SOLICITATION NUMBER: PA3 - 023 TECHNICAL SUPPORT TO OFFICE OF NAVAL RESEARCH (ONR) CODE 331 Environmental Programs
The statement of work, order information, proposal submission requirements and evaluation information is set forth below.  Proposals are due by 2:00 p.m. (local time) on 30 MAY 2003.
1.0
BACKGROUND:

The Physical Sciences Science and Technology Division (ONR Code 331) of the Engineering, Materials, and Physical Science and Technology Department require technical support services.  The services will support the Environmental Quality Program and related Office of Secretary of Defense (OSD) and interagency activities related to environmental science and technology.  It is anticipated that the support requirements will primarily be met by one full-time equivalent and over five years.  

2.0 STATEMENT OF WORK:

2.1
 Tasks
 
The Contractor shall provide services, materials, facilities and personnel necessary to support the ONR 331 Environmental Quality (EQ) Program.  Specifically, the contractor shall: 

(a) Assist ONR 331 by identifying new and emerging environmental protection technologies. Provide a technical assessment of proposed technologies and research that have potential for application to Navy environmental protection Research & Development (R&D) programs and/or systems.

(b) Assist ONR 331 by developing and providing full color presentation materials (viewgraphs and reproduction copies) for technical reviews, conferences, and management related to ongoing and proposed ONR Environmental Quality programs.

(c) Collect and collate the necessary technical information for the ONR 331 Environmental Quality program.  This includes milestones and tasking for specific programs, budgetary data, and reports and associated documents in support of the ONR program.

(d) 
(e) Coordinate and organize the EQ Technology Area Review and Assessment (TARA) review with elements of the Navy, Army and Air Force based on guidance and schedules provided by OSD and senior Navy management.

(f) Prepare draft inputs to the Navy Representative designated as the Environmental Quality sub-Panel Chair for in the TARA EQ Subarea Presentations and Defense Technology Area Plan (DTAP).  This shall include EQ Program highlights/changes, relationship to transformational capabilities, accomplishments and Quadrant (QUAD) charts to highlight significant efforts in the DoD EQ Science & Technology (S&T) Programs.  This information will be developed by coordinating and reviewing documentation of on-going Navy, Army, Air Force and other DoD EQ Technology Programs.

(g) Collect and compile information from Navy, Air Force and Army EQ investigators related to Compliance, Pollution Prevention, Conservation and Cleanup Pillars of the EQ Subarea.  

(h) Organize and conduct dry-run TARA presentations for the EQ Panel and other senior service representatives.
(i) Prepare draft documentation and graphics for the Navy S&T component of the OSD Section 323 Report to Congress as required and requested.
(j) Assist in distribution of information and technical administration of Navy S&T activities related to the Strategic Environmental Research and Development Program (SERDP) and Environmental Security Technology Certification Program (ESTCP). 

(k) Provide assistance in technical assessment of proposals for other government environmental programs (e.g. SERDP/ESTCP, National Oceanic & Atmospheric Administration (NOAA)/SeaGrant) of interest and relevance to ONR 331.
(l) Organize workshops and reviews as required in support of the ONR 331 Environmental Quality program. 

2.2
Personnel Qualifications requirements:

The contractor shall provide qualified personnel to manage and execute all aspects of this statement of work.  The following skill sets are anticipated to support the tasks.  

2.2.1 All personnel must be thoroughly familiar and proficient in the use of commercial software packages such as Microsoft Project, PowerPoint, and Excel. Personnel must be able to provide rapid assistance to the Division Director and Program Managers, working in a time sensitive environment.

2.2.2  Technical or Equivalent: At least a Master of Science (M.S) degree from an accredited college or university.  The candidate should have at least 10 years technical experience working on Navy environmental R&D projects and in addition 10 years of management experience in Navy/DoD environmental science and technology.  The candidate should possess knowledge of Navy ship operation and logistics that are associated with implementation of treatment systems to enable environmentally compliant processing of various ship waste streams.  The candidate should possess an in-depth knowledge and understanding of the Navy's and DoD's environmental policies and requirements as well as national, international, state, local and regional environmental laws and regulations through formal education and prior work experience.  The candidate should have excellent organizational and personnel management skills.  The candidate should have work experience both within the acquisition community and within the scientific community.   They should also have the ability to develop and execute complex technical tasks, to provide technical direction to support staff, to interface with Government and prime contractor personnel, and to effectively allocate resources.  In addition, the position requires experience in translating operational requirements into system technology and leading the development of suitable presentation materials and reporting/tracking documents. 
2.2.3
The estimated distribution of manpower is as follows:

Labor Category Totals

Technical

2000 hours

Total Per Year

2,000 hours

3.0 ORDER DETAILS:

3.1
Deliverables 

Monthly Progress and Management Report – The Contractor shall provide monthly progress and status reports. This report is due on a monthly basis and shall include a list of the level of effort performed and work accomplished during the reporting period and a forecast of work products for the coming month. Contractor format is acceptable.
In addition, in support of this statement of work the contractor is required to provide the following:

· Presentation materials, as required, in a format mutually agreed upon between government and contractor. 

· Other reports, memoranda and papers, as required, in a format mutually agreed upon between government and contractor

· Websites and electronic documents as required.

3.2
Travel and Other Direct Costs

Local and CONUS travel, including parking is authorized.  

3.3
Contract Type


The Navy anticipates awarding a cost plus fixed-fee level of effort Task Order.
3.4 Period of Performance

The period of performance for this order is to begin on or about 01 July 2003 for twelve (12) months, with four twelve-month options.

3.5 Level of Effort 

The estimated level of effort for performance of the statement of work is approximately 1.0 full time equivalent or 2,000 hours per year.  The award will provide for a base year and four option years for a total of 10,000 hours (2,000 hours per year for five years). The task order will include a clause allowing the Government to increase the level of effort by 30% in any period.

3.6 Equipment:  The contractor must provide PCs compatible with ONR’s LAN for all proposed personnel working in government spaces.
3.7 Information.  All Government unique information and material related to this requirement, which is necessary for Contractor performance, will be made available to the Contractor.  The program officer will be the point of contact for identification of any required information to be supplied by the Government.

Documentation.  All existing documentation, relevant to this task accomplishment, will be made available to the contractor at the beginning of the task.  The Contractor will be required to prepare documentation in accordance with defined guidelines provided by the Government.
Place of Performance     

Work may be performed at the Contractor’s facility, Government facility or reserved conference facility as required by the task.

3.8
Security Requirements

During the performance of this contract, the Contractor shall be required to have access to, and may be required to receive, generate, and store information classified to the level of SECRET.  Therefore, Contractor facilities used in support of this contract must be granted SECRET facility clearances and have the capability to store material classified up to and including SECRET.  
In addition, contractor is required to safeguard all information labeled as “proprietary”.

3.9 
Subcontracting

Contractor may request, on a case by case basis, subcontract support (consultants) for specific technical tasks.   
4.0 PROPOSAL REQUIREMENTS:

4.1 PROPOSAL FORMAT:

The Offeror's proposal should be divided into the following sections: (1) Technical Proposal and (2) separate Cost Proposal.  The length of the technical proposal shall be no more than five (5) pages, exclusive of resumes. There are no page limits on the number of resumes or the pages for the cost proposal. The proposal should be written and organized so as to be compatible with the Statement of Work, company's organization and accounting structure, and proposed costs. 

The technical proposal should include the following: the Offeror's understanding of and approach to the requirement, resumes of all proposed personnel, and the amount of proposed hours for all proposed personnel (including subcontracts). The Offeror should describe specifically how the work activities required to complete the statement of work will be done. The Offeror should explain specifically: how technical objectives, tasks, and deadlines will be determined; how staff responsibilities will be assigned; whether consultants and/or subcontractors will be utilized; the nature of any other direct costs; how the quality and timeliness of work performance will be supervised and controlled; and how the Offeror will coordinate with the program office. The Offeror should include information relative to previous efforts for the same or similar services provided in the past to include contract numbers and Government points of contact where applicable. The Offeror should explain what corporate facilities are available and would be used in support of the work including computer resources and classified storage and meeting facilities where appropriate.  

Each cost proposal should give a breakdown of the following costs proposed (if applicable): direct labor (with labor category, hourly rate, and hours proposed), fringe benefits, labor overhead, consultants, subcontracts, travel, ODCs, G&A, cost of money, and fee. 

4.2
PROPOSAL SUBMISSION:

The due date for submission of proposals for this solicitation is 2:00 p.m. (local time) on 30 May 2003.  Proposals shall be submitted to the Contracting Officer by one of the following methods: 


a.   Faxed to:  703-696-3365

b.   E-mailed to:  cheryl-delisle@onr.navy.mil; or


c.   Mailed/hand delivered two copies to:  Cheryl De Lisle, Ballston Tower #1, Rm. 720
Office of Naval Research

Attn:  C. De Lisle, Rm. 720

800 N. Quincy Street, BCT #1

Arlington, VA 22217-5660

Ref:  PA3-023 - Technical Support to ONR Code 331 Environmental Program
5.0 EVALUATION INFORMATION:

5.1
EVALUATION CRITERIA: 

A Task Order will be awarded to the responsible offeror whose offer represents the best value to the Government. In order to determine which offeror represents the best overall value, offers for individual task orders will be evaluated on the following technical factors and subfactors:

             1. Proposed key personnel 

             2. Management Plan and Technical Approach 

             3. Past performance on earlier tasks under this and similar contracts; 

                  
a. Quality of deliverables 



b. Cost control 

             4. Corporate Facilities

Factors 1 through 3 are equally weighted. Factor 4 is of less value than all other factors. These four technical factors are substantially more important than cost. Although cost is substantially less important than all of the technical factors combined, it will not be ignored. The degree of its importance will increase with the degree of equality of the task order proposals in relation to the other factors on which selection is to be based, or when the cost is so significantly high as to diminish the value of the technical superiority to the Government.

In evaluating past performance on individual orders, the procedural requirements in FAR 42.15 are not mandatory. Past performance will be based on the Government's subjective evaluation of the Contractor's performance with previous orders, if any, under the contract. For Factor 3, the subfactor (a), Quality of deliverables is more important than subfactor (b), "Cost control."

5.2
AWARD:

The Government will award a task order to the responsible offeror whose offer conforming to the solicitation will be most advantageous to the Government, cost, and other factors considered. The anticipated award date of this order is on or before 25 June 2003 with a required start date of 01 July 2003.

6.0 SUBMISSION OF QUESTIONS:

Any questions regarding this solicitation must be provided in writing to the Point of Contact listed below.  Acceptable forms of written question submission include fax and e-mail as well as postal or carrier delivery.  Questions submitted less than 72 hours prior to the closing date for proposals may not be answered and the due date for submission of proposals may not be extended.  All potential offerors will be provided an e-mail noting the posting of any Questions/Answers.

7.0 SOLICITATION AMENDENTS:

Any amendments to this solicitation will be posted along with the solicitation on the ONR website. An e-mail notice will be sent to all potential offeror’s at the time the amendment is posted. It is the offeror's responsibility to regularly check for e-mail notices and the posting of solicitations/amendments
8.0 POINT OF CONTACT: 
The Point of Contact for this solicitation is Cheryl De Lisle, ONR 254, Telephone (703) 696-2571, Fax (703) 696-3365; and E-mail: cheryl_delisle@onr.navy.mil.
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