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Solicitation Number: PA7-018 Research, Writing, Design, and Production Services
The statement of work, order information, proposal submission requirements, and evaluation information are set forth below.  Proposals are due by 11:00 a.m. (EST), 09 February 2004. 

I.  Statement of Work:

The Office of Naval Research (ONR) is responsible for planning, managing, executing, reviewing, and defending the Department of the Navy’s (DoN) science and technology (S&T) program.  As the steward of the Nation’s resources for naval S&T, it has an obligation to inform key stakeholders and partners within the DoN and Department of Defense, the Administration, the Congress, and the American public of key elements of the S&T program.  This can be accomplished by means of a variety of media, including briefings, testimony, reports, and publications.  There is an emerging need for an annual report that summarizes and highlights key developments and successes of the previous year and looks ahead to the Navy of Tomorrow.

The purpose of this effort is to provide research, writing, design, and reproduction support services for the concept development, formulation, preparation, and production of the first edition (for FY 2004) of an ONR annual report to be entitled Naval Research:  Enabling the Warfighter through Science and Technology. The annual report will be oriented to serve the informational needs of senior decision-makers in both the military services and the Congress, and will provide a comprehensive overview of the ONR Science and Technology “Enterprise,” including:

· ONR’s mission and scientific/technical concept of operations

· Linkages to top-level Navy strategy and policy documents, such as SEA POWER 21

· Historical examples of successful S&T transitions to the Fleet

· Capsule descriptions and rationale of key ONR technical programs

It will thus serve as an annual corporate report of ONR’s contributions to current and future force readiness and will describe the corresponding return on investment for the Navy-Marine Corps Team and the Nation.

In support of ONR, the offeror will provide the following:
1.  Project Management and Production Support:

In its support to the first annual edition of Naval Research:  Enabling the Warfighter through Science and Technology, the offeror shall provide, at a minimum, the following project management support services:

· Project control and scheduling

· Technical assistance

· Quality-management programs, controls, and audits

· Research, writing, and editing support

· Photographic identification and acquisition support

· Design, production, and reproduction support

2.  Research, Writing, and Editing Services, as follows:

The offeror will assist the Office of Naval Research in gathering necessary technical-background and policy information on selected key ONR programs, drafting text for ONR review, and providing recommendations and comments about messages, themes, graphic design, and layout for the first annual report of Naval Research: Enabling the Warfighter through Science and Technology.  This will require unclassified research on ONR-supplied and other germane materials and liaison with key personnel at ONR, other-DoN, DoD, and other activities and offices to obtain material to be included in the final published document. The offeror will also provide technical review and editing support in developing the final manuscript, as well as word-processing and text-proofing services.

3.  Design, Layout, Production, and Reproduction Services, as follows:

The offeror will design and prepare the layout of the book, and produce final materials on computer disk/CD ROM, to be used for reproduction and for placement on the ONR web site. The offeror will select and submit for ONR review and approval the artwork necessary to support the manuscript.  All artwork is to be color.  It is estimated that the artwork will include approximately 75 photographs (of varying size, from approximately 2”x2” to 5”x8” in size), 10 charts/graphs, chapter head spreads, and the publication’s cover. The offeror will also provide three initial selections for the design of the cover and two selections for chapter head spreads for ONR review and approval; these will be refined for ONR approval and acceptance of a final cover and report design concept. The offeror will prepare a maximum of five iterations of black and white laser mockups of the entire report incorporating ONR review comments and photo changes. The offeror will produce a color PDF file of the entire report for final review and approval. Upon final approval, the offeror will prepare and submit all work on computer disk for subsequent reproduction of 2,500 copies. The contractor will also provide a digital copy of Naval Research: Enabling the Warfighter through Science and Technology in the format required by ONR for placement on the ONR web site on the Internet.

The preliminary final report design specifications are:

· 8.5” x 11” finished size; + .25” spine

· 48 pages plus cover

· Cover; four color plus varnish/one color (metallic ink) plus varnish; bleed all sides

· Text: four-color throughout; bleed as required

· Trim, perfect or spiral bound

· Proofs: chromalins for four-color process

· Quantity:  2,500 copies of the final report

II. Order Details: 

1. Contract Type: The Navy anticipates awarding a firm-fixed-price task order. 

2. Period of Performance: The period of performance for this order is to be two months from date of award.

3. Deliverables: Data deliverables include: 

1. Monthly Progress and Management Report - This report is due one month from execution of task order and shall include a list of the efforts performed and work accomplished during the reporting period and a forecast of work products for the final month.

2. The contractor will supply all text, art, and graphics on computer disk and provide for the reproduction of 2,500 copies of the final report in accordance with the specifications under paragraph 3 of Section I.  Additionally, the contractor will supply an HTML version on disk of the final report suitable for uploading onto the ONR web site.  This will contain all text, graphics, and art in formats suitable for the Internet.

4. Level of Effort: This is a firm-fixed-price task order with deliverables.  The level of effort is at the offeror’s discretion.

5. Other Direct Costs (ODCs): All ODC costs anticipated by the offeror for this effort shall be included in its firm-fixed-price cost proposal.
6. Government Furnished Resources (GFR)  

Information: All Government-unique information and other relevant material, including photographs, required for the contractor’s performance in accomplishing this task will be made available to the contractor.  The contractor’s program manager will be the principal point of contact for identification of any required information to be supplied by the Government.

Documentation: All existing documentation relevant to accomplishing this task will be made available to the contractor at the beginning of the task.  The contractor, in turn, will be required to prepare supporting documentation in accordance with defined guidelines provided by the Government.  The Government will provide information, material and forms unique to the Government for supporting the task. 

7. Place of Performance: Work will be performed at the contractor's facility.

8. Security/Safeguarding Information: The requirement for compliance with National Agency Checks and Organizational Conflict of Interests specified in the basic contract are applicable to this order. 

9. Security Clearances: The offeror’s proposed personnel are not required to possess a Security Clearance for this effort.  

III. Proposal Requirements:

1. Proposal Format: The offeror's proposal must be divided into two sections: (1) Technical Proposal, and (2) Cost Proposal. The length of the technical proposal shall be no more than 5 pages, exclusive of resumes. There are no page limits on the number of resumes or the pages for the cost proposal. The proposal should be written and organized so as to be compatible with the Statement of Work, company's organization and accounting structure, and proposed costs.

The technical proposal should include the following: the offeror's understanding of and approach to the requirement, and resumes of all proposed personnel.  The offeror should describe specifically how the work activities required to complete the statement of work will be done. The offeror should explain specifically the technical objectives, tasks, and deadlines, whether consultants and/or subcontractors will be utilized, how the quality and timeliness of work performance will be supervised and controlled, and how the offeror will coordinate with the corporate communications office. The offeror should include information relative to previous efforts for the same or similar services provided in the past to include contract numbers and Government points of contact where applicable.  The offeror shall be able to show experience in performance of similar efforts for the Secretary of the Navy, the Chief of Naval Operations, and the Commandant U.S. Marine Corps, in addition to other department-level U.S. government officials and organizations. The offeror shall include bios for all key personnel required for the successful completion of this effort.  The proposed personnel will be evaluated based on the degree to which the following are demonstrated in the proposal:
· Excellent understanding of DoN science and technology
organizations and objectives

· Excellent understanding of DoN strategy and policy contexts

· Excellent capabilities in research, writing, and editing

· Excellent capabilities in design, production, and post-production support for complex, six-color publications

· Excellent understanding of naval operational issues and organizations

· Proven and demonstrable experience in performance of similar efforts for the Secretary of the Navy, the Chief of Naval Operations, and the Commandant U.S. Marine Corps, in addition to other department-level U.S. Government officials and organizations

The offeror shall submit a firm-fixed-price cost proposal for this effort.  The cost proposal should provide/segregate at least the following information, if applicable: direct labor costs for each proposed labor category or individual (including associated hourly rate and labor hours), fringe benefits, labor overhead, consultants (including names, loaded labor rate, and hours), subcontracts (including name of subcontractor, loaded labor rates, hours, and any proposed ODCs), prime ODCs (including local travel and material costs), G&A, cost of money, and profit.  There is no page limitation for the cost proposal.
2. Proposal Submission: The due date for receipt of proposals from this solicitation is 11:00 a.m. (EST) on 09 February 2004.  Proposals can be submitted to ONR as specified below.  All forms of proposal submission, including E-mailed proposals, must include a signed cover sheet.
1. Faxed to Wade Wargo at (703) 696-0066; 

2. E-mailed to wargow@onr.navy.mil; or 

3. Mailed/hand delivered to: 

Office of Naval Research
800 N. Quincy Street, BCT #1, Rm 720
Arlington, VA 22217-5660
Ref: PA7-018 Research, Writing, Design, and Production Services
Attn: Wade Wargo, Code 0251
IV. Evaluation Information:

1. Evaluation Criteria: A Task Order will be awarded to the responsible offeror whose offer represents the best value to the Government. In order to determine which offeror represents the best overall value, offers for this task order will be evaluated on the following technical factors and subfactors: 

(1) Proposed key personnel 
(2) Management Plan and Technical Approach 
(3) Past performance on earlier tasks under similar contracts:

Factors 1 through 3 are equally weighted. These three technical factors are substantially more important than cost. Although cost is substantially less important than all of the technical factors combined, it will not be ignored.  The degree of its importance will increase with the degree of equality of the task order proposals in relation to the other factors on which selection is to be based, or when the cost is so significantly high as to diminish the value of the technical superiority to the Government.

In evaluating past performance on individual orders, the procedural requirements in FAR 42.15 are not mandatory.  Past performance will be based on the Government's subjective evaluation of the contractor's performance with previous and similar contracts.

2. Award: The Government will award a task order to the responsible offeror whose offer conforming to the solicitation will be most advantageous to the Government, all factors considered. The anticipated award date of this order is approximately 12 February 2004.

V. Submission of Questions: Any questions regarding this solicitation must be provided in writing to the Contracting Officer listed below. Acceptable forms of written question submission include fax and e-mail as well as postal or carrier delivery. Questions submitted less than 48 hours prior to the closing date for proposals may not be answered; and the due date for submission of proposals may not be extended. All potential offerors will be provided an e-mail noting the posting of any Questions/Answers.

VI. Solicitation Amendments: Any amendments to this solicitation will be posted along with the solicitation on the ONR website. An e-mail notice will be sent to all potential offerors at the time the amendment is posted. It is the offeror’s responsibility to regularly check for e-mail notices and the posting of solicitations/amendments.

VII. Contracting Officer: The Contracting Officer for this solicitation is Wade Wargo, Code 0251, Telephone: (703)696-2574; Fax: (703) 696-0066; e-mail: wargow@onr.navy.mil.
