA 22217-5660. 

V. Evaluation Information:

1. Evaluation Criteria: A Task Order will be awarded to the responsible offeror whose offer represents the best value to the Government. In order to determine which offeror represents the best overall value, offers for individual task orders will be evaluated on the following technical factors and subfactors: 

(1) Proposed personnel 
(2) Management Plan and Technical Approach
(3) Past performance on earlier tasks under this and similar contracts:

(a) Quality of deliverables
(b) Cost control

(4) Corporate Facilities 

Factors 1 through 3 are equally weighted. Factor 4 is of less value than all other factors. These four technical factors are substantially more important than cost. Although cost is substantially less important than all of the technical factors combined, it will not be ignored. The degree of its importance will increase with the degree of equality of the task order proposals in relation to the other factors on which selection is to be based, or when the cost is so significantly high as to diminish the value of the technical superiority to the Government. 

In evaluating past performance on individual orders, the procedural requirements in FAR 42.15 are not mandatory. Past performance will be based on the Government's subjective evaluation of the Contractor's performance with previous orders, if any, under this contract and similar contracts. For Factor 3, the subfactor (a), Quality of deliverables, is more important than subfactor (b), Cost control.

2. Award: The Government will award a task order to the responsible offeror whose offer conforming to the solicitation will be most advantageous to the Government, cost and other factors considered. The anticipated award date of this order is on or before 15 February 2002.

VI. Submission of Questions: Any questions regarding this solicitation must be provided in writing to the Contracting Officer listed below. Acceptable forms of written question submission include fax and e-mail as well as postal or carrier delivery. Questions submitted less than 72 hours prior to the closing date for proposals may not be answered; and the due date for submission of proposals may not be extended. All potential offerors will be provided an e-mail noting the posting of any Questions/Answers.

VII. Solicitation Amendments: Any amendments to this solicitation will be posted along with the solicitation on the ONR website. An e-mail notice will be sent to all potential offerors at the time the amendment is posted. It is the offeror's responsibility to regularly check for e-mail notices and the posting of solicitations/amendments.

VIII. Contracting Officer: The Point of Contact for this solicitation is Brian Glance (ONR 252) at Telephone Number (703) 696-2596 and email glanceb@onr.navy.mil.

�PAGE \# "'Page: '#'�'"  ��I am not sure what your intent is here.  Does this mean that the contractor will cover all travel expenses for the attendees??


�PAGE \# "'Page: '#'�'"  ��Is this an overly restrictive requirement and what is driving it? 


It is meant to encourage the deliberate recruiting and use of non-white male reviewers.  This is an area where ONR lags behind other scientific organizations.  EPA and NSF have specific %  guidelines they need to meet for female and minority reviewers, and we’ve stopped short of that.
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