Solicitation Number: PA7-002 Program Support for DD 21 S&T Director/DD 21 SBIR Manager 

The statement of work, order information, proposal submission requirements, and evaluation information are set forth below. Proposals are due by 4:00 p.m. (EST) 03 January 2000.

I. Statement of Work
The candidate will provide technical, programmatic, administrative, and financial support to the DD 21 S&T Director/DD 21 SBIR Manager to oversee and execute the DD 21 SBIR Program. 

Specific responsibilities will include:

1. Work with Navy Laboratories, ONR, and other government organizations to develop SBIR topic areas of interest to DD 21;

2. Provide information to and interface with small businesses interested in submitting proposals to the DD 21 SBIR Program;

3. Coordinate and support activities of the DD 21 SBIR Technical Points of Contact and Proposal Evaluation Panels;

4. Provide overall administrative support to the DD 21 SBIR Program to include gathering, tracking, and maintaining required documentation; monitoring progress; establishing and maintaining a financial tracking and monitoring system; and tracking contract award status; and

5. As directed, develop new SBIR initiatives, SBIR focus presentations to industry and government, and links to other programs that increases the transition potential of SBIR Phase II efforts to Phase III.

II. Order Details
1. Contract Type: The Navy anticipates awarding a fixed price level of effort task order. 

2. Period of Performance: The period of performance on this order is a one-year base effort with a one-year option effort. 

3. Data Deliverables: Data Deliverables include:

a. Monthly Progress and Management Report - This report is due on a monthly basis and shall include a list of the level of effort performed and work accomplished during the reporting period and a forecast of work products for the coming month. 

b. Software, data, and reports - The Contractor shall provide both soft copy (electronic) and hard copy formats for software (e.g., database updates), data, technical reports, studies and analysis, and other reports as required. 

4. Level of Effort: The estimated level of effort for performance of the statement of work is approximately .5 man-year or 1,000 man-hours per year. The task order award will provide for a base year and one option year for a total of 2,000 man-hours. 

5. Other Direct Costs (ODCs): ODCs (including travel, presentation materials, supplies, etc.) will be reimbursed at cost without profit or fee. Purchases of items (other than consumable supplies) exceeding $2,500 and all travel requiring an overnight stay must be approved in advance by the Contracting Officer's Representative (COR). The total Travel/ODC amount for this task order will be inserted into line items 0002 and 0004 before issuance of the task order award.

a. Travel and Per Diem - Travel will be required to fully support this task requirement. Travel will include two trips/month local travel between ONR and PEO DD 21 as well as one trip/year overnight travel to SBIR conference. In accordance with the contract requirements, direct costs associated with the Contractor's travel should not exceed the applicable rates found in the Joint Travel Regulations (JTR). 

b. Other Direct Costs (Other than Travel and Per Diem) - ODCs will be required to fully support this task requirement. At this time, the specific items cannot be identified.

6. Government Furnished Resources (GFR) The Government will provide information, material and forms unique to the Government for supporting the task. The Government furnished resources identified below may be obtained from 0730 - 1730 hours Monday through Friday, excluding holidays and days on which the federal Government is closed. 

a. Facilities, Supplies and Services - If work at Government provided facilities is dictated by the tasks being performed, these facilities will be provided at the Office of Naval Research, 800 N. Quincy Street, Arlington, Virginia 22217-5660. Parking facilities are not provided; however, several private (pay) parking facilities are located in the area. The office is within walking distance of the Ballston metro. Basic facilities such as work space and its associated operating requirements (i.e., phones, desks, utilities, consumable and general purpose office supplies) will be provided while working in Government facilities. The availability of any required computer resources should be verified in advance with the COR. 

b. Information - All Government unique information related to this requirement, which is necessary for Contractor performance, will be made available to the Contractor. The COR will be the point of contact for identification of any required information to be supplied by the Government. 

c. Documentation - All existing documentation, relevant to this task accomplishment, will be made available to the Contractor at the beginning of the task. The Contractor will be required to prepare documentation in accordance with defined guidelines provided by the Government. 

7. Place of Performance: Work will be performed at the Office of Naval Research, Ballston Tower One (or Two), 800 N. Quincy St., Arlington, VA 22217-5660.

8. Security/Safeguarding Information A Contract Security Classification Specification (DD Form 254) will be included with the task order. The DD Form 254 will specify the requirement for access up to the Secret level. The requirement for compliance with National Agency Checks and Organizational Conflict of Interests specified in the basic contract are applicable to this order. 

a. Clearance - Clearances may be required to perform portions of the tasking. It is the responsibility of the Contractor to have facility clearances and storage clearances to a maximum of Secret if required by the specific task within the order. The Contractor is responsible for providing staff with active clearances to the level required. It is also the responsibility of the Contractor to obtain any security badges, building access passes, etc., that may be required for entrance to Navy facilities. 

b. Privacy Act - All contractor personnel assigned to this task will have access to information that may be subject to the Privacy Act of 1974. The Contractor is required to ensure the proper safeguarding of such information to prevent unauthorized release. 

III. Proposal Requirements:

1. Proposal Format: The Offeror's proposal must be divided into two sections: (1) Technical Proposal, and (2) Cost Proposal. The length of the technical proposal shall be no more than 3 pages, exclusive of resumes. There are no page limits on the number of resumes or the pages for the cost proposal. The proposal should be written and organized so as to be compatible with the Statement of Work, company's organization and accounting structure, and proposed costs. 

The technical proposal section should include the recent, relevant experience of the Offeror=s proposed individual. Give contact names, agency, contract numbers, and telephone numbers for past experience listed in this section.

The Offeror should explain how it will coordinate with the program officer; how a surge capacity will be maintained to meet unanticipated requirements; and how administrative tasks such as travel, security and resource requests will be handled.

The proposed individual is required to demonstrate the following: SBIR program experience, technical background at the level of a Bachelor Degree (or equivalent experience), administrative and information management experience, and presentation preparation and public speaking experience. 

The Offeror should submit a cost proposal indicating the price per labor hour (to include cost and profit) for the quantities and types of labor proposed, any consultants/subcontracts, and the indirect cost rate, if any, to be applied to Travel/ODCs. 

The award will be fixed price level of effort for the technical, programmatic, administrative, and financial support Contract Line Item Numbers (CLINs), i.e., 0001 and 0003, and cost reimbursement (no fee) for Travel/ODCs CLINs, i.e., 0002 and 0004. 

The task order is a one-year base effort with a one-year option effort. Travel and other direct costs will be included as separate CLINs, which will be filled out by this office. The Travel/ODC CLINs are not part of the proposal evaluation. Section B of the task order will be arranged as seen in the table below. 

2. Proposal Submission: The due date for submission of proposals for this solicitation is 4:00 p.m. (local time) on 03 January 2000. Proposals can be: 

(1) faxed to Brian Bradley at (703) 696-3365 (must call Brian Bradley at 703 696-8373 to verify receipt) or

(2) sent electronically to following E-mail address: bradleb@onr.navy.mil (must call Brian Bradley at 703 696-8373 to verify receipt) or

(3) mailed/hand delivered to the Office of Naval Research, ONR 254:BB, Ballston Tower One, 800 North Quincy Street, Arlington, VA 22217-5660. 

SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS

PRIVATE
ITEM NO.
SUPPLIES/SERVICES
UNIT
COST
QUANTITY
UNITS
TOTAL 

0001
BASE EFFORT - Technical, programmatic, administrative, and financial support to the DD 21 S&T Director/DD 21 SBIR Manager
$
1,000
HOURS
$

0002
BASE EFFORT - Travel/ODC (Not to Exceed)



$ (To be filled in at time of award)

0003
OPTION YEAR - Technical, programmatic, administrative, and financial support to the DD 21 S&T Director/DD 21 SBIR Manager
$
1,000
HOURS
$

0004
OPTION YEAR - Travel/ODC (Not to Exceed)



$ (To be filled in at time of award)

TOTAL CONTRACT CONSIDERATION:

TBD

TBD
TBD

IV. Evaluation Information:

1. Evaluation Criteria: A Task Order will be awarded to the responsible offeror whose offer represents the best value to the Government. In order to determine which offeror represents the best overall value, offers for individual task orders will be evaluated on the following technical factors: 

(1) Relevance of education of proposed personnel

(2) Amount of recent, relevant experience of proposed personnel

(3) Quality of deliverables and work performed in number (2) above, i.e., Past Performance.

(4) Quality of plan to coordinate with the program officer, meet unanticipated requirements, and accomplish administrative tasks.

All technical factors are equally weighted. The technical factors are substantially more important than cost. Although cost is substantially less important than all of the technical factors combined, it will not be ignored. The degree of its importance will increase with the degree of equality of the task order proposals in relation to the other factors on which selection is to be based, or when the cost is so significantly high as to diminish the value of the technical superiority to the Government. 

In evaluating past performance on individual orders, the procedural requirements in FAR 42.15 are not mandatory. Past performance will be based on the Government's subjective evaluation of the Contractor's performance with previous orders, if any, under this contract and similar contracts.

2. Award: The Government will award a task order to the responsible offeror whose offer conforming to the solicitation will be most advantageous to the Government, cost and other factors considered. The anticipated award and start date of this task order is on 05 January 2000. 

V. Submission of Questions: Any questions regarding this solicitation must be provided in writing to the Contracting Officer listed below. Acceptable forms of written question submission include fax and e-mail as well as postal or carrier delivery. Questions submitted less than 72 hours prior to the closing date for proposals may not be answered; and the due date for submission of proposals may not be extended. All potential offerors will be provided an E-mail noting the posting of any Questions/Answers.

VI. Solicitation Amendments: Any amendments to this solicitation will be posted along with the solicitation on the ONR website. An e-mail notice will be sent to all potential offerors at the time the amendment is posted. It is the offeror's responsibility to regularly check for e-mail notices and the posting of solicitations/amendments.

VII. Contracting Officer: The Contracting Officer for this solicitation is Brian Bradley, ONR 254: Telephone (703) 696-8373; Fax (703) 696-3365; and E-mail: bradleb@onr.navy.mil

