Proposal Information Sheet

General

The Office of Naval Research (ONR) Physical Sciences S&T Division (Code 331) seeks science and technology innovation that will enhance the capabilities of our Naval Forces.  To this end we anticipate proposals will clearly outline the principal investigator’s vision for a future technology as well as the strong science and technical base needed to move toward achieving that vision.  To the extent possible the principal investigator should quantitatively describe the potential technological advances and provide the specific scientific and technical milestones to be achieved at regular intervals (i.e., yearly or more frequently as the program dictates) to reach these goals.  We encourage and anticipate PI's to push the envelope and pursue high risk, high payoff activities.     

Procedure 
Telephone inquiries to the appropriate point-of-contact are encouraged before a formal proposal is submitted; short, informal proposals or letters of interest are welcome also. 
Please fill out and submit the cover page template by uploading it at the ONR Code 331 web site (select Physical Sciences Document Submission) along with your proposal.  This ensures the proposal is received and routed to the correct individual.  An original proposal (with appropriate signatures) should then be mailed. It is important to note that although technical evaluation can commence based on the electronic copy, no formal, official action can be taken until the signed copies (and appropriate certifications – see 2.j below) are received.  Technical proposals should be as self-contained as possible. The following is a general outline for proposal submission: 
General Proposal Outline 
1. Cover Page (General Information) 

a. Name and address of institution (indicate type, e.g., for-profit, nonprofit, educational, small business, minority-owned, women-owned, Historically Black College or University, minority institution, Federal Demonstration Project participant). 

b. Title of proposal. 

c. Statement that "This proposal is submitted pursuant to (cite the appropriate Broad Agency Announcement or other program announcement to which you are responding, of a particular date)". (Note:  A listing of current ONR Broad Agency Announcements and Selected DoD Broad Agency Announcements can be found here: ONR BAA
d. Funding amount requested from ONR. 

e. Duration of R&D effort. 

f. Names, telephone numbers, and E-mail addresses of the technical and business personnel who may be contacted with regard to this proposal. 

g. Date of proposal submission and signature(s) of official(s) authorized to obligate the institution contractually. 

h. Identification of any proprietary information to be used by the Office of Naval Research for evaluation purposes only (the data which the offeror wishes to restrict shall be marked with a legend in accordance with Federal Acquisition Regulation 52.215-1(e).
Proposal Cover Sheet

Name and Address of Institution: 

Type of Institution: (see proposal instructions):               
Title of Proposal: 

Proprietary Information?   Yes:_______

No: ________

   (If yes, ensure the requirements of the proposal instructions are followed)
“This proposal is submitted pursuant to _____________________________________________  (cite by name, number, and date the appropriate Broad Agency Announcement or other program announcement to which you are responding, of a particular date)".

ONR 331 Program:      ____EQ            _____NPET           ________Other

ONR 331 Program Officer (if known):           ________________________

Funding requested from ONR: 

$                                                

Duration of Effort (in years, generally 1, 2, or 3)                           years                           
Technical Point of Contact:




Business Point of Contact:

Name:                                                                                      Name:                                            

Tel #:                                             



Tel #:                                             
Email :                                                                                     Email:                                           

                                                                                                                                                         

Signature of Proposer Official with Contracting Authority 




   Date
The rest of the proposal is free-format, but each of the following items should be addressed: 

2. Technical Information (preferably not to exceed 16 pages, excluding required certifications)

a. Abstract: concise (approximately 200 words) on the proposed effort. 

b. One Page Summary: In addition to the abstract, the Physical Sciences S&T Division requests that proposers provide a one page summary addressing the following: 


1) Program Objective


2) Approach


3) Relevance to ONR Code 331 mission and potential enhanced capability


4) Summary of Merit of proposed work from the PI’s perspective.


5) Quantifiable milestones

c. Discussion of how the proposed research effort will respond to the objectives of ONR. 

d. Statement of Work: Outline of the scientific tasks to be performed and who will perform them, with approximate time, cost, and other information appropriate to each task. 

e. Description (in sufficient detail to evaluate the proposal) of the scientific background, objective, and technical approach for each proposed task; appropriate references to the scientific literature should be cited. 

f. Names of and brief biographical information on the key personnel. 

g. Rationale for requested support of any facilities, equipment, or materials. 

h. Description of general and special facilities available for performing the proposed work. 

i. Pertinent bibliography of the investigators. 

j. Required Certifications (required for a grant, a contract, or cooperative agreement).  The following link has more information: Business & Partnership Opportunities 

3. Cost Information 

a. Proposed price or total estimated cost. 

b. A cost estimate, broken down by year, for the proposed effort sufficiently detailed for meaningful evaluation; offerors shall provide supporting information on all items listed in the proposal budget. 

4. Supporting Information 

a. List of other research projects currently being undertaken by the principal investigator. 

b. Extent of institution participation and support for the program. 

c. Names of other agencies receiving the proposal and/or currently supporting the effort. 

d. Indication of how the proposed effort might be coordinated with Navy and industrial counterparts. 

e. If animal or human subjects are to be used, guidance must be sought from the ONR Animal/Human Use Administrator (703/696-4046); also, you may wish to see this page's related Special Information for Animal Experiments and for Human Experimentation.
Proposal Evaluation 

Most proposals will be subjected to review against the criteria listed below; however, some Program Officers have more specific evaluation criteria.  You are encouraged to contact a specific Program Officer, or send an email to the Division Director for further guidance (331_Director@onr.navy.mil).  Proposals will be subjected to a scientific review against the criteria listed below. Because Public Law 98-369 (Competition in Contracting Act) recognizes the validity of competitively selecting research proposals for award based on response to this document, proposal processing time will be shortened if the proposal transmittal letter or cover page indicates that the proposal is submitted pursuant to the information provided by this online document. 

Evaluation Criteria 

1. Overall scientific, technical, or socioeconomic merits of the proposal. For awards made as contracts, the socioeconomic merits will include the extent of commitment in providing meaningful subcontracting opportunities for small business, small disadvantaged business, woman-owned small business concerns, and historically black colleges and universities and minority institutions. 

2. Potential contributions of the effort to the agency's specific mission. 

3. The offeror's capabilities, related experience, facilities, techniques, or unique combinations of these which are integral factors for achieving the proposal objectives. 

4. The qualifications, capabilities, and experience of the proposed Principal Investigator, team leader, or key personnel who are critical in achieving the proposal objectives. 

5. Realism of the proposed cost and availability of funds. 

• Special Information For Animal Experiments and For Human Experimentation 

Animal Experiments 

The proposal must include: 

1. The rationale for using the animal species involved, procedures to be used, and a discussion of pain causation, control, or prevention; 

2. Evidence of contractor knowledge and capability to comply with established local and federal policy on use of animals; and 

3. A plan for collecting and reporting animal use data certified by an appropriate institutional committee on an annual basis. (Detailed guidance may be requested from the ONR Animal/Human Use Administrator, 703/696-4046.) 

Human Experimentation 

1. Any proposal which involves the experimental use of human subjects must include a separate evaluation, by the organization's committee for protection of human subjects, of proposed technical approaches and associated risks. 

2. This evaluation must conform with current Department of the Navy instructions relating to the use of human subjects. (Detailed guidance may be requested from the ONR Animal/Human Use Administrator, 703/696-4046.)

