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	1.  SOLICITATION NUMBER
	2.  (X one)
	3.  DATE/TIME RESPONSE DUE

	
	     
	a.  INVITATION FOR BID (IFB)
	25 MAY 2004, 1500 local time

	     N00014-04-R-0010
	X
	b.  REQUEST FOR PROPOSAL (RFP)
	     

	
	     
	c.  REQUEST FOR QUOTATION (RFQ)
	

	INSTRUCTIONS
NOTE:  The provision entitled “Required Central Contractor Registration” applies to most solicitations

1.  If you are not submitting a response, complete the information in Blocks 9 through 11 and return to the issuing office in Block 4 unless a different return address is indicated in Block 7.

2.  Offerors or quoters must include full, accurate, and complete information in their responses as required by this solicitation (including attachments).  “Fill-ins” are provided on Standard Form 18, Standard Form 33, and other solicitation documents.  Examine the entire solicitation carefully.  The penalty for making false statements is prescribed in 18 U.S.C. 1001.

3. Offerors or quoters must plainly mark their responses with the Solicitation Number, the CLIN functional area proposed, and the date and local time for bid opening or receipt of proposals that is in the solicitation document.

4.  Information regarding the timeliness of response is addressed in the provision of this solicitation entitled either “Late Submissions, Modifications, and Withdrawal of Bids” or “Instructions to Offerors - Competitive Acquisition”.

	4.  ISSUING OFFICE (Complete mailing address,

     including Zip Code)
OFFICE OF NAVAL RESEARCH

ATTN: KEITH STROHMAN

BALLSTON CENTRE TOWER ONE, RM. 720

800 NORTH QUINCY STREET

ARLINGTON, VA  22217-5660
	5.  ITEMS TO BE PURCHASED (Brief description)

Programmatic, Business and Organizational Support Services for the Office of Naval Research



	6.  PROCUREMENT INFORMATION (X and complete as applicable)

	
	a.  THIS PROCUREMENT IS UNRESTRICTED

	X
	b.  THIS PROCUREMENT IS         % SET-ASIDE FOR SMALL BUSINESS.  THE APPLICABLE NAICS CODE IS: __________  (See Block 7)

	
	c.  THIS PROCUREMENT IS       % SET-ASIDE FOR HUB ZONE CONCERNS.  THE APPLICABLE NAICS CODE IS: _     ___

	X
	d.  THIS PROCUREMENT IS RESTRICTED TO FIRMS ELIGIBLE UNDER SECTION 8(a) OF THE SMALL BUSINESS ACT   . (See Block 7)

	7.  ADDITIONAL INFORMATION
As outlined in Section B, CLINs 0003 (NAICS 561920) , 0004 (NAICS 561110), 0006 (NAICS 541513) are 8(a) Competitive Set-Asides (Along with associated Option Year CLINs).  CLIN 0005 is 50% partial set-aside for Small Business firms (Along with associated Option Year CLINs).  Proposals (number and types of copies are specified in Section L.20) provided in a sealed envelope are due by 1500 local time, on 25 MAY 2004. Hand-carried proposals are permissible, but must also be received by the aforementioned time/date.  Offers received after this time will be considered late in accordance with Section L, FAR Provision 52.215-1, Instructions to Offerors--Competitive Acquisition.  See announcement for information relating to a pre-proposal conference planned for this solicitation on the ONR website at: https://www.onr.navy.mil/02/rfps/n00014_04_r_0010/ .

	8.  POINT OF CONTACT FOR INFORMATION

	a.  NAME (Last, First, Middle Initial) 
     STROHMAN, KEITH E
	b.  ADDRESS (Include Zip Code)

	c.  TELEPHONE NUMBER (Include

     Area Code and Extension) 

(703) 696-3475  (No Collect Calls)
	d.  E-MAIL ADDRESS

Keith_Strohman@onr.navy.mil
	 See Block 4

	9.  REASONS FOR NO RESPONSE (X all that apply)

	
	a.  CANNOT COMPLY WITH SPECIFICATIONS
	
	d.  DO NOT REGULARLY MANUFACTURE OR SELL THE TYPE OF ITEMS INVOLVED

	
	b.  UNABLE TO IDENTIFY THE ITEM(S)
	
	e.  OTHER (Specify)

	
	c.  CANNOT MEET DELIVERY REQUIREMENT
	
	

	10.  MAILING LIST INFORMATION (X one)

	WE
	
	DO
	
	DO NOT DESIRE TO BE RETAINED ON THE MAILING LIST FOR FUTURE PROCUREMENT OF THE TYPE INVOLVED.

	11a.  COMPANY NAME
	b.  ADDRESS (Include Zip Code)

	c.  ACTION OFFICER

	(1) TYPED OR PRINTED NAME (Last, First, Middle Initial)
	(2) TITLE

	
	

	(3) SIGNATURE
	(4) DATE SIGNED

      (YYYYMMDD)



	
	


DD FORM 1707, FEB 2002                                         PREVIOUS EDITION IS OBSOLETE.

DD FORM 1707 (BACK), FEB 2002
FOLD
FOLD
    FROM











 AFFIX













STAMP













 HERE

	SOLICITATION NUMBER

N00014-04-R-0010

	DATE (YYYYMMDD)
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OFFICE OF NAVAL RESEARCH

ATTN: KEITH STROHMAN, ONR CODE 253

BALLSTON CENTRE TOWER ONE, RM. 720

800 NORTH QUINCY STREET

ARLINGTON, VA  22217-5660

	SOLICITATION, OFFER AND AWARD
	1. THIS CONTRACT IS A RATED ORDER UNDER DPAS (15 CFR 700)
	
	RATING


DO-C9(U) FORMTEXT 

	PAGE

 1 of 71 PAGES

	2.  CONTRACT NO.


	3.  SOLICITATION NO.
N00014-04-R-0010
	4.  TYPE OF SOLICITATION

        SEALED BID (IFB)


   X   NEGOTIATED (RFP)
	5.  DATE ISSUED
 MAR 2004
	6.  REQUISITION/PURCHASE NO.
REFERENCE NUMBER IN BLOCK 3

	7.  ISSUED BY
CODE
	N00014
	8.  ADDRESS OFFER TO (If other than Item 7)

	Office of Naval Research

Ballston Centre Tower One, Rm. 720

800 North Quincy Street

Arlington, VA 22217-5660
	Office of Naval Research

Ballston Centre Tower One, Rm. 720

800 North Quincy Street

Arlington, VA 22217-5660

	NOTE:  In sealed bid solicitations “offer” and “offeror” mean “bid” and “bidder”

	SOLICITATION

	9.  Sealed offers in original and (See Section L.15)  copies for furnishing the supplies or services in the Schedule will be received at the place specified in Item 8, or if handcarried, in the depository located in   Block 8 address           until      3:00 p.m.  local time      local time   25 MAY 2004                     
                                                                                                                                                                          (Hour)                                       (Date)

CAUTION  LATE Submissions, Modifications, and Withdrawals:  See Section L, Provision No. 52.214-7 or 52.215-1.  All offers are subject to all terms and conditions contained in this solicitation.

	10.  FOR

INFORMATION

CALL:
	A.  NAME
Keith Strohman
	B.  TELEPHONE (NO COLLECT CALLS)
	C.  E-MAIL ADDRESS

Keith_Strohman@onr.navy.mil

	
	
	AREA CODE

      703
	NUMBER

     696-3475
	EXT.
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	SEC.
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	PAGE(S)
	(X)
	SEC.
	DESCRIPTION
	PAGE(S)

	PART I - THE SCHEDULE
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	x
	I
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	37

	x
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	SUPPLIES OR SERVICES AND PRICE/COSTS
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	x
	C
	DESCRIPTION/SPECS./WORK STATEMENT
	6
	x
	J
	LIST OF ATTACHMENTS
	49

	-  
	D
	PACKAGING AND MARKING
	18
	PART IV - REPRESENTATIONS AND INSTRUCTIONS

	x
	E
	INSPECTION AND ACCEPTANCE
	19
	x
	K
	REPRESENTATIONS, CERTIFICATIONS 
	49

	x
	F
	DELIVERIES OR PERFORMANCE
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	AND OTHER STATEMENTS OF OFFERORS
	

	x
	G
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	19
	x
	L
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	49

	x
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	SPECIAL CONTRACT REQUIREMENTS
	27
	x
	M
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	69

	OFFER (Must be fully completed by offeror)

	NOTE:  Item 12 does not apply if the solicitation includes the provisions at 52.214-16, Minimum Bid Acceptance Period.

	12.  In compliance with the above, the undersigned agrees, if this offer is accepted within    120      calendar days (60 calendar days unless a different period is inserted by the offeror) from the date for receipt of offers specified above, to furnish any or all items upon which prices are offered at the price set opposite each item, delivered at the designated point(s), within the time specified in the schedule.

	13.  DISCOUNT FOR PROMPT PAYMENT


(See Section I, Clause No. 52.232-8)
	
	10 CALENDAR DAYS

%
	20 CALENDAR DAYS

%
	30 CALENDAR DAYS

%
	       CALENDAR DAYS

%

	14.  ACKNOWLEDGMENT OF AMENDMENTS
	AMENDMENT NO.
	DATE
	AMENDMENT NO.
	DATE

	(The offeror acknowledges receipt of amendments to the
	
	
	
	

	SOLICITATION for offerors and related documents
	
	
	
	

	numbered and dated:
	
	
	
	

	15A.  NAME
	CODE
	
	FACILITY
	
	16.  NAME AND TITLE OF PERSON AUTHORIZED TO SIGN

	AND
	
	OFFER (Type or print)

	ADDRESS
	
	

	OF
	
	

	OFFEROR
	
	

	15B.  TELEPHONE NUMBER
	       15C.  CHECK IF REMITTANCE ADDRESS IS DIFFERENT FROM ABOVE - ENTER SUCH ADDRESS IN SCHEDULE.
	17.  SIGNATURE
	18.  OFFER DATE



	AREA CODE


	NUMBER


	EXT.


	
	
	

	AWARD (To be completed by Government)

	19.  ACCEPTED AS TO ITEMS NUMBERED


	20.  AMOUNT


	21.  ACCOUNTING AND APPROPRIATION



	22.  AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION:
	

	      10 U.S.C. 2304(c) (       )
      41 U.S.C. 253(c) (       )
	23.  SUBMIT INVOICES TO ADDRESS SHOWN IN 


(4 copies unless otherwise specified)
	
	ITEM



	24.  ADMINISTERED BY (If other than Item 7)
CODE
	
	25.  PAYMENT WILL BE MADE BY
CODE
	

	
	

	26.  NAME OF CONTRACTING OFFICER (Type or print)


	27.  UNITED STATES OF AMERICA

(Signature of Contracting Officer)
	28.  AWARD DATE



	IMPORTANT -- Award will be made on this Form, or on Standard Form 26, or by other authorized official written notice.


AUTHORIZED FOR LOCAL REPRODUCTION                                                                                                               STANDARD FORM 33 (REV. 9-97)

PREVIOUS EDITION IS UNUSABLE                                                                                                                                Prescribed by GSA   

                                                                                                                                                                                           FAR (48 CFR) 53.214(c)

SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS
	BASE EFFORT*

	ITEM NO. 
	SUPPLIES/SERVICES
	Minimum
	Maximum

	0001


	BASE – Technical, Programmatic, and Engineering services and support to the Office of Naval Research ordered during the period from the date of award through 30 September 2006
	$1,000
	$51,262,373

	0002
	BASE – Business and Financial services and support to the Office of Naval Research ordered during the period from the date of award through 30 September 2006
	$1,000
	$24,352,000

	0003
	BASE – Conference and Event services and support to the Office of Naval Research ordered during the period from the date of award through 30 September 2006**
	$1,000
	$5,957,000

	0004
	BASE – Administrative services and support to the Office of Naval Research ordered during the period from the date of award through 30 September 2006**
	$1,000
	$16,108,000

	0005
	BASE – Training and Workshop services and support to the Office of Naval Research ordered during the period from the date of award through 30 September 2006***
	$1,000
	$3,064,789

	0006
	BASE –Information Technology services and support to the Office of Naval Research ordered during the period from the date of award through 30 September 2006**
	$1,000
	$33,214,000

	0007
	BASE – Education Programs and Initiatives services and support to the Office of Naval Research ordered during the period from the date of award through 30 September 2006
	$1,000
	$5,000,000


	OPTION I EFFORT*

	ITEM NO. 
	SUPPLIES/SERVICES
	Minimum
	Maximum

	0008


	OPTION 1 – Technical, Programmatic, and Engineering services and support to the Office of Naval Research ordered during the period from 1 OCT 2006 through 30 September 2007
	$500
	$30,330,403

	0009
	OPTION 1 – Business and Financial services and support to the Office of Naval Research ordered during the period from 1 OCT 2006 through 30 September 2007
	$500
	$11,227,000

	0010
	OPTION 1 – Conference and Event services and support to the Office of Naval Research ordered during the period from 1 OCT 2006 through 30 September 2007**
	$500
	$3,390,500

	0011
	OPTION 1 – Administrative services and support to the Office of Naval Research ordered during the period from 1 OCT 2006 through 30 September 2007**
	$500
	$8,366,000

	0012
	OPTION 1 – Training and Workshop services and support to the Office of Naval Research ordered during the period from 1 OCT 2006 through 30 September 2007***
	$500
	$1,610,387

	0013
	OPTION 1 – Information Technology services and support to the Office of Naval Research ordered during the period from 1 OCT 2006 through 30 September 2007**
	$500
	$22,992,000

	0014
	OPTION 1 – Education Programs and Initiatives services and support to the Office of Naval Research ordered during the period from 1 OCT 2006 through 30 September 2007
	$500
	$2,500,000


	OPTION 2 EFFORT*

	ITEM NO. 
	SUPPLIES/SERVICES
	Minimum
	Maximum

	0015


	OPTION 2 - Technical, Programmatic, and Engineering services and support to the Office of Naval Research ordered during the period from 1 OCT 2007 through 30 September 2008
	$500
	$31,522,441

	0016
	OPTION 2 – Business and Financial services and support to the Office of Naval Research ordered during the period from 1 OCT 2007 through 30 September 2008
	$500
	$11,878,000

	0018
	OPTION 2 - Conference and Event services and support to the Office of Naval Research ordered during the period from 1 OCT 2007 through 30 September 2008**
	$500
	$3,570,000

	0019
	OPTION 2 - Administrative services and support to the Office of Naval Research ordered during the period from 1 OCT 2007 through 30 September 2008**
	$500
	$8,617,000

	0020
	OPTION 2 - Training and Workshop services and support to the Office of Naval Research ordered during the period from 1 OCT 2007 through 30 September 2008***
	$500
	$1,631,406

	0021
	OPTION 2 - Information Technology services and support to the Office of Naval Research ordered during the period from 1 OCT 2007 through 30 September 2008**
	$500
	$23,413,000

	0022
	OPTION 2 - Education Programs and Initiatives services and support to the Office of Naval Research ordered during the period from 1 OCT 2007 through 30 September 2008
	$500
	$2,500,000


	OPTION 3 EFFORT*

	ITEM NO. 
	SUPPLIES/SERVICES
	Minimum
	Maximum

	0023


	OPTION 3 - Technical, Programmatic, and Engineering services and support to the Office of Naval Research ordered during the period from 1 OCT 2008 through 30 September 2009
	$500
	$32,634,426

	0024
	OPTION 3 – Business and Financial services and support to the Office of Naval Research ordered during the period from 1 OCT 2008 through 30 September 2009
	$500
	$15,102,000

	0025
	OPTION 3 - Conference and Event services and support to the Office of Naval Research ordered during the period from 1 OCT 2008 through 30 September 2009**
	$500
	$3,703,500

	0026
	OPTION 3 - Administrative services and support to the Office of Naval Research ordered during the period from 1 OCT 2008 through 30 September 2009**
	$500
	$8,872,000

	0027
	OPTION 3 - Training and Workshop services and support to the Office of Naval Research ordered during the period from 1 OCT 2008 through 30 September 2009***
	$500
	$1,652,976

	0028
	OPTION 3 - Information Technology services and support to the Office of Naval Research ordered during the period from 1 OCT 2008 through 30 September 2009**
	$500
	$23,795,000

	0029
	OPTION 3 - Education Programs and Initiatives services and support to the Office of Naval Research ordered during the period from 1 OCT 2008 through 30 September 2009
	$500
	$2,500,000


*
Delivery/Task orders may be issued on a cost-plus-fixed-fee or firm-fixed-price basis
**
Designates Competitive 8(a) Set-Aside CLIN 

***
Designates Partial Small Business (SB) Set-Aside CLIN (50% Set-Aside for SB firms) 
NOTE 1:  The minimum amount on each contract will be the sum of the CLINs for which the Contractor receives an award.  For example, if the Contractor receives awards under two CLINs prior to 30 September 2005, the minimum contract value will be $2,000.00.   Further, the minimum contract value will increase by $500 for each additional option ordering period that is exercised under the contract.   This means that if a contractor is awarded a contract under two CLINs, but one CLIN is awarded only through the base period while the other is awarded through the base and all option periods, then the final contract minimum value is $3,500.00.   Once a single task order is received by the Contractor that exceeds this contract minimum amount, the guaranteed minimum for each CLIN included in the contract will be considered satisfied in full.
NOTE 2:   The maximum (total) dollar amount of all orders issued under each CLIN in any ordering period shall not exceed the amount indicated.  The amount indicated is the Government’s best estimate of the total value of all work to be performed in the CLIN during the ordering period.  Since multiple awards will be made per CLIN, any single contract recipient is unlikely to receive orders in a CLIN equaling the maximum amount indicated for that CLIN.  The actual amount of any orders placed under any single contract will be determined using the procedures prescribed herein for competition of individual task orders.

Contract Minimum Amount: The total contract minimum for all orders issued under this contract for all Program Areas (excluding options) is $                              .  (To be filled in at time of award based on number of CLINs for which award is made.)

Contract Maximum Amount: The total contract maximum for all orders issued under this contract for all Program Areas (excluding options) is $                              .  (To be filled in at time of award based on number of CLINs  for which award is made.)

The following applies to the base contract and to any optional performance periods: Orders may be placed at any time during the ordering period specified.  Level of effort orders may not extend beyond twelve months from date of order.  Completion tasks may continue until the ordered effort is completed.  Task orders may be issued on a cost-plus-fixed-fee or fixed price basis, as indicated in each order.  

SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT


1.  
The work and services to be performed hereunder shall be subject to the requirements and standards in the Contract Data Requirements Lists (Exhibit A), the Statement of Work, and the Contract Line Item Number (CLIN) task descriptions in Section C.3 of the contract.

2.
Locations/ Sites that may require support services to be performed under this solicitation


(a) Office of Naval Research Headquarters and Field Offices

Office of Naval Research (HQ)

800 N Quincy Street

Arlington, VA  22217-5660

Office of Naval Research Atlanta Branch
100 Alabama Street, SW
Suite 4R15
Atlanta, GA 30303-3104

Office of Naval Research Boston Branch
495 Summer Street
Room 627
Boston, MA 02210-2109

Office of Naval Research Chicago Branch
230 South Dearborn
Room 380
Chicago, IL 60604-1595

Office of Naval Research San Diego Branch
4520 Executive Drive
Suite 300
San Diego, CA 92121-3019

Office of Naval Research Seattle Branch
1107 NE 45th Street
Suite 350
Seattle, WA 98105-4631

Greater Mid-Pacific Branch Office 

Office of Naval Research

250 Makalapa Dr.

Pearl Harbor, HI  96860-3131

(b) Office of Naval Research International Field Offices

ONRIFO Edison House

223 Old Marylebone Road

London, NW1 5th, U.K.

ONRIFO Asia, Akasaka Press Center

7-23-17 Roppongi Minato-Ku. 

Tokyo 106-0032, Japan

ONRIFO Australia, Dsto

506 Lorimer Street, Fishermans Bend

Vic 3207, Australia 

U.S. Embassy, Avenida Andres Bellos 2800, Santiago Chile

International Field Office - Latin America, ONR, Unit 4120, Apo Aa  34033

U.S. Embassy, 27 Napier Road, Singapore, 258508

ONRIFO-Singapore, Psc 470 Box Odc, FPO AP 96507

ONR Global, Office of Naval Research
European Office
PSC 802 Box 39
FPO AE 09499-0700

(c)  Naval Research Laboratory Headquarters and Field Offices

Naval Research Laboratory

4555 Overlook Avenue, S.W.

Washington, DC  20375-5320

Naval Research Laboratory

Chesapeake Bay Section

5813 Bayside Road

Chesapeake Beach, MD  20732

Naval Research Laboratory

John C. Stennis Space Center

Stennis Space Center, MS  39529-5004

Naval Research Laboratory

Marine Meteorology Division

7 Grace Hopper Avenue

Monterey, CA  93943-5502

3.  
The Office of Naval Research’s (ONR’s) mission is to plan, foster, and encourage scientific research and technology development in recognition of their paramount importance as related to the maintenance of future naval power and the preservation of national security.  ONR provides for the continuing technological superiority of U.S. naval forces, by providing the Department of the Navy (DoN) and United States Marine Corps (USMC) with mission-relevant, affordable new capabilities that create and exploit scientific breakthroughs, respond to fleet requirements, and support strategic U.S. industries.  ONR requires contractor services and support in order to meet these requirements.  The services/support that may be provided to ONR by contractor personnel are as follows: 

(a)
Technical, Programmatic and Engineering Support Services 

As noted, the Office of Naval Research’s (ONR’s) mission is to plan, foster, and encourage scientific research and technology development in recognition of their paramount importance as related to the maintenance of future naval power and the preservation of national security.  Each of the Science and Technology (S&T) Departments within ONR has its own standard and unique requirements for Technical, Engineering and Programmatic services depending on the nature of its Program Area focus.  One should go to the ONR website at http://www.onr.navy.mil/sci_tech/ to understand and learn more about the various S&T Department areas of interest, the sponsored programs, and the Program objectives.

The Technical, Programmatic and Engineering services/support that is required to be provided by contractor personnel are as follows: 

1) Provide technical and engineering support services to ONR supported programs and systems.  These include providing specific engineering, software engineering, systems analysis, and operational technical assistance to support S&T disciplines.  Also, requirement includes, but is not limited to, providing programmatic analyses, determining system performance specifications, identifying and resolving interface problems, developing requirements, developing work statements, determining parameters, resolving technical controversies. 
2) Provide test/demonstration services for ONR test activities and programs.  The support tasks include: test/demonstration design and development, test/demonstration coordination and execution, and test/demonstration assessment, evaluation and reporting. This requirement includes, but is not limited to, the Wargaming of various technologies to assess their potential for effective and efficient integration into the fleet.

3) Provide Systems Engineering and Integration (SE&I) services to ONR supported programs and systems.  These services include integration support of new technologies with legacy systems and programs, support for advanced technology demonstrations and advanced concept technology demonstrations, support of initiatives through which a suite of programs will support a capability, systems transition support to operational forces, and support for planning and building prototype equipment with advanced technology capabilities for demonstration. 
4) Assist ONR personnel in overall technical program management support on matters and issues consistent with ONR sponsored development projects, which includes, but is not limited to, the following:  assisting in the program/project planning, program staff coordination, program/project/financial reviews, technology assessments, earned value management system (EVMS) analyses, data analyses, conference and seminar activities, and program-specific financial issues.  Includes assistance and support with preparing and drafting analyses, presentations, testimonies, speeches, and reports relative to project and program management goals, objectives, and results (examples:  Defense Technology Area Plans (DTAP), Defense Technology Objectives (DTO’s), response to Governmental inquiries, etc.).
5) Provide services to assist ONR in planning, executing and evaluating investment strategies and organizational resource allocations.  This includes, but is not limited to, conducting engineering and programmatic assessments of ONR’s investment portfolio and operations, providing evaluations and assessments of program balance and return on investments, and reviewing and assessing operational procedures.
6) Provide services to identify, recommend, coordinate and prepare applicable assessments, plans, strategies and opportunities for the transition of technology programs for further development and deployment in the fleet.  This includes, but is not limited to, providing coordination and technical support to the Future Naval Capabilities (FNC) transitional areas of interest.
7) Review, identify and assess emerging requirements, technologies, capabilities, concepts, tactics of interest, and possible teaming relationships in areas related to ONR’s objectives for selected technology programs.  
8) Participate, host and/or support ONR in preliminary and critical design reviews, program and financial reviews, Governmental and industry events, and sponsored or non-sponsored key demonstrations or tests, as requested by ONR.
9) Facilitate dialogue and interface with key decision makers and/or their staffs (Example: Congress, OPNAV and Joint Staffs, Warfare Centers, Systems Commands, Program Executive Offices) and various technical subject matter experts.  Provide and coordinate access to individuals or panels of senior technology area experts, both domestic and international, to support objectives or for analyses of S&T programs.  
10) Develop program/project management tools that help define, observe, and assess actions that move ONR programs toward strategic goals both affordably and speedily, including the development and presentation of capability and technology roadmaps.
11) Provide assistance and advisory services for the purpose of evaluating proposals.  Includes evaluation of alternative proposals or initiatives for technical merit, life cycle costs, transition potential and integration into program and financial objectives of ONR.

12) Collect, analyze, report and archive regulations, policy, guidance, legislation, laws and Congressional language related to supported programs and systems. Maintain a library of current Operational Requirement Documents, Mission Need Statements, and related material, as required.   
(b)
Business and Finance Support Services 

The Office of Naval Research requires Business and Finance services to support the various ONR S&T, BIZOPS and Organization mission and objectives.  The purpose of these services, unlike the tasks described in CLIN 0001, are not intended to the direct support of a single S&T Program.  Tasks under these services provide for business, financial, general management and professional support services.  

The services/support that may be provided to ONR by contractor personnel are as follows: 

1) Review, analyze and prepare draft business, planning or strategic documentation (Examples include: Impact Statements; Briefing materials/issue papers/point papers/adhoc reports; Future year financial program plans; Navy budgetary programming processes; POA&Ms; Command/Programmatic budget justifications and Reprogramming requests and modifications).
2) Provide analytical assessments, studies and evaluations to improve financial and business policy development and decision making.  (Example:  Conduct financial and management risk analyses and evaluation, and recommend techniques to mitigate risk exposure or impact.)
3) Develop and prepare draft responses to Congressional inquiries, Navy, DoD and other government agency questions, audits, or requests for financial/organizational information.  (Example: Budget formulation documentation and recommendations in support of the Navy, OSD and Congressional Program and Budget processes)
4) Provide and conduct financial accounting and management support services.  Requirement includes tasks in the preparation of ledger reports, ledger tracking, as well as the monitoring, maintenance and operation of specified financial management information systems or websites (example:  Standard Accounting Reporting System (STARS)).  Accounting support requirements also include, but are not limited to, tasks to manage disbursements and expenditures, prepare and amend spending plans and funding documents, manage, support and execute commitment/obligation/expenditure actions, prioritize unfunded requirements, support and execute account closure activities, provide maintenance support for unique obligation validation websites, support efforts to become and to maintain CFO compliance as directed by ASN(FM&C), and track and provide recommendations for execution of the financial systems (Example: Navy Industrial Accounting and budgeting systems)
5) Provide analyses and direct support for contract and programmatic financial execution.  Includes addressing commitment, obligation, expenditure, invoicing and payment items and issues tied to the financial administration of DoD, ONR and other agency awards (either directly through an ONR award vehicle or other agency award vehicle).
6) Provide pre award contract and grant support services in accordance with applicable acquisition law, guidance or policies.  Includes tasks to conduct market research, to prepare draft solicitations and synopses, to advise and assist in proposal management and source selection actions, to prepare pre and post-negotiation memorandums for negotiation, prepare drafts of various contract type and Contract Data Requirements List (CDRL) documents, and to provide and monitor data entry into specific acquisition information systems.  Perform research and conduct investigations in the areas of Acquisition policy and guidance, and document findings and recommendations.  Provide support, coordinate activities and perform duties in accordance with Small Business Agency rules and guidance (Includes support awards under SBIR and STTR Program, etc).
7) Provide post award contract and grant support services in accordance with the award terms and conditions, Acquisition law, guidance and/or policies.  Includes tasks to administer and closeout awards, provide and monitor data entry into acquisition specific information systems, to monitor financial obligations and expenditures, to communicate and act as post-award business point of contact to awardees and other Government entities, and to negotiate and prepare modifications to existing awards.  
8) Facilitate and participate in business and financially related IPTs, special advisory boards, off-sites, working groups, audit teams, etc.
9) Provide contract-invention surveillance support services for the ONR legal department.  This includes requirements to review documents, conduct interviews, conduct targeted research, and advise on matters tied to contracts, patents, intellectual property, and the FAR and DFARS.
10)  Provide support for the planning and the implementation of initiatives for Command Improvements to reduce overall costs, including, but not limited to, business case analysis, cost benefit analysis, e-business solutions.
11)  Provide business consultant services in the areas of planning, management, integration, and/or general business practices. These services could be provided to any level of ONR management, including the executive level.  Services may include providing expert advice, assistance, guidance or counseling in support of agencies' management, organizational, and business improvement efforts.   
12)  Design, develop, maintain and support various software and web-based (intranet/internet) applications and databases in support of ONR business and financial management initiatives and objectives.  Provide electronic data interchange support services between ONR management information systems and various Navy/DoD budget, accounting, and allocation systems.
13)  Develop and support conduction of ONR directed reviews/inquires/inspections.  Analyze data and prepare preliminary reports on ONR directed reviews/inquiries/inspections.
14)  Provide support in business transformation effort, including business/financial management modernization and work to integrate the products of business transformation into the acquisition process.
15)  Provide public information support to portray and communicate ONR’s S&T programs. Requirement entails providing constituent services, performing technical writing (science and technology related), as well as editorial, publications management, meeting, and desktop publishing support.  
16)  Provide commercialization/transition assistance to ONR and other organizations (such as Navy SBIR/STTR Phase II companies).  Includes performing support tasks in market research, marketing, strategic business planning, business forum planning and execution, and general commercialization/transition consultation and support.
(c)
Conference/Event Support Services  

The Office of Naval Research requires conference and event support, execution, planning and coordination services to support the various ONR S&T and Organization missions and objectives.  The task requirements include:

1) Provide conference/event support, planning, and production as required (from small to large, domestic and international, classified and unclassified).  These conferences and events may have a variety of purposes and objectives, and could be in a variety of forms (For example: Symposiums, Career Fairs, Banquets, Industry Days, Networking Meetings, Guest Lectures, Special Events, etc).  

2) Organize, perform and manage tasks necessary to support ONR, and its personnel, to meet conference/event requirement and objective.  The tasks may be provided singly, or in conjunction with other conference/event services.  Many of the adjunct services are customary to the aforementioned conference services, but can be featured as the primary service requirement on an individual Task Order.  This will permit each task order to be designed to suit the specific requirements of the meeting.  



 Adjunct Services  - provided singly, or in conjunction with other service, include, but are not limited to, the following:

a.
Computerized or Non-Electronic Registration & Fee Collection (including on-line Electronic on Registration & Fee Collection)
b.
Preparation of Event Materials and Information Packets
c.
Mailings and Invitations
d.
Production/Graphic Design

e.
Exhibit Management

f.
Budget Development and Financial Management

g.
Conference/Event Site Selection, Reservation, Negotiation and Subcontract
h.
On-site Supervision and/or Support

i.
Project Management

j.
Communications Support

k.
Collection, Coordination, and Preparation of Abstracts for Publication

l.
Marketing, Publicity and Promotion 

m.
Photography

n.
Event related Data Base Development, Management and Maintenance
o.
Event related Web Page Design and Maintenance

p.
Selection of Speaker, Exhibitors, or Lecturer

q.
Pre-Conference Liaison

r.
Conference Wrap-up

s.
Project Meetings

t.
Post-Conference Activities

u.
Lodging Accommodations 
v.
Proceeding recording (audio or video)

w.
Materials production (Including Signage, Marketing documents and Conference and Event media)

x.
Desktop Publishing

y.
Transcription and/or Translation services

z.
Video or computer conferencing

3) Make arrangements to reserve and procure vendor (Audio-Visual, Catering arrangements, etc) services or third-party participation for an ONR sponsored meeting, conference, or event
4) Support communication and community outreach activities to encourage participation and support from academia, industry, and Federal, state and local governments in ONR programs
 (d)
Administrative Support Services  

The Office of Naval Research requires professional administrative support its various S&T, BIZOPS and Organization missions and objectives.  These include:

1) Types and tracks correspondence, reports, and tabular data from drafts provided by professional personnel and edits for spelling, punctuation and grammar.  Ensures formats are in compliance with the Department of the Navy/ONR procedures.
2) Uses a variety of software programs including word processing, database, graphics, spreadsheet, and project management applications, as well as other custom applications to perform agency-specific administrative tasks. 

3) Greets visitors, communicates messages, and answer telephones, using judgment for routing calls.  Takes and forwards accurate and complete messages. Assists staff with follow-up phone calls on outstanding documents/actions.
4) Administers, prepares and facilitates travel arrangements, schedules, billing and record keeping.  Supports planning/execution/liquidation of Government sponsored travel.  Researches travel and meeting schedules, lodging, and other travel-related items.  Prepares travel documentation, as required, and maintains database related to obligations and liquidations of travel expenses.  
5) Duplicates, collates and assembles material in proper order.  Provides and maintains copy duplicates and as required.

6) Prepare entries and input, track and monitor data for inclusion in various information systems.  Executes database inputs for both commercial and agency-specific systems as required.
7) Coordinates and monitors meetings, appointments, schedules, and facilities as requested. Provides direct support for presentations, conferences, events, and other meetings as requested.
8) Maintains hard copy and electronic filing and record keeping systems to facilitate retrieval and historical record maintenance as required by the client or other pertinent entities. Maintains logs in various databases and prints standards reports.
9) Uses professional judgment to refer matters/questions requiring action to appropriate office, department, point of contact or agency.
10) Maintains and administers office operating supplies

11) Understands and follows administrative protocols followed by clerical and secretarial staff within the work group.

12) Delivers/picks-up correspondence and reports within the agency and from other local offices (Example:  If working at ONR in Arlington, VA, requirement could include making a delivery to Crystal City, the Pentagon or other Washington, D.C. metro area locations as required).
(e)
Training/Workshop Support Services 
The Office of Naval Research requires training and workshop planning and services to support the various ONR missions and objectives, Government initiatives or programs, Community programs, or Career and Human Development areas of interest.  Tasks under these services provide direct training, lecture or instruction, professional development, which involves the direct coordination and planning necessary to obtain services for the purpose of professional/technical interchange, direct training, lecture or instruction.  Additionally, ONR requires flexibility to address or manage existing or new long-term training or academic degree programs that would support personnel and management development.
Contractors shall provide off-the-shelf, or customized training packages under this CLIN to meet specific agency needs related to management, organizational and career development, and business improvement services, such as, but not limited to: 

1) S&T Program Management

2) ONR Program Office Technical Interchange and Overview Workshops and Meetings

3) Policy/Regulatory/Legal Overviews and Training

4) Financial Management and Analysis

5) Procurement/Acquisition Guidance

6) Contractor Officer Representative (COR) Training

7) Security/Classification 

8) Management/Business Professional Development

9) ONR systems training

10) Commercial systems/computer training

11) Customer service

12) Team building

13) Leadership Development

14) Industry Standards/Changes

15) Process improvement and Performance measurement

16) Process planning and control

17) Performance problem-solving

18) Business processes 

19) Quality management 

20) Strategic planning and benchmarking

21) New employee orientation

22) Equal Opportunity/Prevention of Sexual Harassment
23) DoD/Navy process or form training and instruction

24) Creation, Assessment and Preparation of Individual Development Plans

(f)
Information Technology Support Description 
The Office of Naval Research’s (ONR’s) mission is to plan, foster, and encourage scientific research and technology development in recognition of their paramount importance as related to the maintenance of future naval power and the preservation of national security.  In order to pursue its mission, ONR requires Information Technology (IT) services to support its organizational, departmental, and programmatic requirements.  Tasks under these services provide for the ONR IT network support, as well as general IT management, maintenance, and administrative support services.  These include:

1) IT Network Management and Operations Services & IT Backup and Security Services.  Includes providing all personnel resources to manage, operate, maintain and support the ONR Local Area Network (LAN) and Wide Area Networks (WAN). The ONR LAN is comprised of three major subsystems; the communications subsystems, the LAN server subsystems, and the workstation subsystems. The ONR WAN includes the ONR regional offices, detachments and satellite sites as well as the connectivity to/from those sites.  Additionally,  includes support in developing System Security Authorization Agreement Documentation (SSAA) for mission essential applications , and consulting support to assist in drafting SSAAs for systems as they are identified.
2) Information Technology Services – Includes resources and facilities management, database planning and design, systems analysis and design, network services, programming, conversion services, conversion and implementation support, network services project management, data/records management, subscriptions/publications (electronic media), and other services.   Also includes IT Systems Analysis Services, Automated Information Systems Design and Integration Services, Programming, IT Data Conversion, and Computer Aided Design/Computer Aided Manufacturing (CAD/CAM) Services.

3) IT Hardware and Software maintenance & Licenses -  Includes operating system software, application software, EDI translation and mapping software, enabled E-mail message based products, Internet software, database management programs, and other software.

4) Electronic Commerce Services - Includes value added network services, e-mail services, Internet access services, and other data transmission services.  

5) Video Teleconferencing/Audio Visual Support Services  – Includes spot checking the ONRHQ Management Information Center (MIC) on a weekly basis and communicate deficiencies and needed repairs to the third party maintenance contractor. Equipment in the MIC includes VCRs, BARCO projector, AMX control system, video camera, hearing-impaired equipment, PC and Macintosh computers, 35-mm projector, overhead projector, and color display, monitors, electronically actuated screen, amplifiers, digital video interfaces, microphones, speakers, patch panels, VGA to RGBS and VGA distribution in-line interface units, mixer, and switchers. Maintain and support video teleconferencing hardware and equipment. Provide remote access solutions using Integrated Services Digital Network (ISDN), Primary Rate Interface (PRI) and/or Basic Rate Interface (BRI) and provide recommendations during weekly network status meetings.  Management of VTC, phone line additions, changes and moves; telephone requirements; voice over IP (VOIP) to include Unity and Call Manager administration, security, general server maintenance, and configuration management (telephone lines, VOIP server equipment, DID numbers, etc.) per government approved practice and manner.  Install, configure, maintain and troubleshoot ISDN video teleconferencing equipment and systems.

6) IT Facility Help Desk Services - The contractor shall provide Helpdesk support under oversight of the Head, Operations Division. The contractor shall provide Helpdesk support to include microcomputer hardware and software assistance, and troubleshooting to ONR personnel on unclassified and classified systems and serves as the liaison between ONR microcomputer users, systems engineering personnel, and the ONR 061 software development team. The contractor shall staff, manage and maintain ONR's Helpdesk/User Support Center, Monday through Friday excluding government holidays, from 0600 through 1800.  Government furnished pagers and cell phones will be provided to helpdesk personnel as GFM. During specified off-shift hours (Friday thru Monday 6:00 PM to 6:00 AM and weekends and holidays), the Contractor shall be on call to provide assistance when notified via pager. 
7) Telecommunications & Wireless Services – Includes maintenance and tracking a pool of GFM replacement Cell Phones, Voice Over Internet Protocol (VOIP) handsets, and fax machines for immediate replacement or for loan when installed equipment is removed for repair.  Administering and maintaining a pool of GFM cell phones for check out to authorized ONR employees for off-site use. Operate and provide access to COMSEC equipment and keying material
 for classified communications and VIXS & DVS-G services for classified and unclassified video teleconferencing.

8) IT End User Training Services -  Includes evaluation of off-the-shelf training materials for use at ONR and recommendation of materials.  Development of training schedules, course content and providing the actual training to all ONR employees. Training schedules shall include half-day courses and short one-hour courses in the training room, as well as specialized presentations and question/answer sessions. An average of 25 instructional hours per week shall be provided. Courses shall cover all COTS software available on the LAN. The contractor shall provide, review and maintain student critique forms for all of the training provided. Includes orientation to all newly hired ONR headquarters’ employees in the operation of their assigned computer equipment and peripherals. Orientation shall include a one-hour hands-on session, at a minimum, to familiarize a new ONR employee with the basic ONR computer system and software applications.
(g)
Navy/DoD Education Programs and Initiatives Support

The Office of Naval Research’s (ONR’s) mission is to plan, foster, and encourage scientific research and technology development in recognition of their paramount importance as related to the maintenance of future naval power and the preservation of national security.  In order to pursue its mission, ONR manages education programs that increase the number of scientists and engineers engaged in efforts of concern to the Department of the Navy or Department of Defense, and improve the capabilities of scientists, engineers and their institutions to provide technological capabilities to naval forces.  Tasks to accomplish this mission include:  

1) Provide services to support Navy/DoD education programs and initiatives through managing relationships and projects with academic institutions and their students/faculty, facilitating effective recruitment and evaluation of applicants, and providing consultation to Government personnel.
2) Provide programmatic and field-level services to facilitate Navy/DoD participation in pre-college science fairs, including resultant distribution of prizes to participants and payment of scholarships to academic institutions.
3) Provide services to assist in recruiting, appointing, and paying stipends to students at all educational levels as (primarily summer) research interns at Navy/DoD laboratories.  
4) Provide services to assist in recruiting, appointing, and paying stipends to college/university faculty as research fellows at Navy/DoD laboratories.
5) Provide services to recruit, appoint, and pay stipends to students under Navy/DoD-sponsored graduate fellowship programs.  
SECTION D - PACKAGING AND MARKING

Preservation, packaging, packing and marking of all deliverable contract line items shall conform to normal commercial packing standards to assure safe delivery at destination.

SECTION E - INSPECTION AND ACCEPTANCE
Inspection and acceptance of the services and support to be furnished hereunder shall be made by the Contracting Officer’s Representative, Program Officer, or other authorized representative designated in each task order.

SECTION F - DELIVERIES OR PERFORMANCE
The contract ordering period shall be the periods specified in the contract line item descriptions in Section B.  

Each task order shall specifically set forth the items to be delivered either task completion or man-hours of effort, and the delivery date and/or period of performance.

SECTION G - CONTRACT ADMINISTRATION DATA

The following clause pertains to Firm Fixed Price Task Orders:
1.    PAYMENT AND INVOICE INSTRUCTIONS (FIRM FIXED PRICE)


1.1
Submission of Invoices

(a)
The contractor shall submit original invoices with 4 copies to the Program Officer address identified in Section F, unless delivery orders are applicable, in which case invoices will be segregated by individual order and submitted to the address specified in the order.


(b)
The use of copies of the Material Inspection and Receiving Report (MIRR), DD Form 250, as an invoice is encouraged.  DFARS Appendix F-306 provides instructions for such use.  Copies of the MIRR used as an invoice are in addition to the standard distribution stated in DFARS F-401.


(c)
In addition to the requirements of the Prompt Payment clause of this contract, the contractor shall cite on each invoice the contract line item number (CLIN); the contract sub line item number (SLIN), if applicable; the accounting classification reference number (ACRN) as identified on the financial accounting data sheets, and the payment terms.


(d)
The contractor shall prepare:

	
	*
	
	a separate invoice for each activity designated to receive the supplies or services.

	
	
	
	

	
	*
	
	a consolidated invoice covering all shipments delivered under an individual order.

	
	
	
	

	
	*
	
	either of the above.



(e)
If acceptance is at origin, the contractor shall submit the MIRR or other acceptance verification directly to the designated payment office.  If acceptance is at destination, the consignee will forward acceptance verification to the designated payment office.

* Check applicable procedure.


The following clause applies to Cost Reimbursement Task Orders:

2.    PAYMENT AND INVOICE INSTRUCTIONS (COST REIMBURSEMENT)


2.1
Submission of Invoices


(a)  “Invoice” as used in this clause includes contractor requests for interim payments using public vouchers (SF 1034).

(b) The Contractor shall submit invoices and any necessary supporting documentation, in an original and __4__ copies, to the contract auditor* at the following address:

To Be Filled Out at Time of Award

unless delivery orders are applicable, in which case invoices will be segregated by individual order and submitted to the address specified in the order. In addition, an information copy shall be submitted to the Program Officer identified in Section F.

Following verification, the contract auditor* will forward the invoice to the designated payment office for payment in the amount determined to be owing, in accordance with the applicable payment (and fee) clause(s) of this contract.

      

(c) Invoices requesting interim payments shall be submitted no more than once every two weeks, unless another time period is specified in the Payments clause of this contract. For indefinite delivery type contracts, interim payment invoices shall be submitted no more than once every two weeks for each delivery order. There shall be a lapse of no more than _30_ calendar days between performance and submission of an interim payment invoice.



(d) In addition to the information identified in the Prompt Payment clause herein, each invoice shall contain the following information, as applicable:

(1) Contract line item number (CLIN) 

(2) Subline item number (SLIN) 

(3) Accounting Classification Reference Number (ACRN) 

(4) Payment terms 

(5) Procuring activity 

(6) Date supplies provided or services performed 

(7) Costs incurred and allowable under the contract 

(8) Vessel (e.g., ship, submarine or other craft) or system for which supply/service is provided 



(e) A DD Form 250, "Material Inspection and Receiving Report",

______is required with each invoice submittal.  

___X__is required only with the final invoice.

______is not required.



(f) The Contractor's final invoice shall be identified as such, and shall list all other invoices (if any) previously tendered under this contract.

 * In contracts with the Canadian Commercial Corporation, substitute 

"Administrative Contracting Officer" for "contract auditor".

 Add the following paragraph when use of foreign vendors/contractors is anticipated.

 

(g) When a vendor invoice for a foreign currency is provided as supporting documentation, the Contractor shall identify the foreign currency and indicate on the vendor invoice the rate of exchange on the date of payment by the Contractor. The Contractor shall also attach a copy of the bank draft or other suitable documents showing the rate of exchange. The contractor shall provide an English translation if the vendor invoice is written in a foreign language.


2.2   Submission of Invoices Direct to Payment Office

(a)  Pursuant to DFARS 242.803(b)I)(C), if the cognizant Government auditor has notified the contractor of its authorization to do so, the contractor may submit interim vouchers under this contract direct to the payment office shown in Block 12 of SF-26 instead of to the address shown in subparagraph (b) of section 1.1 above. 

(b)  Such authorization does not extend to the first and final vouchers.  The contractor shall continue to submit first vouchers to the cognizant auditor shown in subparagraph (b) of section 1.1 above.  The final voucher shall be submitted to the Administrative Contracting Officer (SF-26 block 6) with a copy to the cognizant auditor.  


2.3   Payment of Allowable Costs and Fixed Fee

As consideration for the proper performance of the work and services required under this contract, the Contractor shall be paid as follows:


(a)  Costs, as provided for under the contract clause entitled "Allowable Cost and Payment," not to exceed the amount set forth as "Estimated Cost" in Section B, subject to the contract clause entitled "Limitation of Cost" or "Limitation of Funds" whichever is applicable.


(b)  A fixed fee in the amount set forth as "Fixed Fee" in Section B, in accordance with the contract clause FAR 52.216-8 Fixed Fee, which shall be paid upon completion of the work and services required under this contract and upon final acceptance by the Contracting Officer; however, the Contractor may bill on each voucher the amount of the fee bearing the same percentage to the total fixed fee as the amount of cost billed bears to the total estimated cost not to exceed the amount set forth as "Estimated Cost" in Section B, subject to the contract clause entitled “Limitation of Cost” or “Limitation of Funds” whichever applies .


(c)  In accordance with the authority contained in FAR 52.216-8 Fixed Fee, the Contractor shall withhold 10% of the fixed fee amount as set forth in Section B or $100,000.00, whichever is less, as a reserve.  The ACO is authorized to release 75% of the fixed fee reserve upon acceptance of the final deliverables identified in Section F of this contract.     The remainder 25% of the fixed fee reserve will be released after completion of any final audits, submission of the final patent and royalty reports and if the contractor is not delinquent in submitting final vouchers for prior years’ settlements. 

The following clauses pertain to All Task Orders:
3.
 
PAYMENT INSTRUCTIONS FOR CLINS W/ MULTIPLE ACRNS/LINES OF ACCOUNTING
 For all invoices submitted against CLINs with multiple Accounting Classification Reference Numbers (ACRNs), the billing shall be paid from the earliest Fiscal Year (FY) appropriation first (e.g., FYX0 funding shall be completely exhausted before any FYX1 funds are paid).  In the event there are multiple ACRNs with the same FY of appropriation, billings shall be proportionally billed to all ACRNs for that FY in the same ratio that the ACRNs are obligated.

4.  
ACCEPTANCE OF DELIVERABLES AND PAYMENT
The method of acceptance and payment for deliverables under task orders shall be specified in each of the individual task orders and/or the associated Contract Data Requirements List (CDRL).
5.   
AUTHORITY TO OBLIGATE THE GOVERNMENT

(a) The Procuring Contracting Officer (PCO), or his/her duly authorized representative, shall act as Ordering Officer for the contract and is responsible for issuing any orders placed hereunder.  Orders shall be placed unilaterally or bilaterally by the Ordering Officer by issuance of a DD Form 1155, Order For Supplies or Services.  The PCO retains the unilateral right to update this guidance for the life of the contract.  


(b) Ordering Officers from the following offices are authorized to issue task orders and obligate the Government under contracts awarded from this solicitation:


Contracting Officer   (UIC N00014)

Office of Naval Research


800 N Quincy Street


Arlington, VA  22217-5660


Contracting Officer   (UIC N00173)
Naval Research Laboratory

4555 Overlook Avenue, S.W.

Washington, DC  20375-5320


Contracting Officer   (UIC N68462)

Naval Research Laboratory – SSC

Stennis Space Center, MS  39529-5004

6.   
INCREMENTALLY FUNDED ORDERS
The Government, at its discretion, reserves the right to incrementally fund any task order issued 

under this contract.  If a task order is incrementally funded, the order shall specify the total amount of the order, the amount obligated, the estimated performance period based on the amount of available funds, and a statement that the Contractor is not required to perform work nor is the Government obligated to reimburse the Contractor for work performed in excess of the amounts obligated.  All incrementally funded firm-fixed-price task orders will be funded in accordance with the clause “Limitation of Government’s Obligation” (DFARS 252.232-7007) as stated in Section H(11), while incrementally funded cost-plus-fixed-fee task orders will be funded in accordance with the ONR clause entitled “Allotment of Funds” as stated in Section H(10).

7.  
PROCURING OFFICE REPRESENTATIVES

(a)   In order to expedite administration of this contract, the Administrative Contracting Officer should direct inquiries to the appropriate office listed below.  Please do not direct routine inquiries to the person listed in Item 20A on Standard Form 26.

Contract Negotiator –   To Be Inserted At Time of Award

Inspection and Acceptance – To Be Inserted At Time of Award

Security Matters - Ms. Jennifer Ramsey, ONR 43, (703) 696‑4618, DSN 426‑4618

Patent Matters - Mr. Tom McDonnell, ONR 00CC, (703) 696-4000, DSN 426-4000.
Task Order Ombudsman (as per FAR 16.505(b)(4) and NAPS 5216.505) – Mr. Charles Paoletti, ONR 02, (703) 696-4606, DSN 426-4606
(b)   The Administrative Contracting Officer will forward invention disclosures and reports directly to Corporate Counsel (Code 00CC), Office of Naval Research, Department of the Navy, Ballston Tower One, 800 North Quincy Street, Arlington, Virginia 22217‑5660.  The Corporate Counsel will return the reports along with a recommendation to the Administrative Contracting Officer.  The Corporate Counsel will represent the Contracting Officer with regard to invention reporting matters arising under this contract.
8.
ONR 5252.242-9720
CONTRACTING OFFICER'S REPRESENTATIVE (COR)
The COR for this contract is:  (To Fill In Upon Task Order Award)

	Name:  

	Code: 

	Mailing Address: 

	

	Telephone No:

	

	The Alternate COR for this contract is:

	

	Name:  

	Code:  

	Mailing Address: 

	

	

	Telephone No: 


The COR will act as the Contracting Officer's representative for technical matters, providing technical direction and discussion as necessary with respect to the specification or statement of work, and monitoring the progress and quality of contractor performance.  The COR is not an Administrative Contracting Officer and does not have authority to take any action, either directly or indirectly, to change the pricing, quantity, quality, place of performance, delivery schedule, or any other terms and conditions of the contract (or delivery order), or to direct the accomplishment of effort which goes beyond the scope of the statement of work in the contract (or delivery order).

When, in the opinion of the contractor, the COR requests effort outside the existing scope of the contract (or delivery order), the contractor shall promptly notify the contracting officer (ordering officer) in writing.  No action shall be taken by the contractor until the contracting officer (or ordering officer) has issued a modification to the contract (or delivery order) or has otherwise resolved the issue.

In the absence of the COR named above (due to reasons such as leave, illness, official travel), all responsibilities and functions assigned to the COR shall be the responsibility of the alternate COR acting on behalf of the COR.

9.
252.201-7000 CONTRACTING OFFICER'S REPRESENTATIVE (DEC 1991)
 (a) Definition. "Contracting officer's representative" means an individual designated in accordance with subsection 201.602-2 of the Defense Federal Acquisition Regulation Supplement and authorized in writing by the contracting officer to perform specific technical or administrative functions.
(b) If the Contracting Officer designates a contracting officer's representative (COR), the Contractor will receive a copy of the written designation. It will specify the extent of the COR's authority to act on behalf of the contracting officer. The COR is not authorized to make any commitments or changes that will affect price, quality, quantity, delivery, or any other term or condition of the contract.
10.
TYPE OF CONTRACT
This is a multiple-award task order type contract, which allows issuance of orders on both a fixed price and a cost-reimbursement basis.

The following clause will apply to Contracts that exceed $500,000, submitted by all but small business concerns.  The resulting contract clause will be one of the following; dependent upon whether the accepted document is an individual, comprehensive, or master  Subcontracting Plan.

11.
SMALL BUSINESS SUBCONTRACTING PLAN
Individual Plan (or Master Plan):  

The attached _________________________ [Name of Contractor] Subcontracting Plan applies to the work referenced in Section C of this contact.

Or 

Comprehensive Plan:  

The _________________________ [Name of Contractor] Comprehensive Subcontracting Plan applies to the work referenced in Section C of this contact, and is hereby incorporated into this contract by reference.
SECTION H - SPECIAL CONTRACT REQUIREMENTS
1. SECURITY CONSIDERATIONS

(a) National Agency Checks (NACs)



The Contractor shall cooperate with government personnel performing National Agency Checks (NACs).  All onsite contractor personnel that are not required to possess a security clearance shall be subject to NACs to determine their trustworthiness for unescorted access to restricted and controlled areas of the Office of Naval Research. NACs shall be requested by the ONR Security Division.  The results of the NACs will be evaluated by the ONR Security Division to determine the trustworthiness of the contractor employee.  ONR will notify the Contractor in writing whether the contractor employee will be authorized continued access within the Office of Naval Research.  Onsite contractor personnel not deemed trustworthy will be immediately removed from ONR premises and shall not be permitted access.

(b)
Training of On-Site Personnel 

Pursuant to SECNAV Instruction 5510.36 contractor/subcontractor personnel working in the Office of Naval Research (ONR) space and, where appropriate, contractor/subcontractor personnel working off-site, shall be required to attend ONR command security training as scheduled by the Security Division (Code 43).

In addition, from time to time ONR may schedule other training sessions at which attendance by contractor/subcontractor personnel is permitted or encouraged (for example: workplace safety, initial orientation). Contractor personnel shall be informed of the availability of these training opportunities as they arise.

2.  
FAR 52.217-9    OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 
2000) 
(a) 
The Government may extend the term (ordering period) of this contract by written notice to the Contractor at anytime on or before the specified start date for the optional ordering period; provided, that the Government gives the Contractor a preliminary written notice of its intent to extend at least 10 days before the contract ordering period expires. The preliminary notice does not commit the Government to an extension.

(b) 
If the Government exercises this option, the extended contract shall be considered to include this option clause. 

(c) 
The total duration of the ordering period under this contract, including the exercise of any options under this clause, shall not exceed five years.

(d)  
The period of performance of orders issued under this contract shall be specified in each order and is not bound by the aforementioned ordering period limitation.

3.  
FAR 52.216‑18 
ORDERING  (OCT 1995)
(a)  
Any supplies and services to be furnished under this contract shall be ordered by issuance of task orders by the individuals or activities designated in the Schedule.  Such orders may be issued from the effective date through the end of that ordering period.

(b)  
All task orders are subject to the terms and conditions of this contract.  In the event of conflict between a task order and this contract, the contract shall control.
(c)
If mailed, a task order is considered "issued" when the Government deposits the order in the mail.  Orders may be issued by facsimile or by electronic commerce methods as authorized in the Schedule.

4.  
FAR  52.216‑19 
 ORDER LIMITATIONS  (OCT 1995)
(a)  
Minimum order.  When the Government requires supplies or services covered by this contract in an amount of less than $1,000, the Government is not obligated to purchase, nor is the Contractor obligated to furnish, those supplies or services under the contract.

(b)  
Maximum order.  The Contractor is not obligated to honor-

(1) Any order for a single item in excess of  the ceiling amount for the applicable CLIN;

(2) Any order for a combination of items in excess of  the ceiling amounts for  the applicable CLIN; or

(3) A series of orders from the ordering office(s) within the contract period that together call for quantities exceeding the limitation in subparagraph (b)(1) or (2) of this section.

5.  
FAR 52.216‑22 

INDEFINITE QUANTITY  (OCT 1995)

(a)  
This is an indefinite‑quantity contract for the supplies or services specified, and effective for the period stated, in the Schedule.  The quantities of supplies and services specified in the Schedule are estimates only and are not purchased by this contract.


(b)  
Delivery or performance shall be made only as authorized by orders issued in accordance with the Ordering clause.  The Contractor shall furnish to the Government, when and if ordered, the supplies or services specified in the Schedule up to and including the quantity designated in the Schedule as the "maximum."  The Government shall order at least the quantity of supplies or services designated in the Schedule as the "minimum."


(c)  
Except for any limitations on quantities in the Order Limitations clause or in the Schedule, there is no limit on the number of orders that may be issued.  The Government may issue orders requiring delivery to multiple destinations or performance at multiple locations.


(d)  
Any order issued during the effective period of this contract and not completed within that period shall be completed by the Contractor within the time specified in the order.  The contract shall govern the Contractor's and Government's rights and obligations with respect to that order to the same extent as if the order were completed during the contract's effective period; provided, that the Contractor shall not be required to make any deliveries under this contract after the end date specified in the task order.
6.
ORDERS


(a)  
General

Orders for support services may be issued by the Contracting Officer (CO) for work in the CLINs specified in Section B and C of the Schedule at any time during the effective period of this contract.  Except as otherwise provided in any order, the Contractor shall furnish all materials and services necessary for accomplishing the work specified in each order issued hereunder.  The provisions in this contract, if appropriate, shall be applicable to all orders issued hereunder.  (Applicability will vary depending on order contract type (FFP, CPFF, etc), value, or other pertinent factor).  To the extent of any inconsistency between any order and this contract, the contract shall control.  It is understood and agreed upon that the Government has no obligation to issue any orders beyond paying the contract minimum on demand at the end of the contract period.  The Contractor agrees to accept and perform orders issued by the CO within the scope of this contract during the term set forth elsewhere in the schedule.


(b)  
Ordering 
(1) Orders and revisions thereto shall be made in writing by the CO. 
(2) Firm Fixed Price (FFP), Cost-Plus-Fixed-Fee Level of Effort (CPFF LOE), or Cost-Plus-Fixed Fee (CPFF) Completion orders shall be issued hereunder.
(3) Each bilateral order shall be binding when executed by both parties.
(4) Each unilateral order shall be binding upon receipt by the Contractor.  The Contractor shall acknowledge receipt of the order within five (5) days after receipt thereof.  These orders may be issued through facsimile as well as through electronic and regular mail.   


(c)  
Bilateral Orders
Except as otherwise provided in paragraph  (d) below, the Contractor shall not begin any work until a bilateral order is issued by the CO.  Upon receipt of a request for a task order proposal from the CO, the Contractor shall submit a FFP, CPFF LOE, or CPFF Completion 

proposal for performance of the requested work to the CO within the amount of time specified on the request.  After the selection of a contractor has been made to do a particular task order, the CO will promptly issue a task order to the Contractor.


(d)  
Unilateral Orders
(1) 
Priced:  The CO may issue unilateral orders, either fully or incrementally funded, based upon acceptance of the Contractor's proposals.  The order type (FFP, CPFF LOE, or CPFF Completion) and delivery schedule shall be set forth in each order.  Upon receipt of a unilateral order, the Contractor shall promptly commence the work specified therein.  Unilateral orders are subject to either the "Limitation of Cost" (when cost type fully funded) or "Limitation of Funds" (when cost type incrementally funded) and “Limitation of Government Obligation” (when fixed price incrementally funded) clauses as incorporated into this contract.  The Contractor shall acknowledge receipt of the order within five (5) days of receipt.

(2)  
Unpriced: When determined to be in the best interest of the Government, the CO may unilaterally issue an undefinitized order directing the Contractor to proceed with performance of the work specified therein.  The order shall include the clause entitled “Definitization Requirements - Undefinitized Orders” (see paragraph (g) below), plus a delivery schedule for the work being ordered.

(e)  
Cost or Pricing Data:   Whenever cost or pricing data are required in accordance with FAR 15.403, the Contractor shall submit required data in accordance with FAR 15.408, Table 15-2.  If a Certificate of Current Cost or Pricing Data is required, it shall be provided in accordance with FAR 15.406-2.  


(f)  Definition:   The term Contracting Officer as used in this provision includes the Administrative Contracting Officer (ACO).


(g)  Definitization Requirements - Undefinitized Orders
(1) 
When an undefinitized contract action is issued, the Contractor agrees to begin promptly negotiating with the Contracting Officer the terms of a definitive order.  The Contractor agrees to submit, as appropriate, a FFP, CPFF LOE, or CPFF Completion proposal and any necessary cost or pricing data to support its proposal.

(2) 
In accordance with the requirements of DFARS 217.7404-3, the schedule for definitizing any undefinitized order shall be specified in the order and shall include: 

(i)    Submission Due Date of Contractor's Proposal

(ii)   Projected Date for Commencement of Negotiations

(iii)  Target Date for Definitization

(3)  
If agreement on a definitive order to supersede this undefinitized order is not reached by the target date specified in definitization schedule, or within any extension thereof granted by the Contracting Officer, the Contracting Officer may, with the approval of the Head of the Contracting Activity, determine a reasonable price or fee in accordance with FAR Part 15, subject to Contractor appeal as provided in the Disputes clause.  In any event, the Contractor shall proceed with completion of the order, subject only to the limitation of Government liability set forth in paragraph (6) below.

(4)  
For CPFF orders, the Contractor further agrees that the Government shall not be liable under such definitization for an increase in the estimated cost and fee which combined would cause the definitized price of the task order to exceed the ceiling amount specified in the undefinitized task order (See DFARS 217.7404-2).  The not-to-exceed price specified is a maximum and shall not be construed as an indication of the ultimate amount of such definitization.  Subject to the foregoing, failure to agree to pay any definitization shall be a dispute concerning a question of fact within the meaning of the clause of this contract entitled "Disputes." 

(5)  
Pending definitization of a cost type order, the estimated cost of efforts performed under this undefinitized order for purposes of the clause of the contract entitled "Limitation of Cost" or "Limitation of Funds", as appropriate, is the limitation of Government liability set forth in paragraph (6) below.  The Contractor shall be reimbursed for the costs of efforts performed under this undefinitized order in accordance with the clause of this contract entitled "Allowable Cost and Payment", but in no event for an amount greater than the estimated cost of such efforts.  The Contractor shall bill no fee against the estimated cost until this order is definitized.

(6)  
In performing this undefinitized order the Contractor is not authorized to make expenditures or incur obligations exceeding the amount obligated to the undefinitized task order (See DFARS 217.7404-4 for funding limitations).  This is the maximum amount, including fee or profit, for which the Government shall be liable if this order is terminated.


(h)  Termination of Task Orders

(1)  
The Government may terminate performance of work under any task order in whole or, from time to time, in part if ---

(i)   The Contracting Officer determines that a termination is in the Government's interest; or 

(ii)  The Contractor defaults in performing any order and fails to cure the default within 10 days (unless extended by the Contracting Officer) after receiving a notice specifying the default. "Default" includes failure to make progress in the work so as to endanger performance.
(2) 
The Contracting Officer shall terminate the order by delivering to the Contractor a Notice of Termination specifying whether the termination is for default of the contractor or for convenience of the Government, the extent of termination, and the effective date.  If, after termination for default, it is determined that the Contractor was not in default or that the Contractor's failure to perform or to make progress in performance is due to causes beyond the control and without fault or negligence of the Contractor as set forth in the Excusable Delays clause, the rights and obligations of the parties will be the same as if termination was for the convenience of the Government.

(3) 
After receipt of a Notice of Termination, and except as directed by the Contracting Officer, the Contractor shall immediately proceed with the obligations specified in the "Termination (Cost Reimbursement)" clause, the "Termination for Convenience of the Government (Fixed Price)" clause or the "Default (Fixed Price Supply and Service)" clause, whichever is applicable. 

7.  
INDIVIDUAL TASK ORDERS
Since this is a multiple award solicitation, two or more contracts are anticipated to be issued under each CLIN.  Each offeror receiving a contract within that CLIN will be given a fair opportunity, as prescribed in FAR 16.505(b), to submit a proposal for individual task orders.  This competitive process will be simplified in order to facilitate the order process and prevent undue administrative burden upon the Contractor and the Government. The following sections include the procedures that will be used in issuing orders and the procedures and selection criteria that will be used to provide all awardees a fair opportunity to be considered for each order.

(a) 
 Orders
According to FAR 16.505, the Contracting Officer shall ensure that individual orders clearly describe all services to be performed or supplies to be delivered.  The Contracting Officer shall ensure that orders are within the scope, period, and maximum value of the contract as stated in the contract.  Orders placed under the contract pursuant to this solicitation shall contain the following information:

(1) Date of order.

(2) Contract number and order number.

(3) Item number, description and quantity.

(4) Delivery or performance date.

(5) Place of delivery or performance (including consignee).

(6) Packaging, packing, and shipping instructions, if any.

(7) Accounting and appropriation data.

(8) Any other pertinent information.

No protest under subpart 33.1 is authorized in connection with the issuance or proposed issuance of an order under a task order contract or delivery order contract except for a protest on the grounds that the order increases the scope, period, or maximum value of the contract.

(b)  
Order Competition
(1) 
The procedures for selecting awardees for the issuance of individual orders need not comply with the competition requirements of FAR Part 6.  However, the Government will not use any method (such as allocation) that would not result in fair consideration being given to all awardees prior to placing each order.  Each awardee shall be provided a fair opportunity to be considered for each order in excess of $2,500 in accordance with the procedures specified in FAR 16.505(b). 

(2)  
The Government plans to provide for task order competition by (1) posting task order solicitations to an Internet website and (2) notifying all offerors qualified in the particular CLIN via e-mail of the solicitation posting and due date for receipt of task order proposals.  All task order cost/price proposals must be submitted in writing.  Task order technical proposals must be submitted in writing, unless the individual task order posting instructs offerors to submit in an alternate fashion, e.g. , oral presentations.  Task order postings will include the following additional information:  the Statement of Work, the level of effort (if applicable), the period of performance; the place of performance and/or delivery, the types/number of Government Furnished Property (if any), if Security Clearances  and/or Secured Facilities are required, and any other pertinent information.  The Government reserves the right to modify these procedures in any particular task order when determined to be necessary and in the Government’s best interest.  

(3)  
The Contracting Officer will use his/her best judgment to decide which Contractor represents the best value to the Government in the competition of individual orders.  Evaluation factors for these task order competitions and their relative weights are discussed further below.

(c)  
Evaluation of Individual Orders
(1)  
After the placement of multiple award task order contracts is made, individual orders will be awarded to the responsible offeror whose offer represents the best value to the Government.  In order to determine which offeror represents the best overall value, offers for individual task orders will be evaluated on the following technical factors and subfactors (subject to modification on a case by case basis based on the particular nature of task requirement or Government subjective interests):

(1)  Proposed key personnel.

(2)  Management Plan and Technical Approach

(3)   Past performance on earlier tasks under this and similar contracts;

(a)  Quality of deliverables

(b)  Cost control

(4)   Corporate Facilities


(5) Commitment to Small Businesses 

Factors 1 through 3 are equally weighted.  Factors 4 and 5 are of less value than all other factors.   These five technical factors are substantially more important than cost.   Although cost is substantially less important than all of the technical factors combined, it will not be ignored.  The degree of its importance will increase with the degree of equality of the task order proposals in relation to the other factors on which selection is to be based.  The importance of cost will also increase when the cost of a proposal is so significantly high as to diminish the value of the technical superiority of that proposal to the Government.  

In evaluating past performance on individual orders, the procedural requirements in FAR 42.15 are not mandatory.  Past performance will be based on the Governments subjective evaluation of the Contractor’s performance with previous orders, if any, under the contract and on similar contracts.   For Factor 3, the subfactor (a), Quality of deliverables is more important than subfactor (b), Cost control.
(2)  
If the Contracting Officer requests cost-type task order proposals, an offeror that was awarded a contract that allow only for firm-fixed-price orders may still propose.  Its proposal will be treated as if it were a cost-type proposal for evaluation purposes.   However, if the Contracting Officer requests firm-fixed-price task order proposals, no cost-type proposals will be considered for the award of that task order.

(3)  The Contracting Officer or appointed ordering officer reserves the right to modify the above order evaluation criteria and weights to better suit the specific needs of each individual order.  Any changes in the evaluation criteria shall be specified in the request for task order proposals.

8.  ORGANIZATIONAL CONFLICTS OF INTEREST (See FAR Subpart 9.5)
a) The Contractor warrants that, to the best of the Contractor's knowledge and belief, there are no relevant facts or circumstances which could give rise to an organizational conflict of interest, as defined in FAR Subpart 9.5, or that the Contractor has disclosed all such relevant information. 

b) The Contractor agrees that if an actual or potential organizational conflict of interest is discovered after award, the Contractor will make a full disclosure in writing to the Contracting Officer. This disclosure shall include a description of actions which the Contractor has taken or proposes to take, after consultation with the CO, to avoid, mitigate, or neutralize the actual or potential conflict. 

c) Remedies - The CO may terminate this contract for convenience, in whole or in part, if it deems such termination necessary to avoid an organizational conflict of interest. If the Contractor was aware of a potential organizational conflict of interest prior to award or discovered an actual or potential conflict after award and did not disclose or misrepresented relevant information to the CO, the Government may terminate the contract for default, debar the Contractor from Government contracting, or pursue such other remedies as may be permitted by law or this contract. 

d) The Contractor further agrees to insert provisions which shall conform substantially to the language of this clause, including this paragraph (d), in any subcontract or consultant agreement hereunder.

9.   TRAVEL
(a)  Official travel of contractor personnel away from their duty station that was not identified in the offeror’s proposal and negotiated into the task order shall not be undertaken unless advance written approval has been obtained from the Program Officer.   If travel causes additional costs to the task order, written approval by the Contracting Officer is also required.

(b)  The Contractor’s request for travel shall be in writing and contain the dates, location, and estimated costs of the travel.

(c)  Cost associated with the Contractor’s travel should not exceed the applicable rates found in the Joint Travel Regulations (JTR).
10.   ALLOTMENT OF FUNDS 

Below is the "Allotment of Funds" clause which will be included in the incrementally funded cost-plus-fixed-fee task orders. (See Section G.6  "Incrementally Funded Orders") 

It is hereby understood and agreed that this contract will not exceed a total amount of $; including an estimated cost of $ and a fixed fee of $.

The total amount presently available for payment and allotted to CLIN 0001 of this contract is $; including an estimated cost of $ and a fixed fee of $.  It is estimated that the amount allotted of $ will cover the period from date of award through (insert date).

The following paragraph should be added as many times as necessary when there are multiple funded CLINs.

The total amount presently available for payment and allotted to CLIN (Insert) of this contract is $; including an estimated cost of $ and a fixed fee of $.  It is estimated that the amount allotted of $ will cover the period from date of award through (Insert).


11.   252.232-7007 LIMITATION OF GOVERNMENTS OBLIGATION (AUG 1993)
This clause shall be included in incrementally funded fixed price task orders. (See Section G.6  "Incrementally Funded Orders") 

(a) Contract line item(s) * through * are incrementally funded. For these item(s), the sum of $ * of the total price is presently available for payment and allotted to this contract. An allotment schedule is set forth in paragraph (i) of this clause.

(b) For item(s) identified in paragraph (a) of this clause, the Contractor agrees to perform up to the point at which the total amount payable by the Government, including reimbursement in the event of termination of those item(s) for the Government's convenience, approximates the total amount currently allotted to the contract. The Contractor will not be obligated to continue work on those item(s) beyond that point. The Government will not be obligated in any event to reimburse the Contractor in excess of the amount allotted to the contract for those item(s) regardless of anything to the contrary in the clause entitled "Termination for Convenience of the Government." As used in this clause, the total amount payable by the Government in the event of termination of applicable contract line item(s) for convenience includes costs, profit, and estimated termination settlement costs for those item(s).

(c) Notwithstanding the dates specified in the allotment schedule in paragraph (i) of this clause, the Contractor will notify the Contracting Officer in writing at least ninety days prior to the date when, in the Contractor's best judgment, the work will reach the point at which the total amount payable by the Government, including any cost for termination for convenience, will approximate 85 percent of the total amount then allotted to the contract for performance of the applicable item(s). The notification will state (1) the estimated date when that point will be reached and (2) an estimate of additional funding, if any, needed to continue performance of applicable line items up to the next scheduled date for allotment of funds identified in paragraph (i) of this clause, or to a mutually agreed upon substitute date. The notification will also advise the Contracting Officer of the estimated amount of additional funds that will be required for the timely performance of the item(s) funded pursuant to this clause, for a subsequent period as may be specified in the allotment schedule in paragraph (i) of this clause or otherwise agreed to by the parties. If after such notification additional funds are not allotted by the date identified in the Contractor's notification, or by an agreed substitute date, the Contracting Officer will terminate any item(s) for which additional funds have not been allotted, pursuant to the clause of this contract entitled "Termination for Convenience of the Government."

(d) When additional funds are allotted for continued performance of the contract line item(s) identified in paragraph (a) of this clause, the parties will agree as to the period of contract performance which will be covered by the funds. The provisions of paragraphs (b) through (d) of this clause will apply in like manner to the additional allotted funds and agreed substitute date, and the contract will be modified accordingly.

(e) If, solely by reason of failure of the Government to allot additional funds, by the dates indicated below, in amounts sufficient for timely performance of the contract line item(s) identified in paragraph (a) of this clause, the Contractor incurs additional costs or is delayed in the performance of the work under this contract and if additional funds are allotted, an equitable adjustment will be made in the price or prices (including appropriate target, billing, and ceiling prices where applicable) of the item(s), or in the time of delivery, or both. Failure to agree to any such equitable adjustment hereunder will be a dispute concerning a question of fact within the meaning of the clause entitled "Disputes."

(f) The Government may at any time prior to termination allot additional funds for the performance of the contract line item(s) identified in paragraph (a) of this clause.

(g) The termination provisions of this clause do not limit the rights of the Government under the clause entitled "Default." The provisions of this clause are limited to the work and allotment of funds for the contract line item(s) set forth in paragraph (a) of this clause. This clause no longer applies once the contract is fully funded except with regard to the rights or obligations of the parties concerning equitable adjustments negotiated under paragraphs (d) and (e) of this clause.

(h) Nothing in this clause affects the right of the Government to terminate this contract pursuant to the clause of this contract entitled "Termination for Convenience of the Government."

(i) The parties contemplate that the Government will allot funds to this contract in accordance with the following schedule:

	On execution of contract
	$ ________

	(month) (day), (year)
	$ ________

	(month) (day), (year)
	$ ________

	(month) (day), (year)
	$ ________


(End of clause)

ALTERNATE I (AUG 1993).

If only one line item will be incrementally funded, substitute the following paragraph (a) for paragraph (a) of the basic clause:

(a) Contract line item ______ is incrementally funded. The sum of $ * is presently available for payment and allotted to this contract. An allotment schedule is contained in paragraph (i) of this clause.

* To be inserted after task order negotiation.
The following Clause will be added to Task Orders when the participation of Subcontractors and/or Consultants has been authorized:  

12.
CONSENT TO SUBCONTRACT 

The services of the following subcontractors and/or consultants have been identified as necessary for the performance of this contract:

	Subcontractor and/or Consultant
	Estimated Cost

	[To Be Determined at the Time of Contract Award]

	[To Be Determined at the Time of Contract Award]



The preceding listing shall constitute the written consent of the Contracting Officer required by Paragraphs (c), (d) and (e) of the contract clause at FAR 52.244-2 entitled “Subcontracts".  The Contracting Officer’s written consent to subcontract is required for: 

(i) services acquired under a cost-reimbursement, time-and-materials, or labor-hour type subcontract or agreement;

(ii) fixed price contracts that exceed the greater of $100,000 or 5 percent of the total estimated cost of the contract; 

This consent is based upon the information submitted by the prime contractor in accordance with FAR 52.244-2 (f) (1) (i) through (vii).  
Any change in the identified subcontractor/consultant(s) or increase in the estimated cost must be approved in writing by the Contracting Officer (PCO or ACO).
SECTION I - CONTRACT CLAUSES 
Note:  All of these FAR and DFARS clauses are required clauses for all orders regardless of the type, i.e. firm fixed price or cost reimbursable
(A) 
FAR 52.252-02 CLAUSES INCORPORATED BY REFERENCE (FEB 1998)
All of the FAR and DFARS clauses listed below are either required by regulation or are required when the circumstances of the contract warrant that they apply. The full text of a clause may be accessed electronically at this address:  http://www.arnet.gov/far/.   For instance, a dollar threshold may trigger the applicability of the clause or a certain condition of the research may trigger the applicability of the clause.  In order to provide some assistance, as to when a dollar threshold triggers a clause, we have associated certain symbols with dollar thresholds.  The symbols and their appropriate dollar thresholds are as follows:

*
Applies when contract action exceeds $10,000


**
Applies when contract action exceeds $100,000


+
Applies when contract action exceeds $500,000

++
Applies when contract action exceeds $500,000 and 

subcontracting possibilities exist.  Small Business Exempt.

x
(DD 250)

I. FEDERAL ACQUISITION REGULATION (FAR) (48 CFR CHAPTER 1) CLAUSES:
	**
	FAR 52.202-1
	Definitions (DEC 2001)

	**
	FAR 52.203-3
	Gratuities (APR 1984)

	**
	FAR 52.203-5
	Covenant Against Contingent Fees (APR 1984)

	**
	FAR 52.203-6
	Restrictions on Subcontractor Sales to the Government (JUL 1995)

	**
	FAR 52.203-7
	Anti-Kickback Procedures (JUL 1995)

	**
	FAR 52.203-8
	Cancellation, Rescission, and Recovery of Funds for Illegal or Improper Activity (JAN 1997)

	**
	FAR 52.203-10
	Price or Fee Adjustment for Illegal or Improper Activity (JAN 1997)

	**
	FAR 52.203-12
	Limitation on Payments to Influence Certain Federal Transactions (JUN 2003)

	**
	FAR 52.204-4
	Printing/Copying Double-Sided on Recycled Paper (AUG 2000)

	
	FAR 52.204-7
	Central Contractor Registration (OCT 2003)

	
	FAR 52.211-15
	Defense Priority and Allocation Requirements (SEP 1990)

	**
	FAR 52.215-2
	Audit and Records - Negotiation (JUN 1999) and Alternate II (APR 1998) (Alternate II is only applicable with cost reimbursement contracts with State and local Governments, education institutions, and other non-profit organizations.)

	
	FAR 52.215-8
	Order of Precedence - Uniform Contract Format (OCT 1997)

	+
	FAR 52.215-10
	Price Reduction for the Defective Cost or Pricing Data (OCT 1997) (The clause is applicable to subcontracts over $550,000.)


	+
	FAR 52.215-12
	Subcontractor Cost or Pricing Data (OCT 1997) (Applicable to subcontracts over $550,000 only)

	**
	FAR 52.215-14
	Integrity of Unit Prices (OCT 1997) and Alternate I (OCT 1997) (Alternate I is applicable if the action is contracted under Other Than Full and Open Competition)

	+
	FAR 52.215-15
	Pension Adjustments and Asset Reversions (DEC 1998)

	+
	FAR 52.215-18
	Reversion or Adjustment of Plans for Postretirement Benefits (PRB) Other than Pensions (OCT 1997)

	+
	FAR 52.215-19
	Notification of Ownership Changes (OCT 1997) (Applicable when Cost or Pricing Data is required)

	**
	FAR 52.219-4
	Notice of Price Evaluation Preference for HUBzone Small Business Concerns (JAN 1999)

	**
	FAR 52.219-8
	Utilization of Small Business Concerns (OCT 2000)

	++
	FAR 52.219-9
	Small Business Subcontracting Plan (JAN 2002)

	++
	FAR 52.219-16
	Liquidated Damages - Subcontracting Plan (JAN 1999)

	
	FAR 52.222-1
	Notice to the Government of Labor Disputes (FEB 1997)

	
	FAR 52.222-3
	Convict Labor (JUN 2003) (Reserved when FAR 52.222-20 Walsh Healy Public Contracts Act is applicable)

	**
	FAR 52.222-4
	Contract Work Hours and Safety Standards Act - Overtime Compensation (SEP 2000)

	
	FAR 52.222-21
	Prohibition of Segregated Facilities (FEB 1999)

	
	FAR 52.222-26
	Equal Opportunity (APR 2002)

	*
	FAR 52.222-35
	Equal Opportunity for Special Disabled Veterans,  Veterans of the Vietnam Era, and Other Eligible Veterans (DEC 2001)

	*
	FAR 52.222-36
	Affirmative Action for Workers with Disabilities (JUN 1998)

	*
	FAR 52.222-37
	Employment Reports on Special Disabled Veterans,  Veterans of the Vietnam Era, and Other Eligible Veterans  (DEC  2001)

	**
	FAR 52.223-14
	Toxic Chemical Release Reporting (AUG 2003)

	
	FAR 52.225-13
	Restrictions on Certain Foreign Purchases (DEC 2003) 

	
	FAR 52.225-16
	Sanctioned European Union Country Services (FEB 2000)

	
	FAR 52.227-1
	Authorization and Consent (JUL 1995) and Alternate I (APR 1984) 

	**
	FAR 52.227-2
	Notice and Assistance Regarding Patent and Copyright Infringement (AUG 1996)

	
	FAR 52.232-9
	Limitation on Withholding of Payments (APR 1984)

	**
	FAR 52.232-17
	Interest (JUN 1996)

	
	FAR 52.232-23
	Assignment of Claims (JAN 1986) and Alternate I (APR 1984)

	
	FAR 52.232-25
	Prompt Payment (OCT 2003) and Alternate I (FEB 2002) (The words "the 30th day" are inserted in lieu of "the 7th day" at (a) (5) (i).  [When Alternate I is applicable (a)(5)(i) does do not apply] [Alternate I applies when awarding a cost reimbursement contract for services]

	
	FAR 52.232-33
	Payment by Electronic Funds Transfer - Central Contractor Registration (OCT 2003)

	
	FAR 52.233-1
	Disputes (JULY 2002)

	
	FAR 52.233-3
	Protest After Award (AUG 1996) and Alternate I (JUN 1985)

	**
	FAR 52.242-13
	Bankruptcy (JUL 1995)

	
	FAR 52.242-15
	Stop Work Order (AUG 1989) and Alternate I (APR 1984)

	
	FAR 52.244-2
	Subcontracts (AUG 1998) and Alternate I (AUG 1998) 

[Insert in cost-reimbursement contracts, and letter, time-and-material, and labor-hour contracts exceeding SAP, and fixed price contracts exceeding SAP where unpriced actions are anticipated. Use Alternate I for cost-reimbursement contracts]

	**
	FAR 52.244-5
	Competition in Subcontracting (DEC 1996)

	
	FAR 52.244-6
	Subcontracts for Commercial Items and Commercial Components (APR 2003)

	**
	FAR 52.247-64
	Preference for Privately Owned U.S. Flag Commercial Vessels (APR 2003)

	
	FAR 52.249-14
	Excusable Delays (APR 1984)

	
	FAR 52.251-1
	Government Supply Sources (APR 1984)

	
	FAR 52.253-1
	Computer Generated Forms (JAN 1991)


II.  DEPARTMENT OF DEFENSE FAR SUPPLEMENTAL (DFARS) (48 CFR CHAPTER 2) CLAUSES:

	**
	DFARS 252.203-7001
	Prohibition On Persons Convicted of Fraud or Other Defense-Contract-Related Felonies (MAR 1999)

	
	DFARS 252.204-7003
	Control of Government Work Product (APR 1992)

	
	DFARS 252.204-7004
	Alternate A (NOV 2003)

	**
	DFARS 252.209-7000
	Acquisition from Subcontractors subject to On-Site Inspection under the Intermediate Range Nuclear Forces (INF) Treaty (NOV 1995)

	**
	DFARS 252.209-7004
	Subcontracting with Firms That Are Owned or Controlled by the Government of a Terrorist Country (MAR 1998)

	+
	DFARS 252.215-7000
	Pricing Adjustments (DEC 1991)

	++
	DFARS 252.219-7003
	Small, Small Disadvantaged and Women-owned Small Business Subcontracting Plan (DoD Contracts) (APR 1996)

	++
	DFARS 252.219-7004
	Small, Small Disadvantaged and Women-Owned Small Business Subcontracting Plan (Test Program).

	
	DFARS 252.225-7004
	REPORTING OF CONTRACT PERFORMANCE OUTSIDE THE UNITED STATES (APR 2003)

	**
	DFARS 252.225-7012
	Preference for Certain Domestic Commodities (FEB 2003)

	
	DFARS 252.225-7031
	Secondary Arab Boycott of Israel (APR 2003)

	
	DFARS 252.227-7013
	Rights in Technical Data – Noncommercial Items (NOV 1995)

	
	DFARS 252.227-7014
	Rights In Noncommercial Computer Software and Noncommercial Computer Software Documentation (JUN 1995)

	
	DFARS 252.227-7016
	Rights in Bid or Proposal Information (JUN 1995)

	
	DFARS 252.227-7019
	Validation of Asserted Restrictions – Computer Software (JUN 1995)

	
	DFARS 252.227-7025
	Limitations on the Use or Disclosure of Government-Furnished Information Marked with Restrictive Legends (JUN 1995)

	
	DFARS 252.227-7028
	Technical Data or Computer Software Previously Delivered to the Government (JUN 1995)

	
	DFARS 252.227-7030
	Technical Data – Withholding of Payment (MAR 2000)

	
	DFARS 252.227-7036
	Declaration of Technical Data Conformity (JAN 1997)

	
	DFARS 252.227-7037
	Validation of Restrictive Markings on Technical Data (SEP 1999)

	
	DFARS 252.231-7000
	Supplemental Cost Principles (DEC 1991)

	
	DFARS 252.232-7003
	Electronic Submissions of Payment Requests (MAR 2003)

	
	DFARS 252.242-7000
	Post-Award Conference (DEC 1991)

	**
	DFARS 252.243-7002
	Requests for Equitable Adjustment (MAR 1998)

	
	DFARS 252.245-7001
	Reports of Government Property (MAY 1994)

	X
	DFARS 252.246-7000
	Material Inspection and Receiving Report (MAR 2003)

	**
	DFARS 252.247-7023
	Transportation of Supplies by Sea (MAY 2002)

	**
	DFARS 252.247-7024
	Notification Of Transportation Of Supplies By Sea (MAR 2000) (Applicable when the Contractor has made a negative response to the inquiry in the representation at DFARS 252.247-7022.)

	
	DFARS 252.251-7000
	Ordering from Government Supply Sources (OCT 2002)


(B)   ADDITIONAL FAR AND DFARS CLAUSES

This contract incorporates one or more clauses by reference as indicated by the mark of (X), with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available.  Also, the full text of a clause may be accessed electronically at this address: http://www.arnet.gov/far/
Note: the blocks marked with "(" mean that the clause is applicable to Education Institutions.

	
	FAR 52.204-2
	Security Requirements (AUG 1996) (Applicable if contract will generate or require access to classified information and DD Form 254, Contract Security Classification Specification, is issued to the contractor)

(NOTE – Clause incorporated into task order, as applicable)

	X
	FAR 52.209-6
	Protecting the Government's Interest when Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment (JUL 1995) (Applicable to contracts exceeding $25,000 in value.)

	X
	FAR 52.215-17
	Waiver of Facilities Capital Cost of Money (OCT 1997) (Applicable if the Contractor did not propose facilities capital cost of money in the offer)

	X
	FAR 52.215-21
	Requirements for Cost or Pricing Data or Information Other Than Cost or Pricing Data - Modifications (OCT 1997) (Applicable to 'contracts' if cost or pricing data or information other than cost or pricing data will be required for modifications)

	X
	FAR 52.217-8
	Option to Extend Services (NOV 1999) 

(Applicable when options are exercised under a contract which is applicable to the SCA)

	X
	FAR 52.217-9
	Option to Extend the Term of the Contract (MAR 2000) (In paragraph (a), insert "XX", and in paragraph (c), insert "XX") (Applicable if contract contains line item(s) for option(s))  (Complete the spaces in parentheses)

	
	FAR 52.219-3
	Notice of Total HUBZone Set-Aside (JAN 1999)

	
	FAR 52.219-5
	Very Small Business Set-Aside (JUN 2003) (For actions between $2,500 and $50,000)

	X
	FAR 52.219-6
	Notice of Total Small Business Set-Aside (JUN 2003), and Alternate I (OCT 1995) (Applicable to total small business set-asides, including SBIR)

	X
	FAR 52.219-7
	Notice of Partial Small Business Set-Aside (JUN 2003) and Alternate I (OCT 1995)

	
	FAR 52.219-10
	Incentive Subcontracting Program (OCT 2001) (Applicable at the PCO’s discretion to contract actions exceeding $500,000 and when subcontracting possibilities exist.  The clause is small business exempt) (In paragraph (b), insert the appropriate number between 0 and 10 – “XX”) (Complete the space in the parentheses)  

	X
	FAR 52.219-25
	Small Disadvantaged Business Participation Program - Disadvantaged Status and Reporting (OCT 1999) (Applicable if contract includes FAR 52.219-24)

	
	FAR 52.219-26
	Small Disadvantaged Business Participation Program - Incentive Subcontracting Program (OCT 2000) (Applicable at the PCO’s discretion to contract actions exceeding $500,000 and when subcontracting possibilities exist.  The clause is small business exempt) (In paragraph (b), insert the appropriate number between 0 and 10 – “XX”) (Complete the space in the parentheses)  

	
	FAR 52.222-20
	Walsh Healy Public Contracts Act (DEC 1996) (Applicable if the contract includes deliverable materials, supplies, articles or equipment in an amount that exceeds or may exceed $10,000)

	X
	FAR 52.223-5
	Pollution Prevention and Right-to-Know Information (AUG 2003) (Applicable if contract provides for performance, in whole or in part, on a Federal facility)

	X
	FAR 52.223-6
	Drug-Free Workplace (MAY 2001) (Applies when contract action exceeds $100,000 or at any value when the contract is awarded to an individual)

	X
	FAR 52.223-10
	Waste Reduction Program (AUG 2000)

(Applicable for contractor operation of Government-owned or leased facilities)

	X
	FAR 52.230-2
	Cost Accounting Standards (APR 1998) (Applicable when contract amount is over $500,000, if contractor is subject to full CAS coverage, as set forth in 48 CFR Chapter 99, Subpart 9903.201-2(a) (FAR Appendix B)

	X
	FAR 52.230-3
	Disclosure and Consistency of Cost Accounting Practices (APR 1998) (Applicable when contract amount is over $500,000 but less than $25 million, and the offeror certifies it is eligible for and elects to use modified CAS coverage as set forth in 48 CFR Chapter 99, Subpart 9903.201-2 (FAR Appendix B)

	X

(
	FAR 52.230-5
	Cost Accounting Standards – Education Institutions (APR 1998)

	X
	FAR 52.230-6
	Administration of Cost Accounting Standards (NOV 1999) (Applicable if contract is subject to either clause at FAR 52.230-2, FAR 52.230-3 or FAR 52.230-5)

	X
	FAR 52.237-02
	Protection of Government Building, Equipment, and Vegetation (APR 1984)

	
	FAR 52.239-1
	Privacy or Security Safeguards (AUG 1996) (Applicable to contracts for information technology which require security of information technology, and/or are for the design, development, or operation of a system of records using commercial information technology services or support services.)

(NOTE – Clause incorporated into task order, as applicable)

	X
	DFARS 252.203-7002
	Display of DoD Hotline Poster (DEC 1991) (Applicable only when contract action exceeds $5 million or when any modification increases contract amount to more than $5 million)

	X
	DFARS 252.204-7000
	Disclosure of Information (DEC 1991) (Applies when Contractor will have access to or generate unclassified information that may be sensitive and inappropriate for release to the public)

	
	DFARS 252.204-7005
	Oral Attestation of Security Responsibilities (NOV 2001) (Applicable if FAR 52.204-2, Security Requirements Applies)

(NOTE – Clause incorporated into task order, as applicable)

	X
	DFARS 252.205-7000
	Provision of Information to Cooperative Agreement Holders (DEC 1991) (Applicable only when contract action exceeds $500,000 or when any modification increases total contract amount to more than $500,000)

	X
	DFARS 252.215-7002
	Cost Estimating System requirements (Oct 1998) (Applicable only to contract actions awarded on the basis of certified cost or pricing data)

	
	DFARS 252.223-7004
	Drug-Free Work Force (SEP 1988) (Applicable (a) if contract involves access to classified information: or (b) when the Contracting Officer determines that the clause is necessary for reasons of national security or for the purpose of protecting the health or safety of performance of the contract.

(NOTE – Clause incorporated into task order, as applicable)

	X
	DFARS 252.223-7006
	Prohibition on Storage and Disposal of Toxic and Hazardous Materials (APR 1993)  (Applicable if work requires, may require, or permits contractor performance on a DoD installation)

	
	DFARS 252.225-7001
	Buy American Act and Balance of Payments Program (APR 2003)  (Applicable if the contract includes deliverable supplies) (This clause does not apply if an exception to the Buy American Act or Balance of Payments Program is known or if using the clause at 252.225-7021, or 252.225-7036.)

	
	DFARS 252.225-7002
	Qualifying Country Sources as Subcontractors (APR 2003)  (Applicable when clause at DFARS 252.225-7001, 252.227-7021, or 252.227-7036 applies) 

	
	DFARS 252.225-7016
	Restriction On Acquisition Of Ball And Roller Bearings (APR 2003)  (Applicable if contract includes deliverable supplies, unless Contracting Officer knows that items being acquired do not contain ball or roller bearings)

	
	DFARS 252.226-7001
	Utilization of Indian Organizations and Indian-Owned Economic Enterprises (SEP 2001) [(Applicable if FAR Part 12 is not used, and for supplies and services (but not R&D) expected to exceed SAP thresholds) (This Final Rule replaces FAR 52.226-1 (JUN 2000) via DFARS Chg Ntc 20020531]


(C)   REQUIRED COST REIMBURSEABLE SERVICE CLAUSES
All of these FAR and DFARS clauses are required clauses for cost reimbursable orders for large business, small business, non-profit organization governed by OMB A-122 and education institutions governed by A-21, unless otherwise noted.   The matrix below signifies the thresholds in which some clauses are applicable.   Note: if the clause is not marked, then it is applicable regardless of the value of the order.

*
Applies when contract action exceeds $10,000


**
Applies when contract action exceeds $100,000


+
Applies when contract action exceeds $500,000

++
Applies when contract action exceeds $500,000 and 

subcontracting possibilities exist.  Small Business Exempt.

x
(DD 250)

(
Non-Profit Institutions

· Education Institutions

(
Small Business Exempt

	**

(
(
	FAR 52.215-2
	Audit and Records - Negotiation (JUN 1999) and Alternate II (APR 1998) (Alternate II is only applicable with cost reimbursement contracts with State and local Governments, education institutions, and other non-profit organizations.)

	
	FAR 52.216-7
	Allowable Cost and Payment (DEC 2002)

	(
	FAR 52.216-7
	Allowable Cost and Payment (DEC 2002)

For non-profits under A-122, in paragraph (a), delete the words “Subpart 31.2” and substitute “Subpart 31.7”

	(
	FAR 52.216-7
	Allowable Cost and Payment (DEC 2002)

For education institutions under A-21, in paragraph (a), delete the words  “Subpart 31.2” and substitute “Subpart 31.3" 

	
	FAR 52.216-8
	Fixed Fee (MAR 1997)

	**
	FAR 52.222-2
	Payment for Overtime Premiums (JUL 1990) 

(Note: The word "zero" is inserted in the blank space indicated by an asterisk)

	**
	FAR 52.222-4
	Contract Work Hours and Safety Standards Act - Overtime Compensation (SEP 2000)

	
	FAR 52.228-7
	Insurance Liability to Third Persons (MAR 1996) 

(Further to paragraph (a)(3), unless otherwise stated in this contract, types and limits of insurance required are as stated in FAR 28.307-2)

	
	FAR 52.242-1
	Notice of Intent to Disallow Costs (APR 1984)

	+
	FAR 52.242-3
	Penalties for Unallowable Costs (MAY 2001)

	
	FAR 52.242-4
	Certification of Final Indirect Costs (JAN 1997)

	
	FAR 52.243-2
	Changes – Cost Reimbursement (AUG 1987) and 

Alternate I (APR 1984)

	
	FAR 52.245-5
	Government Property (Cost-Reimbursement, Time-and-Materials, or Labor-Hour Contracts) (JAN 1986))

	(
	FAR 52.245-5
	Government Property (Cost Reimbursement, Time and Materials or Labor Hour Contracts (JUN 2003) and ALT I (JUN 2001) (As modified by DoD Class Deviation 99-00008 dated 13 July 1999) (ALT I is applicable if the contractor is a nonprofit organization whose primary purpose is the conduct of scientific research)

	(
	FAR 52.245-5
	Government Property (Cost Reimbursement, Time and Materials or Labor Hour Contracts (JUN 2003) and ALT II (As modified by DoD Class Deviation 99-00007 dated 30 June 1998) (ALT II is applicable if the contractor is an education institution)

	
	FAR 52.246-5
	Inspection of Services – Cost Reimbursement (APR 1984)

	
	FAR 52.246-25
	Limitation of Liability – Services (FEB 1997)

	
	FAR 52.249-6
	Termination (Cost-Reimbursement) (SEP 1996)


(D)   APPLICABLE FAR AND DFARS CLAUSES FOR COST REIMBURSEABLE ORDERS

Only the FAR and DFARS clauses marked with an "X" below are applicable to cost reimbursable service orders. Note:  ** means that the clause is applicable for actions over $100,000)

	X
	FAR 52.232-20
	Limitation of Cost (APR 1984) (Applicable only when contract action is fully funded)

	X
	FAR 52.232-22
	Limitation of Funds (APR 1984) (Applicable only when contract action is incrementally funded)

	X
	FAR 52.237-03
	Continuity of Services (JAN 1991) 

(Applicable if the services under the contract are considered vital to the Government and must be continued without interruption and the Government anticipates difficulties during the transition from one contractor to another or the Government.)

	X

**
	DFARS 252.242-7004
	Material Management and Accounting System (SEP 1996)  (Applicable to contract actions exceeding $100,000)  (Not applicable to contracts set aside for exclusive participation by small business and small disadvantaged business concerns)


(E)
REQUIRED FAR AND DFAR CLAUSES FOR FIRM FIXED PRICE SERVICE ORDERS

All of these FAR and DFARS clauses are required clauses for firm fixed price orders for large business, small business, non-profit organization governed by OMB A-122 and education institutions, unless otherwise specified.   The matrix below signifies the thresholds in which some clauses are applicable.   Note: if the clause is not marked, then it is applicable regardless of the value of the order.

*
Applies when contract action exceeds $10,000


**
Applies when contract action exceeds $100,000


+
Applies when contract action exceeds $500,000

++
Applies when contract action exceeds $500,000 and 

subcontracting possibilities exist.  Small Business Exempt.

x
(DD 250)

· Non profit institutions

(
Education institutions

	
	FAR 52.211-11
	Liquidated Damages – Supplies, Services, R&D (SEP 200)

	**
	FAR 52.215-2
	Audit and Records – Negotiation (JUN 1999)

	**
	FAR 52.228-5
	Insurance - Work on a Government Installation (JAN 1997)

	**
	FAR 52.229-3
	Federal State and Local Taxes (JAN 1991)

	
	FAR 52.232-1
	Payments (APR 1984)

	
	FAR 52.232-8
	Discounts for Prompt Payment (FEB 2002)

	
	FAR 52.232-9
	Limitation on Withholding of Payments (APR 1984)

	
	FAR 52.232-11
	Extras (APR 1984)

	
	FAR 52.242-17
	Government Delay of Work (APR 1984)

	
	FAR 52.243-1
	Changes – Fixed Price (AUG 1987) and Alternate I  (APR 1984)

	
	FAR 52.246-4
	Inspection of Services - Fixed Price (AUG 1996)

	
	FAR 52.246-25
	Limitation of Liability - Services (FEB 1997)

	**
	FAR 52.249-8
	Default (Fixed Price Supply and Service) (APR 1984)

	
	DFARS 252.243-7001
	Pricing of Contract Modifications (DEC 1991)


(F)    APPLICABLE FAR AND DFARS CLAUSES FOR  FIRM FIXED PRICE ORDERS
Only the FAR and DFARS clauses marked with an "X" below are applicable to firm fixed price service orders. Note:  ** means that the clause is applicable for actions over $100,000. ( is applicable to Non Profits and ( is applicable to Education Institutions.
	
	FAR 52.225-8
	Duty-Free Entry (FEB 2000)

	X

(
	FAR 52.245-2
	Government Property (Fixed Price Contracts) (DEC 1989) 

	X
	FAR 52.245-4
	Government Property (Short Form) (APR 1984)

(Applicable if acquisition cost of all Government furnished property to be involved in the contract is $100,000 or less.)

(Not applicable to education or non profit institutions) 

	
	FAR 52.245-9
	Use and Charges (APR 1984) 

(DoD Class Deviation 99-00011, dtd AUG 1999)

(Applicable to contracts under which the Government will furnish property for the performance of the contract on other than a rent-free basis)

	X
	FAR 52.249-1
	Termination for Convenience of the Government (Fixed Price) 

(Short Form) (APR 1984) 

(Applicable if contract is less than $100,000 and the contract is not R&D with an education or nonprofit institution on a non-profit basis)

	X
	FAR 52.249-2
	Termination for Convenience of the Government (Fixed Price) 

(SEP 1996) 

(Applicable if contract is more than $100,000 and the contract is not R&D with an education or nonprofit institution on a non-profit basis)

	
	FAR 52.249-4
	Termination for Convenience of the Government (Services) 

(Short Form) (APR 1984)  

	(
(
	FAR 52.249-5
	Termination for Convenience of the Government (Education and Other Nonprofit Institutions  (SEP 1996)

	(
(
	DFARS 252.209-7005
	Reserve Officer Training Corps and Military Recruiting on Campus (JAN 2000) 


(G)
SECTION 8(a) DIRECT AWARD CLAUSES

The following FAR and DFARS clauses are applicable to the CLINs designated in Section B as set-aside for 8(a) Direct Awards.

FAR 52.219-18  NOTIFICATION OF COMPETITION LIMITED TO ELIGIBLE 8(a) CONCERNS (JUNE 2003)

(a) Offers are solicited only from small business concerns expressly certified by the Small Business Administration (SBA) for participation in the SBA’s 8(a) Program and which meet the 
following criteria at the time of submission of offer --

(1) The Offeror is in conformance with the 8(a) support limitation set forth in its approved business plan; and 

(2) The Offeror is in conformance with the Business Activity Targets set forth in its approved business plan or any remedial action directed by the SBA.


(b) By submission of its offer, the Offeror represents that it meets all of the criteria set forth in paragraph (a) of this clause.


(c) Any award resulting from this solicitation will be made to the Small Business Administration, which 
will subcontract performance to the successful 8(a) offeror selected through the evaluation criteria set forth in this solicitation.


(d)(1) Agreement. A small business concern submitting an offer in its own name shall furnish, in performing the contract, only end items manufactured or produced by small business concerns in the United States or its outlying areas. If this procurement is processed under simplified acquisition procedures and the total amount of this contract does not exceed $25,000, a small business concern may furnish the product of any domestic firm. This paragraph does not apply in connection with construction or service contracts.

(2) The (insert) will notify the OFFICE OF NAVAL RESEARCH  Contracting Officer in writing immediately upon entering an agreement (either oral or written) to transfer all or part of its stock or other ownership interest to any other party.

FAR 52.219-14  LIMITATIONS ON SUBCONTRACTING (DEC 1996)
(a) This clause does not apply to the unrestricted portion of a partial set-aside.

(b) By submission of an offer and execution of a contract, the Offeror/Contractor agrees that in performance of the contract in the case of a contract for –

(1) Services (except construction). At least 50 percent of the cost of contract performance incurred for personnel shall be expended for employees of the concern.

(2) Supplies (other than procurement from a nonmanufacturer of such supplies). The concern shall perform work for at least 50 percent of the cost of manufacturing the supplies, not including the cost of materials.
(3) General construction. The concern will perform at least 15 percent of the cost of the contract, not including the cost of materials, with its own employees.
(4) Construction by special trade contractors. The concern will perform at least 25 percent of the cost of the contract, not including the cost of materials, with its own employees.

DFARS 252.219-7010   ALTERNATE A (JUN 1998)
As prescribed in 219.811-3(2), substitute the following paragraph (c) for paragraph (c) of the clause at FAR 52.219-18:
(c) Any award resulting from this solicitation will be made directly by the Contracting Officer to the successful 8(a) offeror selected through the evaluation criteria set forth in this solicitation.
SECTION J - LIST OF ATTACHMENTS
1.
Exhibit A entitled "Contract Data Requirements List" (DD 1423)

2. Attachment Number 1, entitled "Contract Data Requirements List - Instructions for Distribution”

3. Attachment Number 2, entitled "Pricing Model”

4. Attachment Number 3, entitled "Proposal Preparation Checklist”

SECTION K - 
REPRESENTATIONS, CERTIFICATIONS AND OTHER 

STATEMENTS OF OFFERORS

Each Offeror must submit a completed “Representations, Certifications And Other Statements Of Offeror” with its proposal, which is available electronically in full text at http://www.onr.navy.mil/02/rep_cert.asp. 
SECTION L - INSTRUCTIONS, CONDITIONS AND NOTICES TO OFFERORS

L.1.
FAR 52.204‑6
DATA UNIVERSAL NUMBERING SYSTEM (DUNS) NUMBER (OCT 2003)
(a) The offeror shall enter, in the block with its name and address on the cover page of its offer, the annotation "DUNS" or "DUNS+4" followed by the DUNS number or "DUNS+4" that identifies the offeror's name and address exactly as stated in the offer. The DUNS number is a nine-digit number assigned by Dun and Bradstreet, Inc. The DUNS+4 is the DUNS number plus a 4-character suffix that may be assigned at the discretion of the offeror to establish additional CCR records for identifying alternative Electronic Funds Transfer (EFT) accounts (see Subpart 32.11) for the same parent concern.

(b) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one.

(1) An offeror may obtain a DUNS number-

(i) If located within the United States, by calling Dun and Bradstreet at 1-866-
705-5711 

or via the Internet at http://www.dnb.com or

(ii) If located outside the United States, by contacting the local Dun and 
Bradstreet office.

(2) The offeror should be prepared to provide the following information:

(i) Company legal business name.

(ii) Trade style, doing business, or other name by which your entity is commonly 

recognized.

(iii) Company physical street address, city, state and Zip Code.

(iv) Company mailing address, city, state and Zip Code (if separate from 
physical).

(v) Company telephone number.

(vi) Date the company was started.

(vii) Number of employees at your location.

(viii) Chief executive officer/key manager.

(ix) Line of business (industry).

(x) Company Headquarters name and address (reporting relationship within your 
entity).

L.2.
FAR 52.211-2
AVAILABILITY OF SPECIFICATIONS LISTED IN THE DOD INDEX OF SPECIFICATIONS AND STANDARDS (DODISS) AND DESCRIPTIONS LISTED IN THE ACQUISITION MANAGEMENT SYSTEMS AND DATA REQUIREMENTS CONTROL LIST, DOD 5010.12-L. (DEC 2003)
Copies of specifications, standards, and data item descriptions cited in this solicitation may be obtained- 

(a) From the ASSIST database via the Internet at http://assist.daps.dla.mil; or 

(b) By submitting a request to the- 

Department of Defense Single Stock Point (DoDSSP)
Building 4, Section D
700 Robbins Avenue
Philadelphia, PA 19111-5094

Telephone (215) 697-2179
Facsimile (215) 697-1462.

L.3 
FAR 52.211‑14
NOTICE OF PRIORITY RATING FOR NATIONAL DEFENSE USE (SEP 1990)

Any contract awarded as a result of this solicitation will be /  / DX rated order;  /X/ DO rated order certified for national defense use under the Defense Priorities and Allocations System (DPAS)(15 CFR 700), and the Contractor will be required to follow all of the requirements of this regulation. 

L.4.
FAR 52.215-1
INSTRUCTIONS TO OFFERORS – COMPETITIVE ACQUISITION (JAN 2004)

(a) Definitions. As used in this provision --
“Discussions” are negotiations that occur after establishment of the competitive range that may, at the Contracting Officer’s discretion, result in the offeror being allowed to revise its proposal.”

“In writing,” “writing,” or “written” means any worded or numbered expression which can be read, reproduced, and later communicated, and includes electronically transmitted and stored information.

“Proposal modification” is a change made to a proposal before the solicitation’s closing date and time, or made in response to an amendment, or made to correct a mistake at any time before award.

“Proposal revision” is a change to a proposal made after the solicitation closing date, at the request of or as allowed by a Contracting Officer as the result of negotiations.

“Time,” if stated as a number of days, is calculated using calendar days, unless otherwise specified, and will include Saturdays, Sundays, and legal holidays. However, if the last day falls on a Saturday, Sunday, or legal holiday, then the period shall include the next working day.

(b) Amendments to solicitations. If this solicitation is amended, all terms and conditions that are not amended remain unchanged. Offerors shall acknowledge receipt of any amendment to this solicitation by the date and time specified in the amendment(s).

(c) Submission, modification, revision, and withdrawal of proposals.
(1) Unless other methods (e.g., electronic commerce or facsimile) are permitted in the solicitation, proposals and modifications to proposals shall be submitted in paper media in sealed envelopes or packages

(i) addressed to the office specified in the solicitation, and

(ii) showing the time and date specified for receipt, the solicitation number, and the name and address of the offeror. Offerors using commercial carriers should ensure that the proposal is marked on the outermost wrapper with the information in paragraphs (c)(1)(i) and (c)(1)(ii) of this provision.

(2) The first page of the proposal must show --

(i) The solicitation number;

(ii) The name, address, and telephone and facsimile numbers of the offeror (and electronic address if available);

(iii) A statement specifying the extent of agreement with all terms, conditions, and provisions included in the solicitation and agreement to furnish any or all items upon which prices are offered at the price set opposite each item;

(iv) Names, titles, and telephone and facsimile numbers (and electronic addresses if available) of persons authorized to negotiate on the offeror’s behalf with the Government in connection with this solicitation; and

(v) Name, title, and signature of person authorized to sign the proposal. Proposals signed by an agent shall be accompanied by evidence of that agent’s authority, unless that evidence has been previously furnished to the issuing office.

(3) Submission, modification, revision, and withdrawal of proposals.
(i) Offerors are responsible for submitting proposals, and any modification, or revisions, so as to reach the Government office designated in the solicitation by the time specified in the solicitation. If no time is specified in the solicitation, the time for receipt is 4:30 p.m., local time, for the designated Government office on the date that proposal or revision is due.

(ii)

(A) Any proposal, modification, or revision received at the Government office designated in the solicitation after the exact time specified for receipt of offers is “late” and will not be considered unless it is received before award is made, the Contracting Officer determines that accepting the late offer would not unduly delay the acquisition; and --

(1) If it was transmitted through an electronic commerce method authorized by the solicitation, it was received at the initial point of entry to the Government infrastructure not later than 5:00 p.m. one working day prior to the date specified for receipt of proposals; or

(2) There is acceptable evidence to establish that it was received at the Government installation designated for receipt of offers and was under the Government’s control prior to the time set for receipt of offers; or

(3) It is the only proposal received.

(B) However, a late modification of an otherwise successful proposal that makes its terms more favorable to the Government, will be considered at any time it is received and may be accepted.

(iii) Acceptable evidence to establish the time of receipt at the Government installation includes the time/date stamp of that installation on the proposal wrapper, other documentary evidence of receipt maintained by the installation, or oral testimony or statements of Government personnel.

(iv) If an emergency or unanticipated event interrupts normal Government processes so that proposals cannot be received at the office designated for receipt of proposals by the exact time specified in the solicitation, and urgent Government requirements preclude amendment of the solicitation, the time specified for receipt of proposals will be deemed to be extended to the same time of day specified in the solicitation on the first work day on which normal Government processes resume.

(v) Proposals may be withdrawn by written notice received at any time before award. Oral proposals in response to oral solicitations may be withdrawn orally. If the solicitation authorizes facsimile proposals, proposals may be withdrawn via facsimile received at any time before award, subject to the conditions specified in the provision at 52.215-5, Facsimile Proposals. Proposals may be withdrawn in person by an offeror or an authorized representative, if the identity of the person requesting withdrawal is established and the person signs a receipt for the proposal before award.

(4) Unless otherwise specified in the solicitation, the offeror may propose to provide any item or combination of items.

(5) Offerors shall submit proposals in response to this solicitation in English, unless otherwise permitted by the solicitation, and in U.S. dollars, unless the provision at FAR 52.225-17, Evaluation of Foreign Currency Offers, is included in the solicitation.

(6) Offerors may submit modifications to their proposals at any time before the solicitation closing date and time, and may submit modifications in response to an amendment, or to correct a mistake at any time before award.

(7) Offerors may submit revised proposals only if requested or allowed by the Contracting Officer.

(8) Proposals may be withdrawn at any time before award. Withdrawals are effective upon receipt of notice by the Contracting Officer.

(d) Offer expiration date. Proposals in response to this solicitation will be valid for the number of days specified on the solicitation cover sheet (unless a different period is proposed by the offeror).

(e) Restriction on disclosure and use of data. Offerors that include in their proposals data that they do not want disclosed to the public for any purpose, or used by the Government except for evaluation purposes, shall --

(1) Mark the title page with the following legend:

This proposal includes data that shall not be disclosed outside the Government and shall not be duplicated, used, or disclosed -- in whole or in part -- for any purpose other than to evaluate this proposal. If, however, a contract is awarded to this offeror as a result of -- or in connection with -- the submission of this data, the Government shall have the right to duplicate, use, or disclose the data to the extent provided in the resulting contract. This restriction does not limit the Government’s right to use information contained in this data if it is obtained from another source without restriction. The data subject to this restriction are contained in sheets [insert numbers or other identification of sheets]; and

(2) Mark each sheet of data it wishes to restrict with the following legend:

Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal.

(f) Contract award.
(1) The Government intends to award a contract or contracts resulting from this solicitation to the responsible offeror(s) whose proposal(s) represents the best value after evaluation in accordance with the factors and subfactors in the solicitation.

(2) The Government may reject any or all proposals if such action is in the Government’s interest.

(3) The Government may waive informalities and minor irregularities in proposals received.

(4) The Government intends to evaluate proposals and award a contract without discussions with offerors (except clarifications as described in FAR 15.306(a)). Therefore, the offeror’s initial proposal should contain the offeror’s best terms from a cost or price and technical standpoint. The Government reserves the right to conduct discussions if the Contracting Officer later determines them to be necessary. If the Contracting Officer determines that the number of proposals that would otherwise be in the competitive range exceeds the number at which an efficient competition can be conducted, the Contracting Officer may limit the number of proposals in the competitive range to the greatest number that will permit an efficient competition among the most highly rated proposals.

(5) The Government reserves the right to make an award on any item for a quantity less than the quantity offered, at the unit cost or prices offered, unless the offeror specifies otherwise in the proposal.

(6) The Government reserves the right to make multiple awards if, after considering the additional administrative costs, it is in the Government’s best interest to do so.

(7) Exchanges with offerors after receipt of a proposal do not constitute a rejection or counteroffer by the Government.

(8) The Government may determine that a proposal is unacceptable if the prices proposed are materially unbalanced between line items or subline items. Unbalanced pricing exists when, despite an acceptable total evaluated price, the price of one or more contract line items is significantly overstated or understated as indicated by the application of cost or price analysis techniques. A proposal may be rejected if the Contracting Officer determines that the lack of balance poses an unacceptable risk to the Government.

(9) If a cost realism analysis is performed, cost realism may be considered by the source selection authority in evaluating performance or schedule risk.

(10) A written award or acceptance of proposal mailed or otherwise furnished to the successful offeror within the time specified in the proposal shall result in a binding contract without further action by either party.

(11) If a post-award debriefing is given to requesting offerors, the Government shall disclose the following information, if applicable:

(i) The agency’s evaluation of the significant weak or deficient factors in the debriefed offeror’s offer.

(ii) The overall evaluated cost or price and technical rating of the successful and the debriefed offeror and past performance information on the debriefed offeror.

(iii) The overall ranking of all offerors, when any ranking was developed by the agency during source selection.

(iv) A summary of the rationale for award.

(v) For acquisitions of commercial items, the make and model of the item to be delivered by the successful offeror.

(vi) Reasonable responses to relevant questions posed by the debriefed offeror as to whether source-selection procedures set forth in the solicitation, applicable regulations, and other applicable authorities were followed by the agency.

L.5.
FAR 52.215‑16  
FACILITIES CAPITAL COST OF MONEY (JUN 2003)

a) Facilities capital cost of money will be an allowable cost under the contemplated contract, if the criteria for allowability in FAR 31.205-10(b) are met. One of the allowability criteria requires the prospective Contractor to propose facilities capital cost of money in its offer. 

(b) If the prospective Contractor does not propose this cost, the resulting contract will include the clause Waiver of Facilities Capital Cost of Money. 

L.6.
FAR 52.215-20  
REQUIREMENTS FOR COST OR PRICING DATA OR INFORMATION OTHER THAN COST OR PRICING DATA (OCT 1997)

(a) Exceptions from cost or pricing data.

(1) In lieu of submitting cost or pricing data, offerors may submit a written request for exception by submitting the information described in the following subparagraphs. The Contracting Officer may require additional supporting information, but only to the extent necessary to determine whether an exception should be granted, and whether the price is fair and reasonable.

(i) Identification of the law or regulation establishing the price offered. If the price is controlled under law by periodic rulings, reviews, or similar actions of a governmental body, attach a copy of the controlling document, unless it was previously submitted to the contracting office.

(ii) Commercial item exception. For a commercial item exception, the offeror shall submit, at a minimum, information on prices at which the same item or similar items have previously been sold in the commercial market that is adequate for evaluating the reasonableness of the price for this acquisition. Such information may include --

(A) For catalog items, a copy of or identification of the catalog and its date, or the appropriate pages for the offered items, or a statement that the catalog is on file in the buying office to which the proposal is being submitted. Provide a copy or describe current discount policies and price lists (published or unpublished), e.g., wholesale, original equipment manufacturer, or reseller. Also explain the basis of each offered price and its relationship to the established catalog price, including how the proposed price relates to the price of recent sales in quantities similar to the proposed quantities;

(B) For market-priced items, the source and date or period of the market quotation or other basis for market price, the base amount, and applicable discounts. In addition, describe the nature of the market;

(C) For items included on an active Federal Supply Service Multiple Award Schedule contract, proof that an exception has been granted for the schedule item.

(2) The offeror grants the Contracting Officer or an authorized representative the right to examine, at any time before award, books, records, documents, or other directly pertinent records to verify any request for an exception under this provision, and the reasonableness of price. For items priced using catalog or market prices, or law or regulation, access does not extend to cost or profit information or other data relevant solely to the offeror's determination of the prices to be offered in the catalog or marketplace.

(b) Requirements for cost or pricing data. If the offeror is not granted an exception from the requirement to submit cost or pricing data, the following applies:

(1) The offeror shall prepare and submit cost or pricing data and supporting attachments in accordance with Table 15-2 of FAR 15.408.

(2) As soon as practicable after agreement on price, but before contract award (except for unpriced actions such as letter contracts), the offeror shall submit a Certificate of Current Cost or Pricing Data, as prescribed by FAR 15.406-2.

L.7.  
FAR 52.216‑01
TYPE OF CONTRACT (APR 1984)

The Government contemplates award of multiple-award task order contracts as a result of this solicitation.

L.8.
FAR 52.216-28
MULTIPLE AWARDS FOR ADVISORY AND ASSISTANCE 



SERVICES (OCT 1995)
The Government intends to award multiple contracts for the same or similar advisory and assistance services to two or more sources under this solicitation unless the Government determines, after evaluation of offers, that only one offeror is capable of providing the services at the level of quality required.

L.9.  
 FAR 52.219‑24
SMALL DISADVANTAGED BUSINESS PARTICIPATION

PROGRAM ‑‑ TARGETS (OCT 2000).  
(a) 
This solicitation contains a source selection factor or subfactor related to the participation of small disadvantaged business (SDB) concerns in the contract. Credit under that evaluation factor or subfactor is not available to an SDB concern that qualifies for a price evaluation adjustment under the clause at FAR 52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns, unless the SDB concern specifically waives the price evaluation adjustment. 

(b) 
In order to receive credit under the source selection factor or subfactor, the offeror must provide, with its offer, targets, expressed as dollars and percentages of total contract value, for SDB participation in any of the North American Industry Classification System (NAICS) Industry Subsectors as determined by the Department of Commerce. The targets may provide for participation by a prime contractor, joint venture partner, teaming arrangement member, or subcontractor; however, the targets for subcontractors must be listed separately. 

L.10.
FAR 52.222-24
PREAWARD ON-SITE EQUAL OPPORTUNITY 





COMPLIANCE EVALUATION (FEB 1999) 
If a contract in the amount of $10 million or more will result from this solicitation, the prospective Contractor and its known first-tier subcontractors with anticipated subcontracts of $10 million or more shall be subject to a preaward compliance evaluation by the Office of Federal Contract Compliance Programs (OFCCP), unless, within the preceding 24 months, OFCCP has conducted an evaluation and found the prospective Contractor and subcontractors to be in compliance with Executive Order 11246. 

L.11.
FAR 52.222-38 

COMPLIANCE WITH VETERANS' EMPLOYMENT 
REPORTING REQUIREMENTS (DEC 2001)
By submission of its offer, the offeror represents that, if it is subject to the reporting requirements of 38 U.S.C. 4212(d) (i.e., if it has any contract containing Federal Acquisition Regulation clause 52.222-37, Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans), it has submitted the most recent VETS-100 Report required by that clause.

L.12. 
FAR 52.222-46 
EVALUATION OF COMPENSATION FOR 






PROFESSIONAL EMPLOYEES (FEB 1993)
(a) 
Recompetition of service contracts may in some cases result in lowering the compensation (salaries and fringe benefits) paid or furnished professional employees. This lowering can be detrimental in obtaining the quality of professional services needed for adequate contract performance. It is therefore in the Government's best interest that professional employees, as defined in 29 CFR 541, be properly and fairly compensated. As part of their proposals, offerors will submit a total compensation plan setting forth salaries and fringe benefits proposed for the professional employees who will work under the contract. The Government will evaluate the plan to assure that it reflects a sound management approach and understanding of the contract requirements. This evaluation will include an assessment of the Offeror's ability to provide uninterrupted high-quality work. The professional compensation proposed will be considered in terms of its impact upon recruiting and retention, its realism, and its consistency with a total plan for compensation. Supporting information will include data, such as recognized national and regional compensation surveys and studies of professional, public and private organizations, used in establishing the total compensation structure.

(b) 
The compensation levels proposed should reflect a clear understanding of work to be performed and should indicate the capability of the proposed compensation structure to obtain 

and keep suitably qualified personnel to meet mission objectives. The salary rates or ranges must take into account differences in skills, the complexity of various disciplines, and professional job difficulty. Additionally, proposals envisioning compensation levels lower than those of predecessor contractors for the same work will be evaluated on the basis of maintaining program continuity, uninterrupted high-quality work, and availability of required competent professional service employees. Offerors are cautioned that lowered compensation for essentially the same professional work may indicate lack of sound management judgment and lack of understanding of the requirement.

(c) 
The Government is concerned with the quality and stability of the work force to be employed on this contract. Professional compensation that is unrealistically low or not in reasonable relationship to the various job categories, since it may impair the Contractor's ability to attract and retain competent professional service employees, may be viewed as evidence of failure to comprehend the complexity of the contract requirements.

(d) 
Failure to comply with these provisions may constitute sufficient cause to justify rejection of a proposal.

L.13.
FAR 52.233-2

SERVICE OF PROTEST (AUG 1996) 

(a)
Protests, as defined in section 33.101 of the Federal Acquisition Regulation, that are filed directly with an agency, and copies of any protests that are filed with the General Accounting Office (GAO), shall be served on the Contracting Officer (addressed as follows) by obtaining written and dated acknowledgment of receipt from  Keith Strohman, ONR, 253, Office of Naval Research, Ballston Tower One, 800 North Quincy Street, Arlington, VA 22217-5660.  

(b)
The copy of any protest shall be received in the office designated above within one day of filing a protest with the GAO.

L.14.
FAR 52.237-1 
SITE VISIT (APR 1984)

(a) 
Offerors or quoters are urged and expected to inspect the site where services are to be performed and to satisfy themselves regarding all general and local conditions that may affect the cost of contract performance, to the extent that the information is reasonably obtainable. In no event shall failure to inspect the site constitute grounds for a claim after contract award.

L.15.
FAR 52.237‑10
IDENTIFICATION OF UNCOMPENSATED OVERTIME 

(OCT 1997)

(a)
Definitions.  As used in this provision ‑‑

 
(1) “Uncompensated overtime” means the hours worked without additional compensation in excess of an average of 40 hours per week by direct charge employees who are exempt from the Fair Labor Standards Act.  Compensated personal absences such as holidays, vacations, and sick leave shall be included in the normal work week for purposes of computing uncompensated overtime hours.

(2) “Uncompensated overtime rate” is the rate that results from multiplying the hourly rate for a 40‑hour work week by 40, and then dividing by the proposed hours per week.  For example, 45 hours proposed on a 40‑hour work week basis at $20 per hour would be converted to an uncompensated overtime rate of $17.78 per hour ($20.00 * 40 divided by 45=$17.78).

(b)
For any proposed hours against which an uncompensated overtime rate is applied, the Offeror shall identify in its proposal the hours in excess of an average of 40 hours per week, by labor category at the same level of detail as compensated hours, and the uncompensated overtime rate per hour, whether at the prime or subcontract level.  This includes uncompensated overtime hours that are in indirect cost pools for personnel whose regular hours are normally charged direct.

(c)
The Offeror's accounting practices used to estimate uncompensated overtime must be consistent with its cost accounting practices used to accumulate and report uncompensated overtime hours.

(d)
Proposals that include unrealistically low labor rates, or that do not otherwise demonstrate cost realism, will be considered in a risk assessment and will be evaluated for award in accordance with that assessment.

(e)
The Offeror shall include a copy of its policy addressing uncompensated overtime with its proposal.

L.16.
DFARS  252.223-7006  PROHIBITION ON STORAGE AND DISPOSAL OF 




    TOXIC AND HAZARDOUS MATERIALS (APR 1993)
(a)
Definitions.
As used in this clause --

(1)  “Storage” means a non-transitory, semi-permanent or permanent holding, placement, or leaving of material.  It does not include a temporary accumulation of a limited quantity of a material used in or a waste generated or resulting from authorized activities, such as servicing, maintenance, or repair of Department of Defense (DoD) items, equipment, or facilities.

(2)   “Toxic or hazardous materials” means:

(i)
Materials referred to in section 101(14) of the Comprehensive Environmental Response, Compensation, and Liability Act (CERCLA) of 1980 (42 U.S.C. 9601(14)) and materials designated under section 102 of CERCLA (42 U.S.C. 9602) (40 CFR Part 302);

(ii)
Materials that are of an explosive, flammable, or pyrotechnic nature; or

(iii)
Materials otherwise identified by the Secretary of Defense as specified in DoD regulations.

(b)
In accordance with 10 U.S.C. 2692, the Contractor is prohibited from storing or disposing of non-DoD-owned toxic or hazardous materials on a DoD installation, except to the extent authorized by a statutory exception to 10 U.S.C. 2692 or as authorized by the Secretary of Defense or his designee.

L.17.
DFARS 252.225-7003 
REPORT OF INTENDED PERFORMANCE OUTSIDE THE UNITED STATES (APR 2003)
(a) The offeror shall submit a Report of Contract Performance Outside the United States, with its offer, if-

(1) The offer exceeds $10 million in value; and

(2) The offeror is aware that the offeror or a first-tier subcontractor intends to perform any part of the contract outside the United States and Canada that-

(i) Exceeds $500,000 in value; and

(ii) Could be performed inside the United States or Canada.

(b) Information to be reported includes that for-

(1) Subcontracts;

(2) Purchases; and

(3) Intracompany transfers when transfers originate in a foreign location.

(c) The offeror shall submit the report using-

(1) DD Form 2139, Report of Contract Performance Outside the United States; or 

(2) A computer-generated report that contains all information required by DD Form 2139. 

(d) The offeror may obtain a copy of DD Form 2139 from the Contracting Officer.

L.18.
GOVERNMENT-FURNISHED PROPERTY

No material, labor, or facilities will be furnished by the Government unless otherwise provided for in the solicitation.

L.19.
NOTIFICATION OF INTENT TO ISSUE FOLLOW-ON SOLICITATION

ONR recognizes that emerging companies and technologies may present opportunities for participation by highly qualified companies after the closing of this solicitation.  ONR anticipates issuing a follow-on solicitation in or before Fiscal Year 2006 to allow for new companies to be awarded contracts under this multiple award task order contract program for support services.  The follow-on solicitation shall allow ONR the opportunity to award contracts to companies providing unique or enhanced capabilities beyond those available from the current contract recipients.  It shall also allow existing contractors to apply for an additional contract award in one or more functional CLIN areas where it does not currently hold an award.  ONR’s selection of any performers under the follow-on solicitation will be dependent upon many factors, and there is no guarantee that any awards will be made.


L.20.
GENERAL INSTRUCTIONS FOR SUBMISSION OF TECHNICAL AND MANAGEMENT AND COST PROPOSALS
Part A – General Proposal Instructions
(1)  Information for the Technical and Management proposal shall be placed in Volume I and be completely separate from the cost proposal (Volume II).

(2)  Required Copies: 

--7 Paper Copies of the Tech/Mgt Volume & 2 CD ROMs

--2 Paper Copies of the Cost Volume & 2 CD ROMs

(3) A submitted Technical and Management proposal package (Volume I) will be valid for one CLIN (functional area) only.  If the Offeror would like to qualify in more than one CLIN, a separate and complete proposal package must be submitted for each CLIN under which the Offeror would like to qualify.   If proposing under two or more CLINs, an offeror shall have no cross references between Technical and Management proposals in different CLINs.
(4)  An offeror is only required to submit a single cost proposal package (Volume II), regardless of the number of separate technical and management proposals that are submitted under this solicitation.  The single cost proposal should include and reflect the type and level of effort necessary to address each technical and management proposal submitted by an offeror.
(5) Proposal Identification/Mailing - Each offeror should assign its own identifying number to its proposal.  The proposal should be packaged for delivery so as to permit safe and timely arrival at destination.  The proposal package should be sent to the address shown in Section L.21 of the solicitation and marked:

RFP No. 

N00014-04-R-0010
CLIN No.  

(Insert CLINs targeted in proposal)

Attn:  


ONR 253:  Keith Strohman

Part B – Technical and Management Proposal (Volume I)
(1)  Proposal Format and Length of Volume I - 

(a)  Format:   Volume I format shall be on 8 ½” x 11” pages using 1” inch margins, single line spacing, and 12-point font.  

(b)  Length:    The length of Volume I shall be no more than 40 pages per CLIN functional area.  Resumes and the sections for “Commitment to Small Business” are not included in the 40-page limitation.  

(c)   Commitment to Small Business Section  and Resumes:   There are no page limits on Resumes or the sections for “Commitment to Small Business”. 

(d)  Use of Video and/or Audio Tapes:    No video or audiotapes will be considered in the review process.  

(2)  The proposal should be written and organized so as to be compatible with the RFP, the Statement of Work, company's organization and accounting structure.
Part C - Cost Proposal (Volume II)
(1)  
Each Cost Volume II shall be accompanied by a fully executed copy of the solicitation and any amendments (if issued) bearing original, authorized signatures (Cover Pages Only). 

(a)  Content, Format and Length: The Cost Volume should be separated into two subsections, “Rate Structure” and “Price Model” as outlined in RFP Section L.21 below.  There is no restriction on the length of this volume. 


(i) Rate Structure:   The first subsection, entitled “Rate Structure,” requires the Offeror (regardless whether seeking a CPFF or FFP award) to submit the following: 

· Direct Labor categories and rates for each individual or position that would likely be proposed under a service support effort for ONR under the applicable functional CLIN area.  

· Indirect cost rates (including, but not limited to, Fringe Benefits, Labor Overhead, and G&A);

· Projection of all annual indirect rates through Federal Fiscal Year 2009;

· Information regarding ACO/DCAA/DHHS review of labor and indirect rates and the organization’s accounting system.  Including information regarding the latest forward pricing rate agreement, if any such agreement exists.

(ii) Price Model:  The Offeror shall complete the Price Model in accordance with the format and stated requirements outlined in Attachment 2.

· In calculating the Direct Labor under the Price Model, the offeror should propose the direct labor rate of an individual/labor category from its own labor category structure that most closely meets the minimum qualifications for generic labor categories outlined in Attachment 2 for each CLIN proposed.
· Without exception, Offerors shall use the Price Model format and stated requirements (i.e., hours) as prescribed in Attachment 2.  In blocks that represent labor categories or elements that are not applicable to the Offeror’s cost accounting structure, simply note “N/A” for “Non-Applicable” and do not figure it as part of your Price Model calculation.  Submitting a cost proposal without regard to the Price Model presented in this solicitation could result in a non-responsive determination from the Source Selection official.

L.21.
ADDRESS FOR THE SUBMISSION OF PROPOSALS – 

Office of Naval Research (ONR)
Ballston Tower One

800 North Quincy Street, Rm. 720
Arlington, VA 22217-5660

Attn:  Keith Strohman, ONR Code 0253, (703) 696-3475

Reference:  RFP No. N00014-04-R-0010 (CLIN ______ )
L.22.  
INSTRUCTIONS FOR THE PREPARATION OF TECHNICAL AND MANAGEMENT PROPOSALS

(VOLUME I)

(A) 
General

1.  The Offeror should closely read the evaluation criteria set forth in the RFP prior to preparation of the Technical and Management proposal.  The emphasis placed on any element of the technical and management proposal may affect evaluation of an offeror’s proposal upon application of the criteria specified in Section M. 

2.  The Offeror’s Technical and Management proposal must be prepared as a separate part of the total proposal package.  Offerors proposing Technical and Management proposals under more than one CLIN are required to submit a separate, stand alone Technical and Management proposal for each CLIN.  Specific cost or pricing details should be omitted from this section of the proposal.

3.  The offeror’s Technical and Management proposal should include a cover page.  This cover page must include the words “Volume I - Technical Proposal” and the following:

a) RFP number;

b) CLIN and functional area description (as set forth in Section B);
c) Title of Proposal;

d) Identity of prime Offeror and complete list of subcontractors, if applicable;

e) Technical contact (name, address, phone/fax, electronic mail address)

f) Administrative/business contact (name, address, phone/fax, electronic mail address) and;

g) Proposal Date
h) Signature from authorized organization representative
4.  The technical and management proposal should contain the following elements, which are discussed more fully in subsequent paragraphs:

a.  Understanding of Requirement*

b. Staff Qualifications*

c.   Organizational Past Performance*

d.   Corporate Facilities*

e. Commitment to Small Business 

*Sections included in the 40 page limit, excluding resumes and the Commitment to Small Business. Refer to Section L.18(A)(5) above.   

(B) Technical and Management Proposal Elements


1.  Understanding of Requirement
This section provides a narrative of the Offeror’s understanding of ONR’s task requirements outlined under the particular CLIN in Section C of this solicitation.  The Offeror must discuss their capabilities to accomplish the needed services/support outlined in Section C of this solicitation.  In addressing this Section of the Technical and Management Proposal, offeror’s are encouraged to consider the six ONR Science and Technology (S&T) Program Areas outlined at www.onr.navy.mil.  The S&T Program Areas represent the core of ONR programmatic and business activities in pursuit of the organization’s ultimate mission. 

In this section, the Offer shall:

(a) Describe how specific task requirements are to be performed, analyzed, resourced, and managed to ensure quality performance in a timely and efficient manner.  

(b) Describe the availability and the approach to the management of personnel and organizational resources required to meet the task requirements.  

(c) Describe the management approach to be utilized to ensure appropriate interface with the Government COR or Program Officer to facilitate task progress, communication and understanding between parties.

(d) Describe understanding of task requirements through relevant knowledge of the ONR operating environment (Science and Technology (S&T) Programs or Initiatives, Execution of RDTE, DoD Budgeting, Federal Government Contracting, etc.).  It is important that the offeror’s proposal provide evidence of detailed knowledge and/or experience in performing the identified tasks in the same or similar environment(s). 

2.  Staff Qualifications
(a) Resumes:  Provide a resume of the education and recent experience (i.e. within the last five years) for the persons proposed to provide the services/support under each CLIN described in Section C.  Resumes submitted in this Section should indicate the Offeror’s breadth and depth of knowledge and experience in performing the tasks outlined under the CLIN described in Section C.  Indicate whether the particular person is an employee of the Offeror or will be utilized under a consulting agreement or subcontract. 

(b) Knowledge, Skills, and Abilities: The Offeror should address how its professional and/or technical personnel proposed have a working knowledge of the tasks required to be performed under the given CLIN functional area.  Offerors should highlight capabilities of staff performing tasks for similar and relevant ONR, Navy and DoD projects and programs.  Professional and technical personnel should have skill in communicating both orally and in written form.

(c) Types of Proposed Staff:  The variety and completeness of the proposed staff is of particular importance for this solicitation.  ONR is not only interested in receiving proposals with upper level management and technical personnel (i.e., key personnel) but also lower level technical and operational personnel to accomplish lesser complex task orders.  

3. Organizational Past Performance 

(a) 
Each offeror must have at least three years of recent (i.e., within the last five years) organizational experience with the tasks outlined in Section C (with a preference for work within the Federal Government and Department of the Navy (DON)).  The Government reserves the right to waive this requirement to offerors who are proposing a capability not fully addressed by other offerors.   

(b) 
The Offeror should submit information for all Government contracts performed in the last three years that exhibited similar task performance requirements to those described in this solicitation.  The information should include the contract number, contract type, total value, period of performance, technical point of contact within the awarding organization, and telephone number and email address for the same contact.  Include a short narrative description of the work performed and the challenges addressed.  
(c)
The Offeror should submit relevant past performance information about any proposed key personnel who were involved with relevant work performed by other firms in the recent past.  The Government will evaluate the Offeror’s past performance using the provided information.  The Government reserves the right to contact the listed points of contact and/or other sources to gain information on the scope, quality, and relevance of the Offeror’s past performance.   The Offeror should submit similar data for all subcontractors who will perform major or critical aspects of the support work if an award is made to the Offeror.   

(d) 
Offerors that have not completed and/or in-process contracts or subcontracts for similar requirements may submit relevant past performance information about both key personnel proposed for this effort who were involved with other firms within the past five years and proposed subcontractors who will perform major or critical aspects of the requirement.  The Government will evaluate past performance using the information provided by each offeror and may also solicit past performance information on subcontractors from other sources. 

4.  Corporate Facilities
(a)
The Offeror should describe its physical facilities, its in-house support staff and any other features of its operation that might enhance or otherwise affect contract performance (e.g., computer equipment and approved storage space for classified materials).  The Offeror shall describe its ability to provide both (a) unclassified and classified meeting spaces at its facilities and (b) other facilities that can be made available on an as-needed basis. 

(b)
As part of this section, the Offeror should address to what extent they could support the various geographical requirements inside and outside of the Washington D.C. Metropolitan area.  A complete list of these offices that fall under this solicitation is listed in Section C of this solicitation.  

5.  Commitment to Small Business (contract wide) 

Note: This section is applicable to all offerors including small businesses, education institutions and nonprofits.  Any offeror who fails to address this section may be considered “non-responsive” to the solicitation and may not be considered for award.

Under this solicitation, Offeror’s are strongly encouraged to provide meaningful small business opportunities to small businesses, HUBZone small businesses, small disadvantaged businesses, woman-owned small businesses, veteran-owned small businesses, service disabled veteran-owned small businesses, historically black colleges and universities, and minority institutions.

(a)
Each offeror, including non profits, education institutions, and small businesses, is required to  submit its “Commitment to Small Business Statement and Offer” document.  This document shall provide a narrative that describes the offeror’s intent and commitment to the use of small and small disadvantaged businesses in conducting the tasks under the particular functional CLIN area.  Specifically, the “Commitment to Small Business Statement and Offer” should address the following*:
(i)  The extent to which such firms, (i.e., small, HUBZone small, small disadvantaged, woman-owned small businesses, veteran-owned small businesses, service disabled veteran-owned small businesses, historically black colleges and universities, and minority institutions) would be used to perform tasks outlined in Section C;

(ii) The extent of commitment to use such firms for subcontracting opportunities;

(iii) The complexity and variety of the work small firms are to perform;

(iv)  Offeror’s past performance on utilization of small business concerns in contract performance (as identified in the Commitment to Small Business Statement and Offer)
*NOTE- Where no subcontracting of the outlined tasks are anticipated, the Offeror should indicate how these commitments are being handled within its own internal operations (such as purchase of office supplies, janitorial, security or other general service or supply items)

(c)
Pursuant to FAR 52.219-9, large businesses are required to submit a small 
business plan, which shall apply to all subsequent orders.  If the Federally mandated 
goals cannot be met, the large business shall provide an explanation as to why these 
goals cannot be met.

(d)
The following link provides guidance and information regarding ONR small business plans and commitment: http://www.onr.navy.mil/osb/
L.23.
ELECTRONIC PROPOSALS

Proposals sent/submitted by facsimile or e-mail WILL NOT be accepted.
L.24.
BID AND PROPOSAL COSTS

The Government shall not reimburse the Offeror’s for direct bid and proposal costs associated with proposals under this solicitation.  
SECTION M - EVALUATION FACTORS FOR AWARD

M.1.  EVALUATION CRITERIA  
The Government will make a determination of the overall value of each proposal in terms of its potential to best satisfy the needs of the Government, proposed cost/price, and other factors considered.  The Offeror's technical capability (as measured by the Technical factors) is substantially more important than the realism of Proposed Costs/Price factor.  

The first three Technical Capability factors (Understanding of Requirement, Staff Qualifications, and Organizational Past Performance) are of equal importance, while the last two factors (Corporate Facilities and Commitment to Small Business) are less important than the first three factors.  Corporate Facilities is a more important factor than Commitment to Small Business, which is the least important evaluation factor.
I.
TECHNICAL FACTOR
(a) Understanding of Requirement
Understanding of Requirements will be evaluated based on the following:
i. The Offeror’s depth of understanding of the required functional tasks to be provided and the breadth of tasks that an offeror can perform in a given functional CLIN area in the given environment (i.e. DoD S&T, DoD and Navy Procurement, Connections in Relevant Academic Community)
ii. The soundness of the Offeror’s plan to organize, staff, and manage these various tasks.  
iii. Extent in which the Offeror provides unique or specialized capabilities and/or understanding in one or more tasks outlined under a particular CLIN in Section C of the solicitation.

(b)   
Staff Qualifications:  

Assess the ability of the contractor to provide quality and types of personnel to accomplish the required tasks in the given environment.  The evaluation will be based on recent and relevant experience, knowledge, and education of all personnel proposed.  The evaluation will note and give favorable consideration to Offerors who can provide specialized or unique qualifications and/or expertise that shall benefit the Government.
(c)   
Organizational Past Performance:

Organizational Past Performance will be evaluated based on:

i.
The extent, depth, and quality of recent corporate experience in performing the same or similar work for ONR, or in an environment similar to ONR.

ii.
Assess Offeror’s performance in prior projects that are both similar and relevant to the tasks required under this solicitation by evaluating the extent to which the Offeror performed satisfactorily regarding schedules, turnover rates, cost control, and success in performing the work.
(d)   Corporate Facilities
i.
The Offeror's proposed Corporate Facilities will be evaluated based on the adequacy of facilities and resources relevant to the tasks to be performed in any given function CLIN area.  
ii.
Consideration shall also be given to an Offeror’s geographic proximity and its capability to provide support services to offices listed in Section B of the solicitation.  The inability to provide support services in all locations specified in Section B will NOT be a determining factor in evaluation of the Offeror’s proposal.
(e)  Commitment to Small Business 

(1)  The offeror will be evaluated for its overall commitment to provide for meaningful work to small, HUBZone small, small disadvantaged, woman-owned small businesses, veteran-owned small businesses, service disabled veteran-owned small businesses, historically black colleges and universities, and minority institutions.  This includes:

(i)  The extent to which such firms, (i.e., small, HUBZone small, small disadvantaged, woman-owned small businesses, veteran-owned small businesses, service disabled veteran-owned small businesses, historically black colleges and universities, and minority institutions) are specifically identified in the proposal;

(ii) The extent of commitment to use such firms.  In cases where no subcontracting of the outlined tasks are anticipated, the Offeror should note any other possible opportunities that may exist in using these firms in its own internal operations (such as purchase of office supplies, janitorial, security or other general service or supply items;

(iii) The complexity and variety of the work small firms are to perform;

 (iv)  The extent of participation of such firms in terms of the

 value of the total acquisition;

(vi)  Offeror’s past performance on utilization of small business concerns in contract performance (as identified in the Commitment to Small Business Statement and Offer)

(2)  The Small Business Subcontracting Plan submitted by large businesses and non-profits for the contract under the clause entitled “Small Business Subcontracting Plan” (FAR 52.219-9) will be evaluated to see whether it includes at least the congressionally mandated goals of twenty-three percent (23%) for small business concerns (including HUBZone small business concerns), five percent (5%) for small disadvantaged business concerns, five percent (5%) for women-owned small business concerns and three percent (3%) for service-disabled veteran small business or includes a detailed explanation as to why these goals cannot be included in the plan.  

II.
PRICE/COST FACTOR
(a)
Realism of Proposed Costs/Price
The realism of the proposed costs/price will be evaluated based on reasonableness and realism of the proposed Price Model and price rate structure (Price Model incorporated as Attachment 2).  This will include the review of the proposed labor categories, the hourly labor rates, other direct costs, indirect rates and costs, travel, and fee/profit. 

M.2.  
FAR 52.217-3
EVALUATION EXCLUSIVE OF OPTIONS (APR 1984)
The Government will evaluate offers for award purposes by including only the price for the basic requirement; i.e., options will not be included in the evaluation for award purposes.

M.3.
BASIS FOR AWARD

The Government will award contracts resulting from this solicitation, if any, to the responsible offerors whose offers conforming to the solicitation will be most advantageous to the Government, cost and other factors considered.

	CONTRACT DATA REQUIREMENTS LIST

	Public reporting burden for this collection of information is estimated to average 440 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other aspect of this collection or information, including suggestions for reducing this burden, to Washington Headquarters Services Directorate for information Operations and Reports, 1215 Jefferson Davis Highway, Suite 1204, Arlington, VA  22202‑4302, and to the Office of Management and Budget Paperwork Reduction Project (0704‑0188), Washington, DC  20503. 

	A.  CONTRACT LINE ITEM NO.
	B. EXHIBIT
	C. CATEGORY

	0001 through 0007 (Base); 0008 through 0029 (Options – If Exercised)
	A
	TOP
	
	TM
	
	OTHER
	X

	D.  SYSTEM/ITEM
	E. CONTRACT/PR NO.
	F.  CONTRACTOR

	(Insert functional area) Support Services 
	N00014-04-R-0010
	TBD

	1. DATA ITEM NO.
	2. TITLE OF DATA ITEM
	3.  SUBTITLE

	A001
	Quarterly Cost and Performance Report 
	

	4. AUTHORITY (Data Acquisition Document No.)
	5.  CONTRACT REFERENCE
	6. REQUIRING OFFICE

	
	Section C, paragraph 3
	Contracting Officer

	7. DD 250 REQ
	9. DISTRIBUTION
	10.  FREQUENCY
	12. DATE OF FIRST SUBMISSION
	14. 
DISTRIBUTION

	No
	STATEMENT
	Quarterly
	30 days after end of calendar quarter, beginning with the first calendar quarter in which the contractor receives a task order.
	a.  ADDRESSEE
	b. COPIES

	8. APP CODE
	REQUIRED
	11. AS OF DATE
	13. DATE OF SUBSEQUENT SUBMISSION
	
	Draft


	Final

	N/A
	None
	End of Quarter
	Quarterly thereafter so long as the contractor has an uncompleted task order.
	
	
	REQ
	REPRO

	16. REMARKS    To be provided in contractor format.  Must include list of all ongoing task orders, task order number,  project title, total order amount, costs incurred to date, estimate to complete, schedule of deliveries or milestones, actual date of delivery or completion of milestone, notice of any anticipated delays, brief summary of progress, explanation of any anticipated problems and actions being taken to correct problems.   

Report should be submitted for each functional CLIN area.  


	PCO
	
	0
	

	
	ACO
	
	0
	

	
	COR ./ Program Officer
	
	1
	

	
	15. TOTAL
	
	1
	

	1. DATA ITEM NO.
	2. TITLE OF DATA ITEM
	3.  SUBTITLE

	A002
	Task Order Completion Report
	

	4. AUTHORITY (Data Acquisition Document No.)
	5.  CONTRACT REFERENCE
	6. REQUIRING OFFICE

	
	Section C, paragraph 3
	Contracting Officer

	7. DD 250 REQ
	9. DISTRIBUTION
	10.  FREQUENCY
	12. DATE OF FIRST SUBMISSION
	14. 
DISTRIBUTION

	No
	STATEMENT

REQUIRED
	One time
	90 days after task order completion.
	a.  ADDRESSEE
	b. COPIES

	8. APP CODE
	None
	11. AS OF DATE
	13. DATE OF SUBSEQUENT SUBMISSION
	
	Draft
	Final

	N/A
	
	Date of Submission
	N/A
	
	
	REQ
	REPRO

	16. REMARKS

Must include, as a minimum, complete breakdown of total incurred project costs by cost element, breakdown of all direct charge hours incurred by labor category (for level of effort orders only),  date of completion, list of all deliverables and date provided, and estimate of the excess funds, if any, which are available for deobligation.


	PCO
	
	1
	

	
	ACO
	
	1
	

	
	Program Officer 
	
	1
	

	
	15. TOTAL
	
	3
	

	
	15. TOTAL
	
	
	

	G.  PREPARED BY
	H. DATE
	L.  APPROVED BY
	J.  DATE

	K. Strohman
	8 MAR 2004
	L. Boyer
	8 MAR 2004


ATTACHMENT NUMBER 1
CONTRACT DATA REQUIREMENTS LIST
INSTRUCTIONS FOR DISTRIBUTION

N00014-04-R-0010
TASK ORDER COMPLETION REPORT
The minimum distribution of each task order completion report (CDRL Data Item A002) submitted in connection with this contract is as follows:

	
	
	NUMBER OF COPIES

	ADDRESSEE
	DODAAD

CODE
	UNCLASSIFIED/ UNLIMITED
	UNCLASSIFIED/LIMITED AND CLASSIFIED

	Program Officer
	N00014
	1
	1

	Administrative Contracting Officer*
	TBD
	1
	1

	Procuring Contracting Officer
	N00014
	1
	1


If the Program Officer directs, the Contractor shall make additional distribution of task order completion reports in accordance with a supplemental distribution list provided by the Program Officer.

QUARTERLY COST AND PERFORMANCE REPORT
The minimum distribution for each quarterly cost and performance report is as follows:
	
	
	NUMBER OF COPIES

	ADDRESSEE
	DODAAD

CODE
	UNCLASSIFIED/ UNLIMITED
	UNCLASSIFIED/LIMITED AND CLASSIFIED 

	COR/Program Officer 
	N00014
	1
	1


*Send only a copy of the transmittal letter to the Administrative Contracting Officer; do not send actual reports to the Administrative Contracting Officer.

ATTACHMENT NUMBER 2

PRICING MODEL

The following Pricing Model is based on ONR’s own expectations regarding a task level of effort that an offeror could expect to base its proposal on during a task order mini-competitions.   For the purposes of this RFP, the Offeror should complete the enclosed Pricing Model with its most current and applicable rates, factors and fee/profit.  The Pricing Model will be used to determine the realism of the Offeror’s proposed cost or price rate structure.  

	Element
	Category
	Hours/Base*
	Rate*
	Dollars*

	Direct Labor  

(Note 1)
	
	
	
	

	
	Program Manager
	2,080
	$
	$

	
	Research Scientist
	2,080
	$
	$

	
	Engineer
	2,080
	$
	$

	
	Systems Engineer
	2,080
	$
	$

	
	Industry Specialist
	2,080
	$
	$

	
	Programmer
	2,080
	$
	$

	
	Analyst
	2,080
	$
	$

	
	Admin Assistance
	2,080
	$
	$

	
	Finance Professional
	2,080
	$
	$

	
	Contract Professional
	2,080
	$
	$

	
	Conference Planning Professional
	2,080
	$
	$

	
	Business Consultant
	2,080
	$
	$

	
	Trainer
	2,080
	$
	$

	
	Other (Offeror Identify)
	2,080
	$
	$

	
	Other (Offer Identify)
	2,080
	$
	$

	
	Other (Offeror Identify)
	2,080
	$
	$

	Total Labor 
	
	 (Sum of Hours)
	
	$ (Sum of Dollars)

	Overhead (a)
	
	$
	%
	$

	Overhead (b)
	
	$
	%
	$

	Overhead (c)
	
	$
	%
	$

	Subtotal
	
	
	
	$ (Sum of Dollars)

	Other Direct Cost
	
	
	
	

	
	Materials 
	(Note 2)
	
	$

	
	Travel 
	(Note 3)
	
	$

	Total Other Direct Costs
	
	
	
	$ (Sum of Materials and Travel Dollars)

	Subtotal
	
	
	
	$ (Sum of Dollars)

	Material Overhead
	
	$
	%
	$

	General and Administrative
	
	$
	%
	$

	Cost of Money (a)
	
	$
	%
	$

	Cost of Money (b)
	
	$
	%
	$

	Cost of Money (c)
	
	$
	%
	$

	Total Cost
	
	
	
	$(Sum of Dollars)

	Profit/Fee
	
	$
	%
	$

	Total Cost and Profit/Fee
	
	
	
	$ (Total Sum of Cost and Fee/Profit Dollars)


*  Insert “N/A” when a particular block is not applicable to the organization’s accounting/pricing structure or cost proposal.
Note 1
Offeror shall identify and propose direct labor rate of personnel with staff qualifications similar to those listed below for each CLIN under which a proposal is submitted.  For example, an Offeror proposing under CLINs 0003 and 0004 would be required to propose direct labor rates for a Conference Planning Professional and an Administration Assistant.  As noted in the Pricing Model, Offeror may list up to three of its own labor categories and rates that are not covered by any of the generic labor categories or staff qualifications described in this Attachment.  For these “Other” labor categories, the Offeror should identify proposed labor category and provide qualifications of proposed individual category for evaluation purposes.  

Listed Labor Category Qualifications are as follows:

PROGRAM MANAGER (CLINs 0001 and 0007):  For this position, the following qualifications are expected:  A Graduate degree from an accredited university and eight years of management experience in a related S&T discipline; Ability to develop and execute complex technical tasks, to apply analytical problem solving methodologies, to provide technical direction to support staff, to interface with Government and prime contractor personnel, and to effectively allocate resources.

RESEARCH SCIENTIST (CLIN 0001):  For this position, the following qualifications are expected:  A Ph.D. degree in engineering or science from an accredited university with at least five years experience in a related S&T discipline - OR - a Graduate degree in a technical field from an accredited university with significant R&D experience in a related S&T discipline; Documented experience in and working knowledge of the government defense programs.

ENGINEER (CLIN 0001):   For this position, the following qualifications are expected:  A Graduate degree from an accredited university with five to ten years recent experience in a related S&T discipline; A through knowledge of a related S&T discipline and major Navy acquisitions; Documented experience in the evaluation of proposed solutions in a specific or related technical area; teams of technical experts in the accomplishment of complex tasks.

SYSTEMS ENGINEER (CLIN 0001):  For this position, the following qualifications are expected:  A Bachelors degree from an accredited university with at least five years progressive experience in a related S&T discipline or Program Area; Demonstrates an ability to apply expert practices and procedures within the specified area of discipline, accomplish scientific and engineering analysis, provide professional findings of technical analysis in the form of reports and presentations, and execute complex technical tasks.

INDUSTRY SPECIALIST (CLIN 0001):  For this position, the following qualifications are expected:  A Bachelors degree in science or engineering from an accredited college or university and five years experience.

PROGRAMMER (CLIN 0006):  For this position, the following qualifications are expected: Bachelors degree in computer science or associated field from an accredited college or university with three years experience.

ANALYST (CLINs 0001 and 0002):  For this position, the following qualifications are expected: A Bachelors degree from an accredited college or university and five years recent and relevant experience in a related technical or business area.  Knowledge of pertinent laws, standards, regulations, policies and precedent, which affect the use of program and related support resources in the area studied; Knowledge and skill in applying analytical and evaluative methods and techniques to issues or studies concerning the efficiency and effectiveness of organization.  

ADMINISTRATION ASSISTANT (CLIN 0004):  For this position, the following qualifications are expected: Associates degree from an accredited college or university with three years experience.

FINANCE PROFESSIONAL (CLIN 0002):  For this position, the following qualifications are expected: Bachelor’s degree with business concentration from an accredited college or university with three years experience; Documented experience in and working knowledge of the government defense programs.

CONTRACT PROFESSIONAL (CLIN 0002):  For this position, the following qualifications are expected: Bachelor’s degree with a business concentration from an accredited college or university with three years experience; Documented experience in and working knowledge of the government defense programs; Familiar with FAR and DFARs based procurements.

CONFERENCE PLANNING PROFESSIONAL (CLIN 0003):  For this position, the following qualifications are expected: Bachelor’s degree from an accredited college or university with five years experience; Documented experience in and working knowledge of the government defense programs.

BUSINESS CONSULTANT (CLIN 0002):  For this position, the following qualifications are expected: Bachelor’s degree from an accredited college or university with eight years experience; Documented experience in and working knowledge of the government defense programs and federal government acquisition.

TRAINER (CLIN 0005):  For this position, the following qualifications are expected: Bachelor’s degree from an accredited college or university with five years of direct training/instruction experience; Documented experience in and working knowledge of the federal government organizations in particular area of training.

OTHER (ALL CLINS):  As determined by Offeror.

Note 2

Proposed travel amount is based on the cost of one round trip flight from the Offeror’s facilities to Cincinnati, OH.  Trip is based on one individual to stay for one night and two days.  Travel cost should include airfare, per diem, lodging and miscellaneous travel costs.  This travel requirement is not based on any specific task requirement, and it is stated for the sole purpose of evaluating cost realism by providing a firm travel requirement that would allow offeror’s to generate a travel cost estimate.
Note 3

For the purposes of this Pricing Model Proposal,  the “Materials” cost element estimate should be based on basic document reproduction, workshop expenses, office supplies, computer CD-ROM and file archiving and printing costs that are generally necessary to conduct the specific CLIN tasks outlined in the Offeror’s capability proposal.  

ATTACHMENT NUMBER 3
PROPOSAL PREPARATION CHECKLIST

N00014-04-R-0010
	VOLUME I SECTIONS*

	Indicate page numbers where section can be found in Offeror’s proposal
	

	
	1. Understanding of Requirement 

	
	2. Staff Qualifications

	
	3. Organizational Past Performance

	
	4. Corporate Facilities

	-------------------------
	5. Commitment to Small Business

	
	       5(a) Commitment to Small Business Statement and Offer 

      (all offerors) 

	
	       5(b) Small Business Subcontracting Plan (small business exempt)


	VOLUME II SECTIONS

	Indicate page numbers where section can be found in Offeror’s proposal
	

	
	1.  Rate Structure

	
	2.  Pricing Model 

	------------------------
	3.  Fully Executed Copy of Solicitation

	
	      3(a) Signed SF-33 and Amendments (2 Copies of Each)  

	
	      3(b) Completed Section K – Reps and Certs


*Note: a separate complete Volume I must be submitted for each CLIN in which the offeror desires to be considered for award.  






� ONR legal counsel review of food/drink acquisition under a proposed delivery order will be obtained by the ordering ONR division through Contracts Negotiator for compliance with DoD and Navy policy regulations and laws.





�SIPRNET





