Solicitation Number: PA7-004 Public Information Support

The statement of work, order information, proposal submission requirements, and evaluation information are set forth below. Proposals are due by 2:00 p.m. (EST) 27 January 2000.

I. Statement of Work: 

The purpose of this effort is to provide public information support to portray and communicate ONR’s S&T programs to the DoN, DoD, Congress and the public.  Work effort will be directed by and accountable to the Director, Corporate Communications Office, Office of Naval Research (ONR OOPA).

In support of ONR OOPA, the Contractor will provide the following:

1.  Onsite Technical Writers:  (Approximately120 hours per week)

· Write scientific and technical articles for news releases, magazines; and write speeches.
· Editorial, publications management and desktop publishing support including design, 
layout, editing and printer-ready copy of the Naval Research Review, and various 
other 
pamphlets, brochures and publications.

2. Onsite Support:  (Approximately 40 hours per week)

· Provide general executive assistant support to the office including: keeping the office calendar, tracking assigned tasks and congressionals; typing, and filing. 

3 .  Offsite Web Page support:  (Approximately 20 hours per week)  

· Provide editorial and technical expertise in the area of web based communication and 
networking solutions, including but not limited to:

•  Designing and structuring Public Affair’s Pages.

•  Monitoring the ONR home page for consistency, style and adherence to Naval guidelines.

•  Creating html and other document formats for publication on the web.

 4..  Onsite Graphics and Illustration services: (Approximately 40 hours per week) 

· Provide ONR OOPA with various graphics, illustration and imaging support, 
including:

•  Producing high‑end original artwork, technical illustrations, concept drawings, clip art, and 3D charts and tables.

•  Providing multimedia presentation and briefing including large group display and publishing support services.

•  Delivering final products in color or B&W as directed, and in a compatible file format with Public Affairs Office hardware and software.

•  Developing an integrated graphics database.

•  Providing miscellaneous support such as graphic design, reproduction, photographic support, etc.

•  Provide 3D modeling and simulation support as appropriate.

•  Development of new exhibits (graphics and structures) for approximately 22 scientific and technical shows nationwide per year

II. Order Details: 

1. Contract Type The Navy anticipates awarding a cost reimbursement or fixed price level of effort task order. 

2. Period of Performance The period of performance for this order is to be twelve months, 1 February 2000 through 31 January 2001, with four twelve month options. 

3. Deliverables Data deliverables include: 

1. Monthly Progress and Management Report - This report is due on a monthly basis and shall include a list of the level of effort performed and work accomplished during the reporting period and a forecast of work products for the coming month. 

2. Graphics, brochures, pamphlets, articles, newsletters, speeches, articles, photographs and other media materials as included in the statement of work.

4. Level of Effort The estimated level of effort for performance of the statement of work is approximately 5½ man-years or 11,440 hours per year. The award will provide for a base year and four option years for a total of 45,760 hours (11,440 hours per year for five years). The estimated distribution of hours among labor categories is as follows: 

Technical Writer
  6,240

Administrative Support
  2,080

Web Site Designer
  1,040

Graphics Artist/Illustrator
  2,080


11,440

5. Other Direct Costs (ODCs) ODCs (including travel, presentation materials, supplies, etc.) will be reimbursed at cost without profit or fee. Purchases of items (other than consumable supplies) exceeding $2,500 and all travel requiring an overnight stay must be approved in advance by the Contracting Officer's Representative (COR). 

1. Travel and Per Diem - Travel may be required to fully support this task requirement.  A travel budget of $10,000 per year (inclusive of G&A) is being established. In accordance with the contract requirements, direct costs associated with the Contractor's travel should not exceed the applicable rates found in the Joint Travel Regulations (JTR). 

2. Other Direct Costs (Other than Travel and Per Diem) - ODCs will be required to fully support this task requirement.  This will include costs for the storage of exhibit structures and coordination/acquisition of exhibit space at approximately 22 scientific and technical shows nationwide per year.  However, at this time, the specific items cannot be identified.  An ODC budget of $300,000 per year (inclusive of G&A) is being established. 

6. Government Furnished Resources (GFR) The Government will provide information, material and forms unique to the Government for supporting the task. The Government furnished resources identified below may be obtained from 0730 - 1730 hours Monday through Friday, excluding holidays and days on which the federal Government is closed. 

1. Facilities, Supplies and Services - Work at Government provided facilities is required for the tasks being performed by the technical writers and graphics artist/illustrator, these facilities will be provided at the Office of Naval Research, 800 N. Quincy Street, Arlington, Virginia. Parking facilities are not provided; however, several private (pay) parking facilities are located in the area. The office is within walking distance of the Ballston metro. Basic facilities such as work space and its associated operating requirements (i.e., phones, desks, utilities, consumable and general purpose office supplies) will be provided while working in Government facilities. The availability of any required computer resources should be verified in advance with the COR.  The effort to be provided by the Web Site Designer are to be performed at Contractor facilities.

2. Information - All Government unique information related to this requirement, which is necessary for Contractor performance, will be made available to the Contractor. The COR will be the point of contact for identification of any required information to be supplied by the Government. 

3. Documentation - All existing documentation, relevant to this task accomplishment, will be made available to the Contractor at the beginning of the task. The Contractor will be required to prepare documentation in accordance with defined guidelines provided by the Government. 

7. Place of Performance Work will be performed at the Contractor's facility and at Government facilities as indicated above.

8. Security/Safeguarding Information  The requirement for compliance with National Agency Checks and Organizational Conflict of Interests specified in the basic contract are applicable to this order. 

III. Proposal Requirements:

1. Proposal Format: The Offeror's proposal must be divided into two sections: (1) Technical Proposal, and (2) Cost Proposal. The length of the technical proposal shall be no more than 5 pages, exclusive of resumes. There are no page limits on the number of resumes or the pages for the cost proposal. The proposal should be written and organized so as to be compatible with the Statement of Work, company's organization and accounting structure, and proposed costs.

The technical proposal should include the following: the Offeror's understanding of and approach to the requirement, resumes of all proposed personnel, and the amount of proposed hours for all proposed personnel (including subcontracts). The Offeror should describe specifically how the work activities required to complete the statement of work will be done. The Offeror should explain specifically: how technical objectives, tasks and deadlines will be determined; how staff responsibilities will be assigned; whether consultants and/or subcontractors will be utilized; how the quality and timeliness of work performance will be supervised and controlled; how the Offeror will coordinate with the corporate communications office; how a surge capacity will be maintained to meet unanticipated requirements; and how administrative tasks such as travel, security and resource requests will be handled. The Offeror should include information relative to previous efforts for the same or similar services provided in the past to include contract numbers and Government points of contact where applicable. The Offeror should explain what corporate facilities are available and would be used in support of the work including computer resources, publication/media materials and equipment where appropriate.

The Offeror should submit a cost proposal indicating the price per labor hour (to include cost and profit or fee) for the quantities and types of labor proposed, any consultants/subcontracts, and identifying other direct costs proposed (to the extent known) and the amount (rate) of indirect costs, if any, to be applied to ODCs. 

2. Proposal Submission: The due date for submission of proposals for this solicitation is 2:00 p.m. (local time) on 27 January 2000. Proposals can be:

1. Faxed to Ms. Russelle Dunson at (703) 696-3365/0993; 

2. E-mailed to dunsonr@onr.navy.mil ; or 

3. Mailed/hand delivered to: 

Office of Naval Research
800 N. Quincy Street, BCT #1, Rm 720
Arlington, VA 22217-5660
Ref: PA7-004 Public Information Support
Attn:  Ms. Russelle Dunson, Code 254

IV. Evaluation Information:

1. Evaluation Criteria: A Task Order will be awarded to the responsible offeror whose offer represents the best value to the Government. In order to determine which offeror represents the best overall value, offers for individual task orders will be evaluated on the following technical factors and subfactors: 

(1) Proposed key personnel
(2) Management Plan and Technical Approach
(3) Past performance on earlier tasks under this and similar contracts:

(a) Quality of deliverables
(b) Cost control

(4) Corporate Facilities 

Factors 1 through 3 are equally weighted. Factor 4 is of less value than all other factors. These four technical factors are substantially more important than cost. Although cost is substantially less important than all of the technical factors combined, it will not be ignored. The degree of its importance will increase with the degree of equality of the task order proposals in relation to the other factors on which selection is to be based, or when the cost is so significantly high as to diminish the value of the technical superiority to the Government. 

In evaluating past performance on individual orders, the procedural requirements in FAR 42.15 are not mandatory. Past performance will be based on the Government's subjective evaluation of the Contractor's performance with previous orders, if any, under this contract and similar contracts. For Factor 3, the subfactor (a), Quality of deliverables, is more important than subfactor (b), Cost control.

2. Award: The Government will award a task order to the responsible offeror whose offer conforming to the solicitation will be most advantageous to the Government, cost and other factors considered. The anticipated award date of this order is on or before 1 February 2000.

V. Submission of Questions: Any questions regarding this solicitation must be provided in writing to the Contracting Officer listed below. Acceptable forms of written question submission include fax and e-mail as well as postal or carrier delivery. Questions submitted less than 72 hours prior to the closing date for proposals may not be answered; and the due date for submission of proposals may not be extended. All potential offerors will be provided an e-mail noting the posting of any Questions/Answers.

VI. Solicitation Amendments: Any amendments to this solicitation will be posted along with the solicitation on the ONR website. An e-mail notice will be sent to all potential offerors at the time the amendment is posted. It is the offeror's responsibility to regularly check for e-mail notices and the posting of solicitations/amendments.

VII. Contracting Officer: The Contracting Officer for this solicitation is Ms. Russelle Dunson, Telephone: (703)696-8375; Fax: (703) 696-3365/0993; e-mail:  dunsonr@onr.navy.mil.

