Office of Naval Research
Things to do and gather before beginning your ONR Research Performance Progress Report (RPPR)

e Determine whether your report is considered “Distribution A: Approved for public release:
distribution unlimited”. If you believe that a more restrictive Distribution Statement is
appropriate, please consult your Program Officer.

e Consider filling out the optional template (provided by ONR) in advance of uploading your
report.

e Locate your

o Major goals and objectives for the reporting period (usually the previous 12 months)
(8000 character limit; text beyond this limit will be truncated),
Accomplishments (8000 character limit),
Opportunities for training and development (8000 character limit),
Mode for dissemination of your results to communities of interest (8000 character
limit),
Plans for the next reporting period (8000 character limit),
Honors or awards received by any team member (8000 character limit),
Technology transfer, e.g., patent applications, patent granted, inventions, licenses,
interactions or collaborations with DoD laboratories (8000 character limit),
Participants roles, names, man-months,
Number of students,
Products such as publications.

e Prepare one PDF file containing accomplishments/progress. This file may include figures, charts,
equations, etc. If you have no such information to upload, then create a PDF file that reads
"Nothing to report in the uploaded pdf (see accomplishments)". This is mandatory.

e Gather electronic copies of all publications, conference papers, books, book chapters, and
theses published by your team during the reporting period. You will need to cite these in your
progress report. PDF copies of published and accepted publications must be uploaded.

o Make a list of any websites and other products developed during the reporting period (e.g.,
audio or video, databases, data and research material, educational aids or curricula, evaluation
instruments, instruments or equipment, models, physical collections, protocols, software or
netware, survey instruments).

e For technical questions you have logging on or using the online progress reporting tool, please
contact usarmy.rtp.ccdc-arl.mbx.extranet@mail.mil .
For inquiries about ONR's interim progress reporting requirement, please contact
onr.ncr.03R.list.annualreports@navy.mil .
e For questions about the content of your report, please contact your ONR Program Officer.



mailto:usarmy.rtp.ccdc-arl.mbx.extranet@mail.mil
mailto:onr.ncr.03R.list.annualreports@navy.mil

