Solicitation Number:  PA4-002 Technical Writing Support for Medical S&T  Summaries

The statement of work, order information, proposal submission requirements, and evaluation information are set forth below.  Proposals are due by 4:00 p.m. (EST) 14 April 2000.

I.   Statement of Work
BACKGROUND

The Medical Science and Technology (S&T) Division is located in the Human Systems Department at the Office of Naval Research.  The mission of the Medical S&T Division is to manage science and technology programs directed at optimizing the health and performance of Navy and Marine Corps personnel during training, routine operations, and in time of war.  The goal of this research is to increase survival and reduce morbidity in operational and combat casualties.  In order to reach this goal, research results must enhance personnel performance in demanding Naval occupations and environments, improving personnel selection and standards, and ensure the physical readiness and safety of deployed personnel.  Applicable technical approaches range from basic research on cellular and physiological processes to the development of technology that directly supports the warfighter and extends his/her capabilities. 

SCOPE

The Medical S&T Division is seeking technical writing support to assist in the development of a one page summary for each of the new and ongoing S&T efforts managed by the Division.  Most of these efforts fall within the Combat Casualty Care and Military Operational Medicine thrust areas; however, some studies relate to vaccine technology development and/or Congressionally mandated medical S&T initiatives. 

TASK DESCRIPTION

Medical S&T Summary Information

There are approximately 150 - 175 efforts within the Medical S&T program. The performer will assist in determining the content and format of the one-page project overviews, and will be responsible for gathering and consolidating the information required to complete the documents.  Some project information is available electronically (e.g., performer progress reports); other data must be acquired from other resources (e.g., Principal Investigator and Program Officer interviews).

One page summaries might include the following information:

1. Title

2. Principal Investigator, phone number, fax number, mailing address, email address

3. Program Element

4. FRC (ONR's Funds Resource Code)

5. Period of Performance

6. Funding Profile (historical and outyear plan)

7. Navy/ Marine Corps need

8. Objective

9. Approach

10. Use of Animal and/or Human Subjects

11. Accomplishments/Publications

12. Deliverables/Products

13. Transition Plan (operational sponsor, timeline)

Process

In order to ensure successful completion of summary publication, the performer is responsible for: 

1. Recommending the content and format of the project information.  Assisting in determining the appropriate sources for pertinent information.
2. Acquiring the needed data (e.g., conducting interviews with Program Officers and Principal Investigators; reviewing performer progress reports and other project documentation).  

3. Producing a summary for each S&T effort and providing the draft documents to the relevant Program Officers for review.

4. Organizing the summaries into an easily utilized, quick reference resource (the "notebook").

5. Providing 12 hardcopy "notebooks" and one electronic copy in Microsoft Word 97.

The initial notebook will include medical S&T efforts active in FY00.

A draft version of the initial notebook is required by 1 June 00.  A final version is required by 15 June 00.  

An updated notebook reflecting the medical S&T program in FY01 will be initiated during the July - October 00 timeframe, as investment plans are defined.  The main FY01 notebook update is required by 1 November 00.  However, it is expected that additional awards will be made after 1 November 00 and that project summaries for those awards will be prepared by the contractor and added to the FY01 notebook.  This same process is anticipated to occur for outyear revisions of the notebook.

All items will be delivered F.O.B. Destination to Office of Naval Research, ONR 341, 800 North Quincy St., Arlington, VA 22217-5660.

II.  Order Details
1. Contract Type: The Navy anticipates awarding a cost plus fixed fee completion task order.
2. Period of Performance: This award includes a base 12-month effort with four successive one-year option periods.  The base effort spans May 1, 2000 - 30 April 2001.  

3.  Data Deliverables: Data Deliverables include:

a. Monthly Progress and Management Report - This report is due on a monthly basis and shall include a list of the level of effort performed and work accomplished during the reporting period and a forecast of work products for the coming month.

b. Software, data, and reports - The Contractor shall provide both soft copy (electronic) and hard copy formats for software (e.g., database updates), data, technical reports, studies and analysis, and other reports as required. 

4.  Government Furnished Resources (GFR) The Government will provide information, material and forms unique to the Government for supporting the task. The Government furnished resources identified below may be obtained from 0730 - 1730 hours Monday through Friday, excluding holidays and days on which the federal Government is closed. 

a.  Facilities, Supplies and Services - If work at Government provided facilities is dictated by the tasks being performed, these facilities will be provided at the Office of Naval Research, 800 N. Quincy Street, Arlington, Virginia  22217-5660. Parking facilities are not provided; however, several private (pay) parking facilities are located in the area. The office is within walking distance of the Ballston metro. Basic facilities such as work space and its associated operating requirements (i.e., phones, desks, utilities, consumable and general purpose office supplies) will be provided while working in Government facilities. The availability of any required computer resources should be verified in advance with the COR. 

b.  Information - All Government unique information related to this requirement, which is necessary for Contractor performance, will be made available to the Contractor. The COR will be the point of contact for identification of any required information to be supplied by the Government.  It is not anticipated that any of the work contemplated under this order will require access to classified data or information.
c.  Documentation - All existing documentation, relevant to this task accomplishment, will be made available to the Contractor at the beginning of the task. The Contractor will be required to prepare documentation in accordance with defined guidelines provided by the Government. 

5.  Place of Performance: Work will be performed at the contractor’s facilities.  The only travel anticipated for this order is to the ONR Program Office in Arlington, VA.

III. Proposal Requirements:

1.  Proposal Format:  The Offeror's proposal must be divided into two sections: (1) Technical Proposal, and (2) Cost Proposal. The length of the technical proposal shall be no more than 10 pages, exclusive of resumes. For the purposes of page count, the cover page of the proposal counts as one (1) page.  Vitae and budget do not count against the 10-page limit.

There are no page limits on the number of resumes or the pages for the cost proposal. The proposal should be written and organized so as to be compatible with the Statement of Work, company's organization and accounting structure, and proposed costs.

The technical proposal should include the following: the Offeror's understanding of and approach to the requirement, resumes of all proposed personnel, and the amount of proposed hours for all proposed personnel (including subcontracts). The Offeror should describe specifically how the work activities required to complete the statement of work will be done. The Offeror should explain specifically: how technical objectives, tasks and deadlines will be determined; how staff responsibilities will be assigned; whether consultants and/or subcontractors will be utilized; how the quality and timeliness of work performance will be supervised and controlled; how the Offeror will coordinate with the program office; how a surge capacity will be maintained to meet unanticipated requirements; and how administrative tasks such as travel, security and resource requests will be handled. The Offeror should include information relative to previous efforts for the same or similar services provided in the past to include contract numbers and Government points of contact where applicable. The Offeror should explain what corporate facilities are available and would be used in support of the work including computer resources, publication/media materials and equipment where appropriate.

The Offeror should submit a cost proposal that breaks down the costs proposed (if included): direct labor (with labor category, hourly rate, and hours proposed if different from the Government estimate), fringe benefits, labor overhead, consultants, subcontracts, other direct costs, travel, G&A, cost of money (if applicable), and fee.  Offerors responding to this Task Order Solicitation should provide a cost proposal based on the preparation of 175 summaries.
2.  Proposal Submission: The due date for submission of proposals for this solicitation is 4:00 p.m. (local time) on 14 April 2000. Proposals can be: 

(1) Proposals should be mailed/hand delivered to the Office of Naval Research, Attn: Brian Glance, ONR 252, Ballston Tower One, 800 North Quincy Street, Arlington, VA 22217-5660. An original plus four (4) copies of the proposal will be required.

IV. Evaluation Information:

1. Evaluation Criteria: A Task Order will be awarded to the responsible offeror whose offer represents the best value to the Government. In order to determine which offeror represents the best overall value, offers for individual task orders will be evaluated on the following technical factors and subfactors: 

(1) Proposed personnel 
(2) Management Plan and Technical Approach
(3) Past performance on earlier tasks under this and similar contracts:

(a) Quality of deliverables
(b) Cost control

(4) Corporate Facilities 

Factors 1 through 3 are equally weighted. Factor 4 is of less value than all other factors. These four technical factors are substantially more important than cost. Although cost is substantially less important than all of the technical factors combined, it will not be ignored. The degree of its importance will increase with the degree of equality of the task order proposals in relation to the other factors on which selection is to be based, or when the cost is so significantly high as to diminish the value of the technical superiority to the Government. 

In evaluating past performance on individual orders, the procedural requirements in FAR 42.15 are not mandatory. Past performance will be based on the Government's subjective evaluation of the Contractor's performance with previous orders, if any, under this contract and similar contracts. For Factor 3, the subfactor (a), Quality of deliverables, is more important than subfactor (b), Cost control.

2. Award: The Government will award a task order to the responsible offeror whose offer conforming to the solicitation will be most advantageous to the Government, cost and other factors considered. 

