SOLICITATION: PA5-013 – Corporate Programs Support for Student Summer Research Program
The statement of work, order information, proposal submission requirements, and evaluation information are set forth below.  Proposals are due by 2:00 PM EDT 21 August 2001.

1.0 Background

The Corporate Programs Division of the Office of Naval Research is responsible for cross-disciplinary research programs and education/career development programs that increase the supply and capabilities of scientists and engineers engaged in activities that improve Navy and Marine Corps capabilities.  As a part of these activities, ONR wishes to initiate a program that will allow up to about 200 undergraduate and graduate students from selected colleges/universities to spend 10 weeks during the summer doing research at a Navy laboratory.

2.0 Statement of Work

The contractor shall provide the following technical support services:

1) Develop and maintain a website that will describe the program and list the technical areas of interest of the participating Navy labs (about 10). Website should be accessible by potential applicants by 15 November 2001. Contractor shall also develop a suitable application form that is to be posted on the website.  Website content shall be submitted to ONR for approval before release. Applicants will electronically submit, by a deadline of about 31 January, their completed application to the contractor. Applicants are to identify one or two of the participating labs as their requested location; contractor is to electronically forward these applications to the labs (to points of contact provided by ONR) indicated therein. The contractor shall then provide a list of all applications submitted to each lab to ONR.  Up to 600 applications is anticipated.   The contractor shall answer questions from potential applicants. 

2) Develop and print annually a small poster suitable for bulletin boards that can be distributed to eligible colleges/universities to announce the program. This poster shall refer potential applicants to the website.  A total of 800 posters are to be printed and delivered by 15 October each year to ONR or another single designated location, which will arrange for distribution to eligible colleges/universities (the 69 institutions hosting Naval ROTC units).

3) Notify all applicants of outcome of review of application.  Navy laboratories will send their recommendations for appointments to ONR, which will provide a consolidated list of recommended applicants to the contractor.  The total number of recommended applicants should not exceed 200.  Notification by contractor to recommended applicants shall refer them to (1) the cognizant Professor of Naval Science at one of the 69 colleges/universities, who will arrange appointment as an ONR research intern and payment by the college/university of their scholarship stipend and (2) the point of contact at the host laboratory.

3.0 Order Details

3.1 Contract Type. The Navy anticipates awarding a cost-plus-fixed fee completion task order.

3.2 Period of Performance. The period of performance of the base order is twelve (12) months, with four twelve-month options to be exercised at the discretion of the Office of Naval Research.

3.3 Deliverables. The contractor shall provide the following deliverables per the details in the Statement of Work above: Website including Application Form, List of Applicants, Posters, and Notification to Applicants.  The contractor shall further provide reports as required; contractor format acceptable.
3.4 Other Direct Costs (ODCs). ODCs will be reimbursed at cost without profit or fee.

3.4.1 Travel and per diem -- travel may be required to fully support this task requirement.  In accordance with the contract requirements, direct costs associated with the contractor's travel should not exceed the applicable rates found in the DOD Joint Travel Regulations (JTR). 

3.4.2 Materials -- material purchases may be required to support the tasks specified.  Materials such as commercial off-the-shelf processor modules and associated software, publication materials necessary to prepare and publish formal presentations, technical reports, test plans, and user/operator guides will be necessary in the performance of program technical support efforts. 

3.5 Government Furnished Resources (GFR). The Government will provide information, material and forms unique to ONR and other government organizations.

3.5.1 Facilities, supplies and services -- if work at government facilities is dictated by the tasks being performed, these facilities will be provided by ONR, 800 North Quincy Street, Arlington, VA.  Parking facilities are not provided; however, several private (pay) parking facilities are located in the area. The office is within walking distance of the Ballston Metro.  Basic facilities such as work space and its associated operating requirements (i.e. desk, phone, utilities, consumable/general purpose office supplies) will be provided while working in government facilities.  The availability of any required computer resources should be verified in advance with the program manager.

3.5.2 Information -- all government-unique information related to this requirement, which is necessary for contractor performance, will be made available to the contractor.  The program manager will be the point of contact for identification of any required information to be supplied by the government.

3.5.3 Documentation -- all existing documentation relevant to accomplishment of this task will be made available to the contractor at the beginning of the task.  The contractor will be required to prepare documentation in  accordance with defined guidelines provided by the government.

3.6 Place of Performance. Work may be performed at government facilities or at the contractor's facilities as required by the task.

4.0 Proposal Requirements

4.1 Proposal Format. The offeror's proposal must be divided into two sections: (1) Technical Proposal and (2) Cost Proposal.  The length of the technical proposal shall be no more than three (3) pages exclusive of resumes.  There are no page limits on the number of resumes or the pages for the cost proposal.  The proposal should be written and organized so as to be compatible with the SOW, offeror's organization and accounting structure and proposed costs.

The technical proposal should include the following: the offeror's understanding of and approach to the requirement, resumes of all proposed personnel, and the amount of proposed hours for all proposed personnel (including subcontracts).  The offeror should describe specifically how the work activities required to complete the statement of work will be done.  The offeror should explain specifically how technical objectives, tasks, and deadlines will be determined, how staff responsibilities will be assigned, the number of anticipated direct labor hours required by labor category to complete the task, and whether consultants or subcontractors will be utilized.

4.2 Proposal Submission. The due date for submission of proposals for this solicitation is 2:00 p.m. EDT on 21 August 2001.  Proposals shall be submitted in an original and one copy to the following address:

(a) Faxed to Jennifer Schoen, Support Contractor at (703) 696-0066;

(b) E-mailed to Jennifer_Schoen@onr.navy.mil; or

(c) Mailed/hand delivered to:

Office of Naval Research

Attn: Jennifer Schoen, Support Contractor, Code 253

800 N. Quincy Street, BCT #1 Rm 720

Arlington, VA 22217-5660

Ref: PA5-013: Corporate Programs Support for Student Summer Research Program

Note: For facsimile and e-mail submissions, the original proposal shall be received within 5 working days of the submission.

5.0 Evaluation Information

5.1 Evaluation Criteria. A task order will be awarded to the responsible offeror whose offer represents the best value to the government.  In order to determine which offeror represents the best overall value, offers for individual task orders will be evaluated on the following technical factors and subfactors:
1. Management plan and technical approach

2. Experience in managing a similar program

3. Cost effectiveness of proposal

4. Proposed key personnel

5. Corporate facilities

Factors 1 through 3 are equally weighted.  Factors 4 and 5 are of less value than all the other factors.  In evaluating past performance on individual orders, the procedural requirements in FAR 42.15 are not mandatory.  Past performance will be based on the government's subjective evaluation of the contractor's performance with previous orders, if any, under the contract.  

5.2 Award: the Government will award a task order to the responsible offeror whose offer conforming to the solicitation will be the most advantageous to the Government, all factors considered.  The anticipated award date of this order is on or before 4 September 2001 with a required start date of 1 September 2001.  
6.0 Submission of Questions
Any questions regarding this solicitation must be provided in writing to the Contracting Point of Contact (POC) listed below.  Acceptable forms of written question submission include fax and e-mail as well as postal or carrier delivery.  Questions submitted less than 72 hours prior to the closing date for proposals may not be answered and the due date for submission of proposals may not be extended.  All potential offerors will be provided an e-mail noting the posting of any questions/answers.
7.0 Solicitation Amendments
Any amendments to this solicitation will be posted along with the solicitation on the ONR website.  An e-mail notice will be sent to all potential offerors at the time the amendment is posted.  It is the offeror's responsibility to regularly check for e-mail notices and the posting of solicitations/amendments.
8.0 Points of Contact
8.1 Contracting POC:

Ms. Jennifer Schoen, ONR 253

Telephone: (703) 696-8557

Fax: (703) 696-0066

Jennifer_Schoen@onr.navy.mil
8.2 Corporate Programs Program Officer:

Dr. Donald Polk, ONR 363

Telephone: (703) 696-0558

polkd@onr.navy.mil
