Solicitation Number: PA1-007: Financial Analyst

The statement of work, order information, proposal submission requirements, and evaluation information are set forth below.  Proposals are due by 2:00 p.m. (EST) 25 APR 2000.

I.  Statement of Work:
ADVANCE \d4Background: The Surveillance, Communications and Electronic Combat Division, in the Information, Electronics and Surveillance Department, in the Office of Naval Research, supports science and technology (S&T) programs in sensor processing, surveillance, electronic warfare, command and control, communication, navigation, etc. This solicitation addresses the Advanced Multifunction Radio Frequency (AMRF) effort to develop the capability to integrate radar, electronic warfare, and communications into a common radio frequency aperture.

ADVANCE \d4Statement of Work:

1.  The contractor shall provide financial support services by performing and overseeing the complete financial planning and evaluative process (including the tracking of all obligations and expenditures) for the AMRF effort. To accomplish these tasks, the Financial Analyst shall perform the following:

a. Develop, maintain, and monitor integrated reporting systems affecting the AMRF effort throughout the organization and which have functions and operations that are extensively interrelated.

b. Communicate information and recommended findings to management for the effective evaluation of program operations and how it is meeting its milestones.

c. Review and interpret regulations, instructions, and delegations of authority for potential impact on goals, objectives, operations; and the resulting progress thereto. Recommend any necessary changes in instructions, guidelines, policies, procedures, etc.

d. Provide on–going budgetary control and analysis to the AMRF Program Manager and Officers, and perform financial analysis for a variety of funds and funding sources. Ensure that no anti–deficiency violation transpires.

e. Prepare actual and projected funding estimates in support of the AMRF effort. Identify and analyze all variances from the plan to ensure program effectiveness and the availability of future funding.

f. Prepare the appropriate financial data to be used in top–level briefings and presentations.

g. Prepare reports (R2s) that are submitted to Congress describing specific programs for which the division and/or department is responsible in terms of its Program Elements (PE) and/or Program Objective Memorandum (POM) ensuring compliance with science and technology program guidance and requirements.

h. Prepare grant applications relating to the AMRF effort; monitor and maintain all accounting records; prepare required reports and financial statements as needed.

i. Administer and monitor AMRF contracts to ensure compliance with the scope of work and contract financial requirements. 

j. Receive, review, research, and analyze purchase requisitions (PR); write purchase specifications; prepare written Requests for Procurement (RFP) or equivalent materials for other grants or contracting procedures.

k. Write procurement requests and ensure that funds are appropriately obligated; keep a status report on the sources to be funded (e.g., universities) and how the funds are used.

l. In relation to the AMRF effort, the Financial Analyst will compile and analyze data on the division’s and/or department’s procurement transactions, assure all data are current and that any necessary follow–ups have been made with ONR Acquisition and ONR Financial Management; analyze data, identify problems and deficiencies and bring these to the attention of the appropriate AMRF program manager

m. Keep abreast of changes in Federal laws, policies, standards, and administrative rulings regarding Federal financial and procurement services.

n. Prepare a variety of correspondence, reports, and data relating to the AMRF effort; maintain appropriate documentation and reports.

ADVANCE \d42.
To satisfactorily perform these tasks, the Financial Analyst supports the Department Head and Program Manager and Program Officers for the AMRF effort, in data collection/ organization, and the preparation of documents, reports, financial spreadsheets and presentation materials.

ADVANCE \d43.
Personnel Qualifications Requirements:

ADVANCE \d4a.
Financial Analyst I/II: A Bachelors degree from an accredited college or university, or 5 years applicable experience in a related S&T discipline or program area. All personnel must be familiar and proficient in the use of commercial software packages such as Microsoft Word, Power Point, and Excel. Also, experience in the Department of the Navy STARS (Standard Accounting and Reporting System) is required. Personnel must be able to provide rapid assistance working in a time sensitive environment.  In addition, candidates should have a Secret clearance.

Also, the Contractor must purchase a PC for the proposed personnel that comply with ONR LAN requirements (http://ww2.onr.navy.mil/helpframe.htm).

II. Order Details:

1. Contract Type. The Navy anticipates awarding a cost reimbursable level of effort task order.

2.  Period of Performance. The period of performance for this order is to be five months, beginning 01 May 2000 through 30 September 2000 with potential to be renewed at that time. 
3. Level of Effort. The estimated level of effort for performance of the statement of work is 

estimated to be 1,000 hours over the period of performance of the task.  The estimated distribution of manpower is as follows: 

Financial Analyst I/II 

1,000 hours                                      

 4.  Government Furnished Resources (GFR).  The Government will provide information, material and forms unique to the Government for supporting the task. The Government furnished resources identified below may be obtained from 0730 - 1730 hours Monday through Friday, excluding holidays and days on which the federal Government is closed. 

a. Information - All Government unique information related to this requirement, which is necessary for Contractor performance, will be made available to the Contractor. The program manager will be the point of contact for identification of any required information to be supplied by the Government.

b. Documentation - All existing documentation, relevant to this task accomplishment, will be made available to the contractor at the beginning of the task. The Contractor will be required to prepare documentation in accordance with defined guidelines provided by the Government.

5.  Place of Performance. Work may be performed at the Government’s facility, Office of Naval Research, 800 N. Quincy St., Arlington, VA 22217-5660.

III.  Proposal Requirements:

    1.  Proposal Format: The Offeror's proposal must be divided into two sections: (1) Technical Proposal, and (2) Cost Proposal. The length of the technical proposal shall be no more than 5 pages, exclusive of resumes. There are no page limits on the number of resumes or the pages for the cost proposal. The proposal should be written and organized so as to be compatible with the Statement of Work, company's organization and accounting structure, and proposed costs. 

     The technical proposal should include the following: the Offeror's understanding of and approach to the requirement, resumes of all proposed personnel, and the amount of proposed hours for all proposed personnel (including subcontracts). The Offeror should describe how the work activities required to complete the statement of work will be done. The Offeror should explain specifically: how technical objectives, tasks and deadlines will be determined; how staff responsibilities will be assigned; the number of anticipated direct labor hours required by labor category to complete the task (if different than the Government estimate); whether consultants and/or subcontractors will be utilized; the nature of any other direct costs such as those required for computing, reproduction, or special testing; how the quality and timeliness of work performance will be supervised and controlled; how the Offeror will coordinate with the program office; how a surge capacity will be maintained to meet unanticipated requirements; and how administrative tasks such as travel and resource requests will be handled. The Offeror should include information relative to previous efforts for the same or similar services provided in the past to include contract numbers and Government points of contact where applicable. The Offeror should explain what corporate facilities are available and would be used in support of the work including computer resources and classified storage and meeting facilities where appropriate.

     The Offeror should submit a cost proposal indicating the hourly labor rate for the quantities and types of labor proposed, any consultants/subcontracts, and identifying other direct costs proposed (to the extent known) and the amount (rate) of indirect costs, if any, to be applied to ODCs.

   2.  Proposal Submission: The due date for submission of proposals for this solicitation is 2:00 p.m. (local time) on 25 APR 2000. Proposals can be: 

a. Faxed to Angela Bruce at (703) 696-0066;

b. E-mailed to brucea@onr.navy.mil; or

c. Mailed/hand delivered to:

Office of Naval Research 

800 N. Quincy Street, BCT #1, Rm. 720

Arlington, VA  22217-5660

Ref: PA1-007:  Financial Analyst

Attn:  Angela Bruce: Code 251

IV.  Evaluation Information:

        1.  Evaluation Criteria: A Task Order will be awarded to the responsible offeror whose offer represents the best value to the Government. In order to determine which offeror represents the best overall value, offers for individual task orders will be evaluated on the following technical factors and subfactors: 

             1.Proposed key personnel. 

             2.Management Plan and Technical Approach 

             3.Past performance on earlier tasks under this and similar contracts; 

                  a.Quality of deliverables 

                  b.Cost control 

             4.Corporate Facilities 

          Factors 1 through 3 are equally weighted. Factor 4 is of less value than all other factors. These four technical factors are substantially more important than cost. Although cost is substantially less important than all of the technical factors combined, it will not be ignored. The degree of its importance will increase with the degree of equality of the task order proposals in relation to the other factors on which selection is to be based, or when the cost is so significantly high as to diminish the value of the technical superiority to the Government.

          In evaluating past performance on individual orders, the procedural requirements in FAR 42.15 are not mandatory. Past performance will be based on the Government's subjective evaluation of the Contractor's performance with previous orders, if any, under the contract. For Factor 3, the subfactor (a), Quality of deliverables is more important than subfactor (b), "Cost control."

2.  Award: The Government will award a task order to the responsible offeror whose offer conforming to the solicitation will be most advantageous to the Government, cost and other factors considered. The anticipated award date of this order is on or before 01 May 2000.  

V.  Submission of Questions:

Any questions regarding this solicitation must be provided in writing to the Contracting Officer listed below. Acceptable forms of written question submission include fax and e-mail as well as postal or carrier delivery. Questions submitted less than 72 hours prior to the closing date for proposals may not be answered and the due date for submission of proposals may not be extended. All potential offerors will be provided an e-mail noting the posting of any Questions/Answers.

VI.  Solicitation Amendments:

Any amendments to this solicitation will be posted along with the solicitation on the ONR website. An e-mail notice will be sent to all potential offerors at the time the amendment is posted. It is the offeror's responsibility to regularly check for e-mail notices and the posting of solicitations/amendments.

VII.  Contracting Officer:

Contracting Officer: The Contracting Officer for this solicitation is Lambert C. McCullough, ONR 251.  The Point of Contact in the Contracts Department is Angela Bruce, ONR 251, Tel: (703) 696-4516, Fax: (703) 696-0066, e-mail: brucea@onr.navy.mil.
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